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Tema: [lyremectBue.
Pa3HoBHAHOCTH 3aHATHSA: KOMOMHUPOBAHHOE.
Metoabl 00yueHusi: 00bSICHUTEIHHO-UIUTIOCTPATUBHBINA, METOJ MPOOJIEMHOT0 U3JI0KEHHS,

IIpakTuyeckoe 3ansaTue Nel

YaCTHYHO-IIOMCKOBEIN, HCCIICA0BATCILCKUM.

3HayeHHe TeMbl (AKTYAIBHOCTh H3y4aeMOW TIPOOJIEeMBI): aKTyaJdbHOCTh TEMBI OOeCTIeYHMBACTCS
MOHMMAaHUEM Ba)XHOCTU BJIAJCHHUS AHIJUUCKUM SI3BIKOM Ui OyIyIIero crelnuaiucra Kak
Y4aCTHUKA UHTErPAIMOHHBIX MPOILIECCOB.

®opmupyembie komnereHunu: YK-4.1., YK-5.1.
MecTo npoBeeHUs1 M OCHAIleHHE MPAKTHYECKOT0 3aHATUs: Ayautopusi Ne 1 — koMIUIeKT

pa3aaTOYHBIX MAaTEPUANIOB, KOMIUIEKT Y4eOHOH MeOelu, MocaouyHbIX MECT, HOYTOYK,

MIPOEKTOP, IKPaH.
CTpyKTypa coJep:kaHHus TeMbl (XpOHOKapTa MPAKTUYECKOTO 3aHSTHS)

/o

Oransl NPaKTUYECKOro
3aHATHUA

[TpoaoKUTENBHOCTh
(MuH.)

Coz[epmaHI/Ie oTalla U1 OCHAalllCHHOCTb

OpFaHI/ISaHI/IH 3aHATHUA

5.00

IIpoBepka nocemaeMocTy ¥ BHEIIHETO BUIA
oOy4Jaronmxcs

DopMyJIUPOBKA TEMBI U
LeH

10.00

Tema «Travellingy», ee akTyallbHOCTb U LIETH 3aHITUS

Kontponb ucxoanoro
YPOBHS 3HAHUM,
YMEHU

20.00

[TpenBapuTenpHas peueBas pa3MUHKa (warming-up)
B pexxuMe Teacher — Group, nmpoBepka 1oMaIlIHEero
3aaHusl.

PackpeiTre yue6HO-
IIEJIEBBIX BOIIPOCOB

30.00

a) [ToBropenue oOpa3oBaHusI MHOKECTBEHHOTO
qrclia CyIIeCTBUTENbHBIX. MICKIIOueHus.
Ynorpebnenue obopora there is/are B
YTBEPIUTENbHBIX, OTPUIIATEILHBIX U
BOIIPOCUTEINbHBIX MpeioxkeHusX. Present Simple /
Present Perfect b) BBenenue rematnueckoi
neKkcuku: TaMOXeHHUK, TOCMOTp Oaraxa,
BBICAKMBATHCS C CAMOJIETa, 3aOTHUTh KAPTOUKY
pUOBITHSL, TPOBEPKA MACTIOPTOB, OECTIONUINHHBIMH,
HE TPEBBIIIATh YCTAHOBJICHHYIO KBOTY, BBO3UTD U-II
B CTpaHy - BEIBO3HUTH U3 CTPAHbI, IEPEYCHb TOBAPOB,
3aMpenieHHbIX K BBO3Y B CTpaHy, JeKIapupoBaTh Y-
71, B3UMATh TIOIUINHY, TPEIMETHI TUIHOTO
MOJIb30BaHMUs1, KOHTpabaH1a, PONTH Bce
TaMOKeHHbIe (popManbHOCTH, HA OOPTY caMoJIeTa,
MOCTaBUTh LITAMII JINOO CIIEIaTh OTMETKY MEJIOM Ha
Ka)KIOM IpenMeTe Oaraka, MexXIyHapOIHbIE PENCHI,
peNChl Ha BHYTPEHHUX JIMHUSAX, [T0CAJ0YHBIN TAJIOH

CamocTrosATenpHas
pabota o0yyaromuxcs
(TeKyUI1ii KOHTPOJIb)

180.00

a) Msyuatomee urenue Text “Travelling by Air.
Passport Control. Customs.” b) PoneBbie urpsr Ha
ocHoBe auasoros “On Board a Plane”, “Passport
Control”, “At the Customs”, “Meeting at the
Airport” u ip. OOydaromiecs BICTYNAIOT B POJIAX
CTIOAP/IECCHI U MTAacCaKupa, padOTHUKA adpoOropTa U
naccaxupa, pabOTHUKA TAMOXKEHHOU CITy>KOBbI U
naccaxwupa, 3apy0eKHOTO TOCTSI ¥ BCTPEYAOIIETO




ero mpejacTaBuTeNs Komnanun. ¢) PaboTa B mapax.

a) OTBETHUTH Ha BOMPOCHL; b) PEIINTh CUTYAIIMOHHBIE
WToroBslii KOHTPOIb 3aJ1auM 110 TEME; C) TECTOBBIC 3aJaHUS 11O
6 |3HaHMi 20.00 rpaMMaTHKe.

a) KOHTPOJIbHBIE BOITPOCHI 110 TEME 3aHSTHSI,
7 3ajanue Ha JIoM 5.00 b) TecToBbIC 3aaHMUSI; C) CUTYaIlMOHHBIC 3a7a91
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AHHoOTaus (KpaTKoe Co/iepKaHue TeMbl):

TRAVELLING BY AIR. AIRPORT FORMALITIES (PASSPORT CONTROL. CUSTOMS)

Nowadays people who go on business mostly travel by air, as it is the fastest means of travelling.

There are a few hints on air travel that may be helpful: Passengers are requested to arrive at the airport
two hours before departure time on international flights and an hour on domestic flights as there must
be enough time to complete the necessary airport formalities.

Passengers must register their tickets, weigh in and register the luggage. There are at least two
classes of travel in most airlines, first class and economy class, which is cheaper. Each passenger
of more than two years of age has a free luggage allowance. Generally this limit is 20 kg for
economy class passengers and 30 kg for first class passengers. Excess luggage must be paid for
except for some articles that can be carried free of charge.

Each passenger is given a boarding pass to be shown at the departure gate and again to the stewardess
when boarding the plane.

Watch the electric sign flashes when you are on board.

When the "Fasten Seat Belts" sign goes on, do it promptly, and also obey the
"No Smoking" signal. Do not forget your personal effects when leaving the
plane.

While still on board the plane the passenger is given an arrival card to
fill in.

After the passenger has disembarked, officials will check his passport and visa. In some countries
they will check the passenger's certificate of vaccination.

When these formalities have been completed the passenger goes to the Customs for an examination of
his luggage.

As a rule personal belongings may be brought in duty-free. If the traveller has nothing to declare he
may just go through the "green" section of the Customs.

In some cases the Customs inspector may ask you to open your bags for inspection. It sometimes
happens that a passenger's luggage is carefully gone through in order to prevent smuggling. After you
are through with all customs formalities the inspector will put a stamp on each piece of luggage or
chalk it off.

HUrorn

Nowadays people who go on business mostly travel by air, as it is the fastest means of travelling.
Landing formalities and customs regulations are more or less the same in all countries.




Ipumepnas rematuka HUPC no teme
1. Travelling
2. The Biggest Airports of the World
3. The Biggest Airports of the World

OcHoBHasi JiuTepaTypa
laBpumok, O. A. JlenoBas nepenucka Ha aHIVIMMCKOM SI3BbIKE IS CHELUAIMCTOB MEAULMHCKOIO
npoduis : yaedHoe mocodue / O. A. T'aspumiok, O. U. JlomHunHa ; KpacHOSpCKU MeIUIIMHCKAN
yauBepcuTteT. - KpacHosipck : KpacI'MYVY, 2020. - 117 c. - Teker : anexrponsstit 790.00
JlonoTHUTEILHAS JTUTEpPaTypa
®enopoBa, M. A. Ot akaJeMUYECKOr0 NMUCbMA - K HAYYHOMY BBICTYIIJICHUIO. AHITIMHCKUN SA3BIK !
yaeOHoe mocooue / M. A. demoposa. - 4-¢ usn., crep. - M. : ®aunra , 2018. - 168 c. - Teker :
3JICKTPOHHBIN.
DJIeKTPOHHBbIE Pecypchbl
Travelling (http://www.better-english.com/grammar/travel.htm)


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
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Tema: 'ocTunuIa.

IIpakTH4yeckoe 3ansitue Ne2

Pa3HOBHUAHOCTD 3aHATHA: KOM6I/IHI/Ip0BaHHOC.

Metoanl

3HauyeHue

o0yueHus:

TEMbI

PEeNpOLyKTUBHBIMN,
IIOMCKOBBIN (3BPUCTUUECKHUI)

(akTyaJIbHOCTD

METOJlT TPOOJIEMHOTO U3JIOKEHUS,

M3y4yaemMoi

YaCTUYHO-

npoOJeMbl):  aKTyaJIbHOCTh  TEMBbI

o0ecIieuynBaeTCsl ITIOHMMAaHUEM Ba)KHOCTH BJIaACHUA AHTIIHUCKAM SI3BIKOM JJIsL 6yIIyIJ_[€FO

CIICHUAIIMCTA KaK YHaCTHHUKA MHTCTPAIIMOHHBIX IMPOLIECCOB.
®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.
MecTo npoBeieHHs U OCHALIIEHHE MPAKTHYECKOr0 3aHATUA: Ayautopust Ne 1 — KOMIUIEKT

pa3aTOYHBIX MAaTEPHAIIOB, KOMIUIEKT y4eOHOIl Me0enu, Mocal0uHbIX MECT, HOYTOYK,
MIPOEKTOP, IKPaH.

CTpykKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHSATHUS)

Oranbl
MIPAKTUIECKOTO [TpogomKUTETHHOCTD
/1 | 3aHATHS (MuH.) ConeprkaHue dTarna U OCHAIICHHOCTh
Opranuzanus [TpoBepka mocenaeMocTy ¥ BHEITHETO
1 3aHATUS 5.00 BUJa 00yYarouXcs
DopMyIUpPOBKa TEMBI Tema «Business Trip, Hotel», ee
2 | uuemn 10.00 aKTyaJIbHOCTb U LEJIH 3aHATUS
KoHTpoib ucXoaHoro [TpenBapuTenpHas peueBasi pa3MUHKa
YPOBHS 3HAHUH, (warming-up) B pexxume Teacher — Group,
3 | ymeHuii 20.00 MIPOBEPKA JTOMAIITHETO 3a/IaHMS.
a) [ToBTOpenue obpazoBanus Present
Simple / Present Perfect b) Beeaenue
TeMaTUYeCKOM JIeKkcuKu: a single room
(one bed), a double room (large bed), twin-
bedded room (two beds), two singles, a
suite, bed and breakfast, a room with: a
twin bed, a private bath, a private shower,
a telephone, television, good view; a room
on: the ground floor, the top floor; a room:
from now till Wednesday, from the 12 th to
the 17 th, for the weekend c) Beenenue
rpaMMaTuky: 1) MOJaIbHBIN TJ1aroa must;
PackpeiTre yueOHO- 2) MoabHbIE TI1arojsl can, may; 3)
4 | meneBBIX BOMPOCOB 30.00 MOJAJIbHBIN rimaro need.
a) M3yuatomiee urenue Text “Hotels.” b)
PorneBbie UTpHI HA OCHOBE THAIIOTOB T10
teme “Booking a room in a hotel” .
OOyuaromuecs BbICTYIAIOT B POJISX
CamocTtosTenpHas paboTHUKA OTENs ¥ MyTEIIeCTBEHHUKA,
paboTa oOyJarommxcs 3apy0eKHOI0 TOCTS M BCTPEYAIOIIETO €ro
5 | (Texymuuii KOHTPOJIB) 180.00 npejcTaBuTeNsl Komnanuu. ¢) Pabora B




napax.

a) OTBETUTh HA BOIIPOCHI; b) pemuTh
NTOroBb1ii KOHTPOJIB CUTYaIIMOHHBIC 33/1a4U 10 TEME; C)
6 3HAHUN 20.00 TECTOBBIC 3aJ]aHUs 110 TPAaMMAaTHKE.

a) KOHTPOJIbHBIC BOIIPOCHI TI0 TEME
3aHSATHS,

b) TecToBbIE 3aaHMUSI; C) CUTYAIMOHHBIE
7 3agadue Ha IOM 5.00 3a1a4n
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AHHOTaNus (KpaTKOe COoiepKaHUE TEMBI):

Tema «Business Trip», «Hotel» mpenmnonaraer 03HaKOMJICHHE C JICKCHKOW U TPaMMaTHKOM,
H€06XOIlPIMOfI B PCUYCBLIX CUTYyaAllUAX B ACTOBBIX IMOC3JIKAX 3a I'paHUIly, a4 TAKKEC C
0COOEHHOCTIMHA npoucaypsl 6pOHI/Ip0BaHI/I$[ H IIPOKHUBAHWA B TOCTHUHUIEC IIPU ACJIOBBIX ITOC3aaX
B QHIJIOS3BIUHBIC CTPaHbI. [ paMMaTH4ecKuil MaTeprall TEMBI ITO3BOJISIET MOIACPKUBATE Oeceny,
3aaBas pa3IMYHbIC THUIIBI BOIIPOCOB U UCIIOJIB3Yyd MOAAJIbHBIC I'JIAr0JIbL Must, Can, May, Need, a
takxke (pas3sl o Teme 3aHsATHs B Present Simple u Present Perfect.

BBenenre HOBOTO JieKCH4ecKoro marepuaina: a single room (one bed), a double room (large bed),
twin-bedded room (two beds), two singles, a suite, bed and breakfast, a room with: a twin bed, a
private bath, a private shower, a telephone, television, good view; a room on: the ground floor,
the top floor; a room: from now till Wednesday, from the 12 th to the 17 th, for the weekend, etc.
B pamkax u3ydenusi TeMbl HaeT padora co CJeIyHIIHMH IHAT0TraMu:

I'd Like to Have It by Tomorrow

- Did you ring, sir?

- Yes, there's something wrong with the bath. It doesn't hold water. | also have some laundry
here. Will you please take it?

- Certainly, sir. Pavlov: When can | have it back?

- Well, it depends on how many things you have got to wash.

- There are two shirts here, two pairs of socks.

- | think we can manage it by tomorrow morning.

- That's all right. Tomorrow suits me.

Unfortunately We Are Full

- Mr Phillips: Good morning. I'd like a double room with a bath.

- Reception Clerk: I'm very sorry, but we are full. With so many delegates arriving now to take
part in the international congress, accommodation must be difficult at any hotel in town.




- Mr Phillips: What can you recommend?

- Reception Clerk: Well, there is a small private guest-house just round the corner You may try
there. I'm very sorry, sir.

How Long Will You Stay?
- Desk-Clerk: May | ask you, Mr Pavlov, how many days you are planning to stay with us?
- Pavlov: | expect to stay for at least a week, probably more, until the eighteenth of June.

- Desk-Clerk: Very good, sir. Would you mind letting us know 3 the day before you leave the
hotel? We can then have your bill ready for you.

- Pavlov: I'll let you know, to be sure.

Hrorn

BpoHupoBaHKe W TPOKMBAHUE B TOCTHHHUIC MPH JCIOBBIX MOE3AKaX B 3apyOeKHbIC CTPaHBI
UMEET CBOM OCOOCHHOCTH, CBSI3aHHBIC CO CICIHAIbHONH JICKCMKOW W I'paMMaTHYeCKHUMU
KOHCTPYKIUSAMH C HCIIOJIb30BAHUEM Pa3JIMYHBIX THUIIOB BOMPOCOB, MOAAJBHBIX TJ1aronoB Must,
Can, May, Need, a Takxe BpemeH riarosna (4aiie Bcero Present Simple u Present Perfect).

Ipumepnas rematuka HUPC no teme

1. Business Trip Abroad.
2. Hotel.
3. Customs formalities

OcHoBHasi iuTepaTypa
I'aBpumiok, O. A. JlenoBas mnepenucka Ha aHIIMHCKOM SI3bIKe JUIS  CIHELHAUCTOB
MeaunuHCcKoro mpoduns : ydeOHoe mocobme / O. A. TaBpumiok, O. U. JlomHuHa ;
KpacHospckuii MequnuHckuil yHusepcuteT. - Kpacnosipck : KpacI'MYVY, 2020. - 117 c. -
Texcr : snextponusIit 790.00

JlonoJIHUTeIbHAS JTUTepaTypa
1. Psabuesa, H. K. Hayuynas peur Ha aHrimiickoM si3blke. PyKOBOJCTBO MO HaydYHOMY
u3noxeHuto. CroBapp 000pPOTOB M COYETAEMOCTH OOIIEHAYYHOU JIEKCHKH : HOBBIM CIIOB.-
cripaB. akTuBHOTO TUMa (Ha aHri. si3pike) / H. K. PsOuesa. - 7-e u3z., crep. - M. : ®nunTta ,
2019. - 599 c. - TekcT : AIEKTPOHHBIN.
2. @enopoBa, M. A. Ot akageMHMYecKoro MHUCbMa - K HAyYHOMY BBICTYIUICHUIO.
Anrnmiickuii s3Ik : yuebHoe nocodue / M. A. denoposa. - 4-e uzn., crep. - M. : @nunra ,
2018. - 168 c. - TekcT : AIEKTPOHHBIN.

JJIEKTPOHHBIE PecypChI

Travelling (http://www.better-english.com/grammar/travel.htm)
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Metoas!
IIOMCKOBBIN (3BPUCTUYECKHUI)

3HauyeHue

o0yueHus:

TEMbI

PEeNpOLyKTUBHBIMN,

(aKTyaJIbHOCTB

IIpakTH4yeckoe 3ansitue Ne3
Tema: PazroBop no tenedony.
Pa3HOBHIHOCTD 3aHATHSI: KOMOMHHPOBAHHOE.

METOJlT TPOOJIEMHOTO U3JIOKEHUS,

M3y4yaemMoi

YaCTUYHO-

npoOJeMbl):  AKTYyaJIbHOCTh  TEMBI

obOecrieunBaeTCs €€ MPAKTUYECKOW 3HAYMMOCTBIO B MPOPECCHOHATBHON NIEATEITHbHOCTH
COBPEMEHHOI'0 MEHEKEPA.
®opmupyemblie komneTenunu: YK-4.1, YK-4.3, YK-4.5.

MecTo npoBe/ieHHsI M OCHAIIIEHHE MPAKTUYECKOT0 3aHATHsA: Ayautopus Ne 1 — KoMIIeKT

pasaaTO4YHbIX MaTCpUaJIOB, KOMILUICKT yqe6H0171 Me6en1/1, IIOCaaA04YHbIX MECT, HO}/T6}’K,

MIPOEKTOP, IKPaH.
CTpykKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHSATHUS)

Oransl npaktuyeckoro | [IpogomxurensHOCTD
I/T1 | 3aHATHUS (MuH.) Coneprxanue sTara u OCHAIIEHHOCTh
Opranuzanus [TpoBepka mocenaeMocTy U BHEIIHETO
1 |3ansatusa 5.00 BHJIa 00YJaIOIUXCs
Tema «Business Etiquette, Phone
DopMyIUpPOBKa TEMBI Conversationy, ee aKTyalbHOCTb U LEJIH
2 |uuenu 10.00 3aHATUS
[IpenBapuTenbHas peueBas pa3MUHKa
(warming-up) B peskume Teacher — Group,
MIPOBEPKa 3HAHUS JIEKCUKU U TPAMMATHUKH,
HABBIKOB MOHOJIOTHUYECKOU H
JUATIOTMYECKOM pedH 1o paHee
KoHTpoI1b HCXOAHOTO M3y4EHHOU Teme. BonpocHO-OTBETHBIE
YpOBHS 3HAHUH, yIpa)XHEHHs ¥ TECT 1O TeMaM
3 | yMeHwmi 20.00 «IlyremectBue» n «I'ocTUHULIAY.
BBenenne HOBOTO JIEKCHYECKOTO
Mmarepuana: Telephone etiquette. -
rpaMMaTHYeCKHil MaTepHa: a)
PackpeiTe yuebHo- SKBHUBAJIEHTHI MOJIaJIbHBIX IJ1aroJioB; 0)
4 | meneBBIX BOMPOCOB 30.00 noBeuTeNbHOE HakiIoHeHue (Let’s)
a) - BeInmoHeHne TPEHUPOBOYHBIX
ynpaxxHeHuil. 1. IIpocMOTp OCHOBHBIX
mpaBuII ATHKeTa 2. UTeHue u nepeBoa
CamocrosTenbHas OCHOBHBIX (hpa3, UCTIOIb3YEMbIX MTPU
paboTa oOyJarommxcs TeneoHHOM paszroBope. 3. PoneBbie Urpsl
5 | (Texymuii KOHTPOJIB) 180.00 Ha OCHOBE JINAJIOTOB.
a) OTBETHTH Ha BOTIPOCHI; b) PEIIUTh
NToroBeiii KOHTPOIH CUTYAIIMOHHBIC 33/1a4H TI0 TEME; C)
6 | 3HaHUH 20.00 TECTOBBIE 33JJaHUs 110 TPAMMATHUKE.
7 3agaHue Ha IOM 5.00 a) KOHTPOJIbHBIE BOMPOCHI IO TEME




3aHATHUS,
b) TecToBBIE 3a/1aHNUS; C) CUTYaIlMOHHBIC
3a71auu
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AHHOTaNuUs (KpaTKOe CoiepKaHUE TEMBI):

Tema «Business Etiquette», «Phone Conversation» npearonaraetT 03HaKOMJICHHE C JIEKCUKOW U
rpaMMaTHUKON, HEOOXOIUMOHN cHuTyanuu oOmieHuss mo tenedony. 'pammaTudeckuii maTepuan
TEMbI MO3BOJIACT NOAACPIKHUBATDH 6ece):[y B paMKax TaKuX CHTaHHﬁ, KaK Ha3HA4YCHUC BCTPCHYHU,
MEePEeHOC BCTpPEYH, cooOImeHne uHpopManuu, 3anpoc wHPoOpManmuu U T. N. B pamMkax Tembl
MOTYEPKUBAIOTCS OCOOCHHOCTH OCYIIECTBJICHHSI pa3roBopa Mo TenedoHy, B TOM HYHUCIE
paccMaTpuBarOTCA TPYAHOCTH, CBA3AHHBIC C IIOHMMAHHUEM Ha CIyX COACPKaAHUA COO6I_I_ICHI/IH
(Ha3BaHUU, UMEH) U IIYTH UX IIPEOAOICHHUS.
OcHoBHas Jekcuka o teme ""Telephone etiquette"
« Always say good-bye before you hang up the telephone.
» Always use a pleasant voice when speaking on the telephone.
e Don’t speak on the telephone for too long.
o Try to engage with the caller
e Trytoreflect a professional image
o Be clear about what you can and can't do
o Deal with anything you can deal with
o Don't leave the caller hanging on the phone
o Make sure you pass any message you take
« Listen to what your caller is saying
o Always give your name
o Answer the telephone quickly
o Greet the caller politely
e Show interest and understanding
e Try to be helpful
OcHoBHBIE (pa3bl, UCHOIb3YyEMBbIE IPU TENEPOHHOM Pa3rOBOpE:
1. If you dial the operator she can say:
Can I help you?
I'm afraid the line is engaged.
I'm afraid the line is out of order
Number, please.
Could you spell your name, please?
2. Here are some of things you may want to say to the operator:
Have you the code for (Krasnoyarsk), please.
Have you the country code for (Germany, Australia, Ukrain),please?
3.To a private number:
Gould I speak to . , , , please?
Is that 66 90 43, please?
Could you ask him (her) to ring me, please?
Speaking.
I'm sorry. I'm afraid I've got the wrong number.
I'm afraid there's no one of that name here.
Who shall | say it is?
Can | take a message?
Can I ask him (her) to ring you?
4. At the end of a call:




Thank you for ringing.

It's all right, thank you. I’1l call back.

Could you just tell him Maria called.

IHosne3nbie ppa3bl 14 TeaePOHHOT0 pa3roBopa

3110poBaeMcs M IPEICTABISEMCS:

Hi! This is Helen. — ITpuser, sto Enena.

Hello, Petra. Jean is speaking. — ITpuser, [lerpa! D10 JuH.

It’s Julia here. — Do xxyaus. This is Pamela. — Dto ITamerna.

[purnamaem K tenedony:

Could/Can/May I speak to..., please? — Mory s mOoroBopurs C..., moxaryicra?

May | speak to Harry? — Byaste n06pst ['appu!

Is Jane in? — JIkeiin Ha mecte?

OTtBeyaeM, 4TO YEJ0BEKA HET HA MECTE:

He is not here. — Ero uer. Jane isn’t here right now. — J[)xeiin ceiiyac HeT.

Mr Peterson is out at the moment. — Muctep Ilurepcon Bblimert.

I’m afraid he’s out at the moment. — Borocs, 4To ero HeT ceiuac.

I am afraid he’s in a meeting now. — Boroch, OH ceifuac Ha COBEIIAHUH.

He is talking on another phone now. — OH ceiiyac TOBOPUT 10 Apyromy TeiaedoHy.

She is not in the office at the moment. — Ee ceiiuac Het B oduce.

CrpammBaeM U OTBEYaeM, KOT'Jia YEIIOBEK BEPHETCS:

When will he be in? — Koraa on 6yner?

In about 3 hours. — Yaca uepe3 3. He’ll be back in 20 minutes. — On Bepretcst yepe3 20 MUHYT.
She’ll be back in an hour. — Ona Oyxer yepes 4ac.

CrpaimBaeM 0 BO3MOYKHOCTH ITEPE3BOHUTD:

Can you call me back, please? — He morau 651 Bel MHE epe3BOHUTS, MOKamyiicra?
Could you call again a bit later, please? — Bl Mmoriu ObI IEpE3BOHUTH HEMHOTO TT035Ke?
Try calling again later. — [TorpoOyiiTe nepe3BOHUTH MO3KE.

There’s a lot of background noise. I can’t hear you very well. Can | call you back? — 3xech
MHOTO TTocTopoHHero myma. S Bac moxo cneiry. Mory st Bam nepe3BoHUTH?
CrpammBaeM U Ha3bIBaeM HOMep TesedoHa:

What is your telephone number? — Kaxkoii Bamr Homep Tenedona?

Can you leave your phone number, please? — He morsiu 661 Bel ocTaBuTh CBO# HOMEP?
Could I get your phone number, please? — Mory s y3Hats Barr Homep?

My telephone number is... — Moii Homep TenedoHa. ..

You can reach me at... — Bsl MOXeTe CBA3aThCS CO MHOI 110 HOMEPY. ..

Call me at... — [To3BOHUTE MHE 110 HOMEDPY...

[IpocuM U mpeiaraeM 4To-TO COOOIINTE:

Can you please tell me... — CkaxuTe, nmoxxanyiucra...

Can I get your name? — Mory s y3Hatb Bamie nms?

What message would you like to leave? — Yrto 661 Ber xoTenu nepenats?
Could/Can/May | take a message? — I Mory emy 4TO-TO nepeaaTh?

Would you like to leave a message? — Bor xoTesu ObI OCTaBUTH COOOIIECHHE?

Is there any message? — Uro-uubyap nepeaars?

Tell him I will call in the evening, please. — Ckaxu eMy, 4To0 s TO3BOHIO BEYEPOM, MOXKATYHCTA.
Tell him Mary phoned and I’ll call again at half past two. — [lepenaiite, yto 3BoHMIa M3pH, U 5
nepe3BoHio B 14:30.

OtBet Ha IPockOy:

Yes, certainly, I’ll pass on your message. — Jla, koHeuHo, s nepenam Barire cooOienue.
I’ll make sure he gets the message. — { mpocnexy, 4To0b1 oH oy4r Bamre coobmenue.
Oobpariaemcst ¢ TPocb00ii MOBTOPUTH:

Can you repeat what you said, please? — [ToBropure, nmokanyicra, ckasaHHoe.

Could you repeat that, please? — [ToBTropute eie pas, moxanyicra.




I’m sorry, I didn’t get that. Could you say it again, please? — Mi3Bunute, 51 He coBceM MoHsUI(a).
He mornu 661 Bel moBTOpHTH CKa3aHHOE?

I’m sorry, I can’t hear you very well. — 3Bunure, s mioxo Bac ciprmry.

[IpenyiaraemM nepe3BOHUTS:

Please call again... — I[lepe3BonuTe, moxanyicra. ..

This is a bad connection. Please hang up and I’ll call you back. — CBsi3p 04ueHb 110Xa5I.
[Toxanyiicta, MoyoxkuTe TpyoKy, u s Bam nepe3BoHro.

Obpaiaemcst ¢ TpoCk00¥ MOI0XK/IATh:

One minute... — Munytky... Hold on a minute... — [logoxante MUHYTKY...

Can/Could you hold the line, please? — He Bemaiite TpyOKy, Imoskayicra.

Please hold. I'll just put you through. — IlogoxxauTe, moxkanyiicra, st ceiiuac Bac coeaunro.
[Ipocum HOMEp TenedoHa:

Please give me the telephone number of... — Jlaiite, moxkaiyiicra, Homep TeaedoHa. ..
Do you know the number for...? — Bel 3HaeTe Homep...?

Could you tell me the number for...? — Bel Mmoryu 0b1 cka3ath MHE HOMED...7

Ecnu noxast cBsi3b:

This is such a terrible line (It’s a really bad line). | can’t hear a thing. — fI Huuero He cipimny,
CBA3b y’KaCHasl.

Sorry, it’s too noisy here today. — VI3BunwMTE, 3/1€Ch CETOIHS OYEHB ITYMHO.

TELEPHONE ETIQUETTE

The techniques of telephoning are very much the same in all countries. Only remember your
good telephone manners:

1.

9.

When talking on the telephone — speak clearly, not too fast but not too slowly either.
Take your cigarette out of your mouth, and do not shout. If it is a casual or a business talk
you need to sound friendly. A smile will make your voice pleasant, friendly,
accommodating, and attending.

Make sure that your conversation with a busy person is a brief as possible. List key points
you want to make in note form before you place the call. Check off each point as the call
moves along. Then you will never forget what you wanted to say and will not keep
another person on the phone too long.

When calling a friend or a person who knows you but does not recognize your voice — do
not play a guessing name: “Guess who?”” Announce yourself promptly.

When you get a wrong number do not ask: “What number is this?” It is a good manner to
ask: “Is this two-three-four-six?” If not — apologize.

If a wrong-number call comes through do not lose your temper. Simply say: “Sorry,
wrong number” — and hang up. Do not bang the receiver.

Always identify yourself when making a call, especially if you are calling on business:
“This is Mrs. Smith from the head post-office. Could | speak to Mr. Jones?”

If you have a visitor, do not carry on a long chat while your visitor tries hard to avoid
listening to your conversation. The best thing to do is to say you are busy at the moment
and... "May I call you back in a little while?" But don't forget to do so.’

When inviting friends to a party and the like do not ask: "What are you doing Saturday
night?" or "Will you be busy on Saturday night?" The correct way is to say: "We'd like to
have you over for dinner on Saturday."

Finally, remember: if you make the call, you should terminate it yourself. Do not "drag it
out."

Answer the following questions:

1.

2.
3.
4

How does one put a telephone call through?

What are the main rules of talking by telephone?

What should you do when calling up friends or when calling on business?
When a wrong-number call comes through what should you say?



5. What does the switchboard operator say when she gets your call? What answer does she
expect?

6. How should you give her your number?
HELPFUL TELEPHONE ETIQUETTE TIPS
The telephone is one of the tools used in our daily business activities. The telephone is our link
to the outside world.
Rules of etiquette
Speak directly into the mouthpiece. If this is a problem because you use other equipment while
on the telephone (i.e., computer), consider purchasing a headset, which will free your hands.
Do not eat or chew gum while talking on the telephone (your caller may ask what you’re having
for lunch!l)
If someone walks into your office while you’re talking on the telephone, ask the caller if you
may put him/her on hold briefly). Depress the HOLD button.
Don't place the handset in the cradle until you’ve depressed the HOLD button.
Don’t lay the receiver on the desk, without placing the caller on hold (the caller will hear
everything being discussed in your office).
Return to caller and complete the call as soon as possible.
Answering the telephone/greeting
Answer your own telephone whenever possible and answer within 2-3 rings. Identify yourself
and your organization:
"Telecommunications, Mary Smith,” OR “Mary Smith, may I help you?”
Use a greeting that is going to give the caller the impression that you are professional and
pleasant.
There has been a lot of discussion of using “good morning” or “good afternoon.” This is
unnecessary if you use the right tone. Also, people tend to make mistakes when using these
phrases (i.e., saying “good morning” when it’s really afternoon and vice versa).
Placing callers on hold
Remember to ask your caller “Do you mind holding?” or “May I put you on hold?”’ before doing
SO.
If you take the time to ask your caller to hold, be sure to listen to the response.
After placing your caller on hold, check back periodically (between 30-45 seconds). Give them
the option to continue to hold if it will take longer to find information OR offer to call them
back.
When returning to your caller, remember to thank them for waiting.
If your caller cannot hold, offer to take a message; transfer to another party; or arrange for them
to return the call at a specific time.
If you are not in a position to ask your caller to hold, tell the caller, “Please Hold” before
depressing the hold button. NOTE: When placing multiple calls on hold, remember to return to
the first caller you placed on hold first!
TELEPHONE ETIQUETTE
Transferring calls
Tell the caller the REASON you are transferring the call before you do so. Then ASK if it is all
right to transfer their call.
Call the department or person where you are transferring a call and make sure that they can take
the call. If they are able to take the call, give them the person’s name, their request, and any other
relevant information.
Then, return to your caller and give them the name of the person they are being transferred to,
the department and the telephone number (if possible).
When you're not sure to whom a call should be transferred, take their name and number and find
out where the call needs to be directed. Also give them your name and number as a reference in
case the appropriate party does not contact them.
Screening calls




There is a lot of controversy over whether or not telephone calls should be screened. It is not
recommended to screen calls for good public relations!! If you must announce calls, “Yes he’s
in. May I tell him who’s calling, please?” is an appropriate response.
When it’s necessary to screen calls (i.e., if someone is available ONLY to certain individuals),
“She’s away from her office; may I take your name and number?” OR “May I say who’s calling?
Thank you. Let me check and see if he’s in.” are suggested responses. If you are required to ask
who is calling or what the nature of the call is, be aware of your tone of voice. Screening calls is
always a delicate situation, so it is critical not to offend or put your caller on the defensive with
your voice tone.
Taking phone messages
Whenever possible, use telephone message forms to record accurate and complete information.
A good phone message includes:

o Name of person for whom the message was left

e (aller’s name (get the correct spelling), company or dept. and number

o Date and time

e Message

e Action to be taken (i.e., “Please Call,” “Will call back,” or “URGENT”)
It is important to deliver the message as soon as possible and maintain confidentiality with all
messages. Either turn the message over or fold them in half, so there is no danger that they can
be read by other staff or visitors.
TELEPHONE ETIQUETTE
Returning phone calls
Most people find it frustrating when they return phone calls only to learn the other person isn’t
in. To avoid playing telephone tag, try the following:
When calling someone, establish specific call-back times. Ask, “When is the best time for me to
call again?” or “When is the best time for them to call me back?”
When taking calls for another individual, schedule return calls during specific blocks of time
(i.e., “I expect him to return by 2:00 p.m. You can reach him between 2 and 5”).
Placing outbound calls
Whenever you make a telephone call for yourself or your boss, be sure you have the right
number before you place the call. Keep a “frequently called numbers” list within your reach and
follow these suggestions:
Get ready. Visualize your caller as a friendly, positive person;
Plan ahead of time the objectives you want to accomplish by making a brief note;
Make sure you identify yourself when you initially make contact;
It is very awkward if the person on the other line does not know who you are or what you are
about. If you do not identify yourself most will come to the conclusion that you are not a person
they want to talk to.
Identify the information you need to obtain from the conversation by stating your concerns up
front;
Anticipate questions or objections you may encounter to avoid making additional calls;
Take notes during the call;
Spell out any follow-up action to the caller (such as when you plan to get back to him).
Answering devices
If you reach an answering device (i.e., answering machine or voice mail), leave the
following information:

e Your name, including the correct spelling, if necessary

e Your department and telephone number

o Date and time

e Message, including a good time to reach you
TELEPHONE ETIQUETTE
Closing the conversation




Many times people find it difficult to end a telephone conversation. There are some specific
things that you can say to close you conversation professionally:

Talk in the past tense and use “closing” phrases (i.e., “I’m really glad you called” or “I’m glad
we resolved this concern”).

State the action you will take;

Spell out follow-up action, including time frames/deadlines.

Thank them for calling and say “Good-bye” not “bye-bye,” “Okie-dokie,” “Alrighty,” or any
other slang phrase.

Proper telephone language

Although we tell our callers a lot through our voice tone, the words and phrases we use convey a
message. Unfortunately, sometimes we send a negative message to our caller. Be aware of the
language you are using.

Instead of saying “You have to...You need to... Why didn’t you?” try “Will you
please...Would you please?”

“Your problem” or “Your complaint,” would sound better phrased as “Your

question,” “Your concern,” or “this situation.”

Many people use phrases like “I can’t do that” or “it’s not my job.” Instead, tell the caller what
you can do (i.e., “While I’'m not able to establish policy on this matter, I will speak to my
manager about your concern.”)

At all costs, avoid sounding abrupt. The following are examples:

--“Hang on.”

--“Hold on.”

--“Who’s calling?”

--“I can’t hear you, speak up!”

--“I can’t help you. You’ll have to speak to someone else.”

The following would be more appropriate:

--"May I put you on hold?”

--“May I say who is calling please?”

--“I am having a little difficulty hearing you. Can you please speak up?”

--"1 need to transfer your call to (dept.) so that they can answer your question. May | do so?"
Closing

Telephone technigues are built from a few basic rules and principles. In fact, telephone etiquette
can be summarized in one word: COURTESY. Unfortunately, courtesy is not something people
are used to being shown routinely in the business world. If the caller is a potential customer and
you are courteous to him, you have an excellent chance of gaining a new customer. If he is an
existing customer, you’ll keep him for life!

Words and word combinations:

Daily activities — exxeiHeBHas 1eSATETLHOCTD

Link — cBs3b, 3B€HO

Receiver - Tpy0Oka

Headset (headphones, earphones) -naymiauku

Cradle — ppruar (uam ozcTaBKa JIsl TOA3aPSIIKHI )

Caller — Bo3bIBaroIMii a0OHEHT

Subscriber - abonent

To put on hold — nepeBecTH 3BOHOK B peXXUM OKUAAHUS (OCTABATHCS HA JIMHUH)

“Hold” button — kHoOmKa «Y nep KaHU»

Outbound call — ucxonsammii 3B0HOK

To take a message - npuHUMAaThH

To take a call - npuaumars

A return call - oGpaTHsrit

Accommodating (voice) — mo0e3HbIi, MOKITaIUCThIH, YCITYKIUBBIH

Attending (voice) 3auHTepecOBaHHbBIN




Transferring call — mepeBon BbI30Ba, IepeaaBaeMblii 3BOHOK

Screening calls — ¢punpTpanys BXOASIIUX 3BOHKOB (MOHUTOPHHT)

At all costs — mo6oii nenoit

The line just went dead. — Pazbeaunannocs. This line is so poor. — OueHsb maoxast JTHHHS.
Sorry, 1 did not catch you. — M3Bunwure, s Bac He monsu.

Could you repeat your last phrase, please? — He moryin 661 Bel moBTOpHUTH MOCIEAHIOW (pasy,
noxkaiyiicra?

Ecnu nmunus 3aHsTa:

The line is busy. — 3ausTo.

I’'m sorry, but the line is engaged at the moment. — MHe >kaJib, HO JIMHHS Ceidac 3aHsTa.

I can’t get through at the moment. — 5 He MOTY TO3BOHUTHCHI.

[IpocuM rOBOPUTH rpoOMYE:

Can you speak a bit louder, please? — He mornu 651 Bel roBopuTh 4yTh TpoMue?

Sorry, can you speak up? — Ilpoctute, Bbl Moriu 661 TOBOPUTH FpoMuc?

Coobmaem 0 HeOOXOMMOCTH 3aPsIUTh TenedoH:

I need to recharge my mobile. My battery’s very low. — MHe Hy»XHO MOA3apsIUTh TEIE(POH,
AKKyMYJISITOP TIOYTH Cell.

My battery’s about to run out. — Mos 6arapest mo4YTH pa3psAuIach.

I need to charge up my phone. — MHe Hy>KHO 3apsaUTh TeNeOH.

Eciu HaOpanu HeBepHBIN HOMED:

I must have got the wrong number. — JToykHO OBITb, 51 OIIMOCS HOMEPOM.

You dialed the wrong number. — Bel Habpasiu HeBEpHBI HOMED.

You must have misdialed. — BepositHo, Bbl omnbircs Homepom.

[Ipocum niepecnats 1o e-mail:

How about sending me it by email? — Moxer, npuIiiere MHE 3TO 10 3JICKTPOHHO# moyTte?
BhipaskaeM HEOOXOIMMOCTD C/IeNIaTh 3BOHOK:

I have to make a phone call. - MHe Hy»XHO TO3BOHUTb.

Can | use your phone? It’s urgent! — MosxHO Bocmosb30BaThes Bammm tenedonom? Ito
cpouHoO!

OxoHUYaHKE Pa3roBOpa:

Look forward to hearing from you soon. — Xy ¢ HeTeprienrem ciieayroiero Bairero 3BoHKa.
It’s been nice to talk to you. — beuto nmpuarHo ¢ Bamu noo6marbcs.

Hrorn

HenoBoii pazroBop mo TenedoHy Ha AHTIMKUCKOM SI3BIKE CIEAYeT OOIIUM MEXIYyHAPOIHBIM
npaBujiaM 3TUKETA, HO HMMECT CBOU OCO6€HHOCTI/I, CBA3aHHBIE CO CHGHI/I&HBHOﬁ JIEKCUKOH |
rpaMMaTH4Y€CKUMHU KOHCTPYKIMSMH C MCHOJb30BAHUEM pA3JIMYHBIX THUIIOB BONPOCOB M
MOJAJIBHBIX I'JIaroJIOB.

IIpumepnas rematuka HUPC no teme

1. Business Etiquette
2. Phone Conversation
3. Telephone etiquette
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Tema: /lenoBas BcTpeya.

IIpakTHyeckoe 3ansitue Ne4

Pa3HoBUIHOCTDH 3aHSATHSA: KOMGI/IHI/IpOBaHHOe.

MeToabl 00yueHusi: pePOTyKTHBHBINA, METO]] IPOOIEMHOTO U3JI0KECHHS, YACTUYHO-TTOMCKOBBIN

(aBpHUCTHYECKHIN)

3HayeHHe TeMbl (aKTyaJIbHOCTh M3ydaeMOW IMPOOJIEMBI): aKTyanbHOCTb TemMbl obecrneynsaercs

NOHUMaHMEM Ba*XHOCTU BlaAdeHUA AHTIMACKMM A3bIKOM ana 6yp,yu.|,ero cneunanncta Kak yvyaCTtHuUKa

WMHTEerpaLMoHHbIX MPOL,ECCOB.

®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.
MecTo npoBeeHUsI W OCHAIlEHHE NMPAKTHYECKOro 3aHATusi: Ayautopus Ne 1 — KOMIUIEKT
pa3aToYHbIX MaTepUaioB, KOMIUIEKT yueOHOW MeOenu, MoCca0oYHbIX MECT, HOYTOYK, IPOEKTOp,

JKpaH.

CTpykKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHSATHUS)

/o

Ortanel
MPAKTUIECKOTO
3aHATUSA

[TponoIKUTENBHOCTD
(MuH.)

CO,Z[CP)K&HI/IC oTalla U1 OCHAIllCHHOCTDb

Opranuzanus
3aHSATHUS

5.00

IIpoBepka nocemaeMoCcT! ¥ BHEIIHETO
BUJa 00y4arommxcs

DopMynUpPOBKa TEMBI
U 1eNH

10.00

Tema «Business Meeting: Appointment,
Cancellation», ee akTyanbHOCTb U LU
3aHATUA

KoHTponb nexoqHoro
YPOBHS 3HAHH,
yMEHUHI

20.00

MpeaBapuTenbHan pevesas PasMUHKA
(warming-up) B pexknume Teacher — Group,
NpoBepKa 3HaHWUA IEKCUKM U FTPAMMATUKK,
HABbIKOB MOHOOTMYECKOM M AMaNOrNYEeCcKoM
peuyu no paHee U3y4yeHHOMN Teme. BonpocHo-
OTBETHbIE YNParKHEHUS U TECT MO TEMaM
«[lenoBow sTKeT» u «Pasrosop no
TenepoHy».

PackpsiTe yueOHO-
IEJICBBIX BOITPOCOB

30.00

a) [ToBTOpenue obpazoBanus Present
Simple / Present Perfect b) Beeaenue
TeMaTU4YeCKOM JIeKkcuKku: a single room
(one bed), a double room (large bed), twin-
bedded room (two beds), two singles, a
suite, bed and breakfast, a room with: a
twin bed, a private bath, a private shower,
a telephone, television, good view; a room
on: the ground floor, the top floor; a room:
from now till Wednesday, from the 12 th
to the 17 th, for the weekend c) Beencuue
rpaMMaTHKU. 1) MoJaNbHBIH raros Must;
2) MoabHbBIE TIarosl can, may; 3)
MOJaJIbHBIN r1aroa need.

CamocrogrenpHas

180.00

a) - BbINoAHEeHNe TPEHUPOBOUHbIX
ynpaxHeHuit. 1. NpounTaitTe M nepeseguTte




paboTa oOyJarommxcs [Manorosble KOHCTPyKUMK. b) Ponesble nrpbl
(TeKyII1il KOHTPOJIB) Ha OCHOBE M3y4YeHHbIX AWANOrOB.
ObyuatoLmecs BbICTYNatoT B KayecTse
6M3HEeCMeHOB, HaszHavaoWwmx BcTpedy (Mpua.
1) c) Pabota B napax.

a) OTBETUTH HA BOIIPOCHI; b) pemuTh
HToroBpiii KOHTPOJIb CUTYallMOHHBIE 33]a4U 110 TEME; C)
6 | 3HaHWMii 20.00 TECTOBBIC 3aJJaHUs 110 TPAMMAaTHKE.

a) KOHTPOJIbHBIC BOIPOCHI TI0 TEME
3aHSATHS,

b) TecToBbIE 3aaHMUSI; C) CUTYAIMOHHBIE
7 3aga”ue Ha IOM 5.00 3a1a4n

BCEI'O 270

AHHOTaNUs (KpaTKOE COEPKAHUE TEMBI):

Wzyuenune Tembl «Business Meeting: Appointment, Cancellation, Negotiating» moctpoeHo Ha
pa60T € C JuaJjioraMu, B paMKax U3YyUCHUSA KOTOPBIX 3aTPAruBatOTCA HE TOJIBKO SA3BIKOBBIC , HO U
0COOEHHOCTH MEKKYJIbTYPHONH KOMMYHUKALIMH.

Ha 3anstuu uaer pabota ¢ 1€KCUKOM MO TeME B paMKax CICAYIOIIUX CUTYyaIlHil:

1.

- I'll do my best to arrange your trip to Russia.

- I'll do my best to arrange your meeting with the Minister.

- | consider him one of the best specialists in this field.

- | consider our talk (to be) very useful for both parties.

- | consider this draft contract (to be) a good basis for talks.

- | consider your prices (to be) rather high.

- Send us a copy of the contract as soon as you have signed it.

- Send us a fax as soon as the talks are over.

2.

- What do you do?- I'm a worker. | work at a big factory.

- What do you do, Mr Campbell?- I'm an engineer. | work with a private firm.

- What do you do, Mr McCall?- | work as (in the capacity of) assistant director of an engineering
company.




- What do you do, Mrs Mitchell? - I'm an artist. I'm in charge of the advertising department of a
big firm.

3.

- How long have you been working at this factory?- I've been working here for ten years. -How
long have you been working in the office, Mr Rawlings?- I've been working in this office for
fifteen years.

- How long have you been learning foreign languages? - I've been learning them since 1995.

4.

- Tell me a few words about your business, Walter. - Well, I'm in charge of the personnel
department. -Tell me a few words about your business, Mr Brown. - Well, we sell cars and

lorries abroad.

- Will you please tell us something about your business?- Well, | run a small restaurant in a
resort town.

- Will you please tell me something about your business?- | have no business of my own. I'm
employed.

5.
- What does your factory produce? -We produce all sorts of equipment for ships.

- What does your firm produce, Mr Collins? -Our firm produces all kinds of cars, lorries and
engines.

6.

- What post does Mr Evans hold? - He is Vice-President of an oil company.

- What post does your friend hold?- Well, he's an ordinary clerk in the office, just like me.
- What post does Lord Carlton hold?- He's something in the ministry. He's a big shot.

7.

- Glebov: What do you do, Mr Evans?

- Mr Evans: | work in the capacity of chief engineer.

- Glebov: Have you a college diploma or a university degree?

- Mr Evans: | finished a college of advanced technology. | worked for the company for 15 years
and was promoted to this post.

- Glebov: What are your duties? I'm sorry I'm intruding.



- Mr Evans: Not at all. Well, I do the usual things. I supervise the work in the shops, give
instructions, consult the engineers and so on.

8.

Glebov: Mr Gale, are you here, in London, on vacation or on business?
Mr Gale: It's a kind of business trip.

Glebov: Please tell me a few words about your business.

Mr Gale: Well, I'm in charge of the advertising department of the British branch of a big
multinational corporation.

Glebov: What does your firm produce?

Mr Gale: Oh, a lot of equipment. We produce all sorts of radio equipment, TV sets, video
cassette recorders and players,> computers and so on.

Glebov: In what countries does this corporation maintain its plants?
Mr Gale: We have branches in France, Germany, Holland, Italy and Spain.
Glebov: Has your company a big staff?

Mr Gale: I'm not sure | know the exact number. Around six thousand employees in all the
branches, | think.

Negotiation

Attitudes and Styles - In Russia, the primary approach to negotiating is to employ distributive
and contingency bargaining. The buyer is often in a strongly favorable position and may try to
push the responsibility to reach agreement to the seller. Given the country’s relatively unstable
political and economic situation, negotiators may focus mostly on the near-term benefits of the
business deal. The primary negotiation style in the country is very competitive and people may
become outright adversarial. Most Russians view negotiating a zero-sum game in which one
side’s gain equals the other side’s loss. Negotiations may become more personable and at least a
lit le more cooperative if strong relationships have been established between the parties.

Should a dispute arise at any stage of a negotiation, it is advantageous first to let some time pass
to allow things to blow over. Then, you might be able to reach resolution through logical
arguing, presenting lots of supporting information, or making a different, though not necessarily
better proposal. What you offer may be more valuable to your counterparts than is apparent from
their behaviors. Russians love technology, have great respect for western expertise, and are
easily impressed by size and numbers. Do not underestimate the strength of your negotiating
position.

Sharing of Information - Information is rarely shared freely, since Russians believe that
privileged information creates bargaining advantages.

Pace of Negotiation — Expect negotiations to be very slow and protracted. Especially during the
early bargaining stages you may feel that you are making little progress; discussions often stay



highlevel for quite some time until your counterparts eventually decide to get down to the details
of the deal. Success requires extreme patience in this country.

Russians generally employ a polychronic work style. They are used to pursuing multiple actions
and goals in parallel. When negotiating, they ot en take a holistic approach and may jump back
and forth between topics rather than addressing them in sequential order. It is not unusual for
them to re-open a discussion over items that had already been agreed upon. Negotiators from
strongly monochronic cultures, such as Germany, the United Kingdom, or the United States, may
find this style confusing, irritating, and even annoying. It is crucial to keep track of the
bargaining progress at all times.

If your counterparts appear to be stalling the negotiation, assess carefully whether their slowing
down the process indicates that they are evaluating alternatives or that they are not interested in
doing business with you. More often than not, though, this behavior indicates an attempt to
create time pressure or ‘wear you down’ in order to obtain concessions.

Decision Making — Companies can be very hierarchical, and people expect to work within
clearly established lines of authority. Openly disagreeing with or criticizing superiors is
unacceptable. Decision makers are usually senior executives who consider the best interest of the
group or organization. They will likely consult with others before making the call. Subordinates
may be reluctant to accept responsibility. Decision makers also rarely delegate their authority, so
it is important to deal with senior executives. Decisions can take a long time and requires
patience.

In Russia’s still-shaky political and economic environment, company decisions are rarely
independent of outside influences. Never underestimate the role of government officials and
bureaucrats, who may have to support and approve company decisions. Similarly, crime groups
have gained significant influence across many industries. It is important to come prepared to deal
with these outside forces. In extreme cases, you might be well-advised to withdraw from a
negotiation should you feel personally threatened. It can be advantageous to indicate to the
Russian side that threats would only motivate you to look for other markets and partners.

When making decisions, businesspeople usually consider the specific situation rather than follow
universal principles. Personal feelings and experiences may weigh more strongly than empirical
evidence and other objective facts do. Russians are often reluctant to take risks. If you expect
them to support a risky decision, you may need to find ways for them to become comfortable
with it first.

You are much more likely to succeed if the relationship with your counterparts is strong and you
managed to win their trust.

HUrorn

Tema «Business Meeting: Appointment, Cancellation, Negotiating», mnpeamnosaraer
03HAKOMJICHHE C JIEKCUKOW U IpaMMaTHUKON, HEOOXOUMOM B PEUYEBBIX CUTYaIUSAX, CBI3AHHBIX C
Ha3HAYEHHUEM JICTIOBOW BCTPEUH, IEPEHOCOM WM OTMEHBI. Ee m3yueHmne mocTpoeHo Ha paboTe ¢
IUAJIOTaMH, B paMKax HW3YYCHHUS KOTOPBIX 3aTPardBalOTCS HE TOJBKO S3BIKOBBIE, HO U
0COOEHHOCTH MEKKYJIbTYPHONH KOMMYHUKAIIHH.

IIpumepnas rematnka HUPC no teme



1. Business Trip Abroad.
2. Business Etiquette
3. Business Correspondence

OcHoBHas JuTepaTypa
I'aBpuntok, O. A. [JlenoBas mepenucka Ha aHIJIMHCKOM S3bIKE JUISL  CHELMAIMCTOB
MenuuuHCeKoro mpoduist : yyeObnoe mocobme / O. A. TaBpumox, O. W. JlomHuHa ;
KpacHosipckuii MenunuHckuil yHusepcuteT. - Kpacnosipck : KpacI'MYVY, 2020. - 117 c. -
Texcr : anextponnsii 790.00

JlonoJIHUTeIbHAS JTUTepaTypa
1. Psa6uesa, H. K. Hayuynas peur Ha aHriImiickoM s3blke. PyKOBOJCTBO MO HaydyHOMY
uznoxkenuto. CiroBapb 000pOTOB U COYETAEMOCTH OOIICHAYYHOH JIEKCHKHU : HOBBIM CIIOB.-
cripaB. akTuBHOrO TUMa (Ha aHri. s3bike) / H. K. Pabuesa. - 7-e u3x., crep. - M. : ®nunTa ,
2019. - 599 c. - TeKcT : AIEeKTPOHHBIH.
2. @emopoBa, M. A. Ot akageMHYeCKOro MNHUChMAa - K HAYYHOMY BBICTYILUICHUIO.
AHIIHHACKHN s3bIK : yaeOHOe mocobue / M. A. denoposa. - 4-¢ u3a., crep. - M. : @nuHTa ,
2018. - 168 c. - TeKcCT : AIEKTPOHHBIN.

DJIeKTPOHHBIE PecypcChl


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283

IIpakTuyeckoe 3ansaTue NeS
Tema: HeBepOanpHbIN AETOBOM aHTIIUHCKUN.

Pa3HOBUIHOCTDH 3aHSTHSA: KOMGI/IHI/IpOBaHHOe.

MeToabl 00yueHusi: pePOyKTHBHBINA, METO]] TIPOOJIEMHOTO U3JI0KECHHUSI, YACTUYHO-TTONCKOBBIN

(3BpHUCTHYCCKHIN)

3HauyeHMe TeMbl (aKTYaJIbHOCTh U3y4aeMOil IPOOIEMBbI): aKTyaJIbHOCTh TEMbI 00ECIIEUnBACTCS
NOHMMaHHEM Ba)KHOCTH BJIaJICHUs HEBepOaTbHOU (POPMOIl aHTIMIICKOTO A3bIKA IS OyAyIIero

CrICUAJIMCTa KakK Y4aCTHUKA UHTCTPAIMOHHBIX IIPOICCCOB.
®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.
MecTo npoBeeHUs U OCHAIlEHHE NMPAKTHYECKOro 3aHATus: Ayautopus Ne 1 — KOMIUIEKT
pa3aToYHbIX MaTepUaioB, KOMIUIEKT yueOHOW MeOenu, MoCca0oYHbIX MECT, HOYTOYK, IPOEKTOp,

JKpaH.

CTpykKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHSATHUS)

Oranbl mpakTu4eckoro | [IpomomkuTenbHOCTh
I/T1 | 3aHATHS (MuH.) Coneprkanue 3Tana u OCHaIICHHOCTh
Opranuzanus [IpoBepka mocenaeMocT ¥ BHEITHETO
1 |3ansatusa 5.00 BUJIa 00YJarOITUXCs
Tema «Nonverbal Business English:
DopMyITHPOBKA TEMBI Cultural Differences», ee akTyanbHOCTb U
2 J5 @8 (SN 05 10.00 LIEJIN 3aHATUI
KoHTpoib ucXoaHOTrO [IpenBaputenpHas peueBas pa3MUHKA
YPOBHS 3HAHU, (warming-up) B pexxume Teacher — Group,
3 | yMeHuit 20.00 IIPOBEPKA 3HAHUS JIEKCUKU U TPAMMAaTHKH.
a) BBeneHne HOBOTO JIEKCHYECKOTO
PackpbiTre yueOHO- MarepHaia. b) rpaMMaTH4ecKui
4 | 1eNeBBIX BOIIPOCOB 30.00 matepuai: Present Perfect Continuous
a) 1. M3yyaromiee ureHue TekcTa
«Nonverbal communication» (ITpu. 1) 2.
YrpakHeHus K TEKCTY. 3.
O3HaKOMUTEIBHOE YTEHUE TEKCTA
«Cultural Differences in Business
CamocrosTenbHas Communication Styles» (ITpui. 2) b)
pabota oOyJaromuxcs PoneBble UTpbl HA OCHOBE U3YUEHHBIX
5 | (Tekymuii KOHTPOJIb) 180.00 nuanoros. ¢) Pabora B mapax.
a) OTBETUTh HAa BOIIPOCHL; b) pelnTh
HToroBbIii KOHTPOJIb CUTYaIlMOHHBIE 33]a4H TI0 TEME; C)
6 3HAHUN 20.00 TECTOBBIC 3a7]aHUsI IO TPaMMAaTHKE.
a) KOHTPOJbHBIE BOMPOCHI TIO TEME
3aHSTHS,
b) TecToBbIE 3a7aHNS; C) CUTYallMOHHBIS
7 3amaHue Ha JOM 5.00 3a/1a49u
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AHHOTaNUs (KpaTKOE COiepKaHUE TEMBI):

Tema «Nonverbal Business English: Cultural Differences» mnpeamonaraer 03HaKOMJICHHE C
HEBEpOAJTbHBIM BHJIOM JICJIOBOTO OOIIEHHS, HEOOXOJMMOIO B PEUYEBBIX CHTYalUSX BO BpeMs
JIETIOBBIX BCTPEY, MOE3JIKAX 3a IPAHMILY U PACKPBITHE OCOOEHHOCTEH HEeBEepOAIbHOrO OOIIECHUS
JFO/ICH Pa3IIUYHBIX KYJIBTYP.

Ha 3anmarum wuger pabora ¢ Ttexcrom "HeBepbanpbHoe oOmenue". PaccmarpuBaercs u
aHanmusupyercs noustue "HeepbanpHoe oOmieHne".

TEXT
Nonverbal communication

Nonverbal communication—such as facial expressions, gestures, posture, and tone of voice—is
an important component of personal business interactions. Nonverbal communication can help a
small business owner to get a message across, or to successfully interpret a message received
from another person. On the other hand, nonverbal communication can also send signals that
interfere with the effective presentation or reception of messages. "Sometimes non-verbal
messages contradict the verbal; often they express true feelings more accurately than the spoken
or written language,” Herta A. Murphy and Herbert W. Hildebrandt noted in their book Effective
Business Communications. In fact, studies have shown that between 60 and 90 percent of a
message's effect may come from nonverbal clues. Therefore, it is important for small business
owners and managers to be aware of the nonverbal messages they send and to develop the skill
of reading the nonverbal messages contained in the behavior of others. There are three main
elements of nonverbal communication: appearance, body language, and sounds.

APPEARANCE. In oral forms of communication, the appearance of both the speaker and the
surroundings are vital to the successful conveyance of a message. "Whether you are speaking to
one person face to face or to a group in a meeting, personal appearance and the appearance of the
surroundings convey nonverbal stimuli that affect attitudes—even emotions—toward the spoken
words," according to Murphy and Hildebrandt. For example, a speaker's clothing, hairstyle, use
of cosmetics, neatness, and stature may cause a listener to form impressions about her
occupation, socioeconomic level, competence, etc. Similarly, such details of the surroundings as
room size, furnishings, decorations, lighting, and windows can affect a listener's attitudes toward
the speaker and the message being presented. The importance of nonverbal clues in surroundings
can be seen in the desire of business managers to have a corner office with a view rather than a
cubicle in a crowded work area.

BODY LANGUAGE. Body language, and particularly facial expressions, can provide important
information that may not be contained in the verbal portion of the communication. Facial
expressions are especially helpful as they may show hidden emotions that contradict verbal
statements. For example, an employee may deny having knowledge of a problem, but also have a
fearful expression and glance around guiltily. Other forms of body language that may provide
communication clues include posture and gestures. For example, a manager who puts his feet up
on the desk may convey an impression of status and confidence, while an employee who leans
forward to listen may convey interest. Gestures can add emphasis and improve understanding
when used sparingly, but the continual use of gestures can distract listeners and convey
Nervousness.




SOUNDS. Finally, the tone, rate, and volume of a speaker's voice can convey different
meanings, as can sounds like laughing, throat clearing, or humming. It is also important to note
that perfume or other odors contribute to a listener's impressions, as does physical contact
between the speaker and the listener. Silence, or the lack of sound, is a form of nonverbal
communication as well. Silence can communicate a lack of understanding or even hard feelings
in a face-to-face discussion.

B pamMkax 3aHATHS U3Yy4AKOTCS KYJAbTYPHbIE PA3/JMYUsl B CTHJISAX 1€J10BOH KOMMYHUKALMH
NpeACTABUTE/Ie Pa3JINYHbIX HAPO/I0B -

Cultural differences in business communication styles
Recognizing cultural differences is vital in international business relations.

When it comes to conducting business on an international basis, it is important that all
professionals understand cultural differences. Promoting cultural sensitivity will help to ensure
that communication amongst different cultures is successful, leading to successful business
transactions and partnerships. Failure to understand cultural differences can lead to interactions
which might be offensive.

Gestures

e Hand and arm gestures in business communication can make or break a business deal.
Gestures used in the United States often have a common meaning amongst Americans
but can be deemed as very offensive to individuals from other business cultures. One
example of cultural differences is the use of pointing a finger to signify someone should
look at something. This gesture -- especially in Asian cultures -- signifies calling a dog.
As a result, this gesture is very offensive. In Asian cultures, individuals point with the
entire hand, as opposed to one finger.

Touch

« Inthe United States, you may never have thought twice about shaking the hand of an
individual during an important business meeting. However, in many other cultures, this
simple act of solidarity or friendship is considered inappropriate. In many Middle Eastern
cultures, the left hand is never used, except for personal hygiene. If you were in a
meeting with business professionals in the Middle East, you should never use your left
hand to touch another individual or to pick up objects. This is deemed unsanitary and
unprofessional. Additionally, Muslim cultures frown upon touching the hand of an
individual of the opposite gender.

Masculinity and Femininity

e In some business cultures, men are seen to be the more dominate force in making
business decisions. As a result, men making business deals may lead to more success. In
Japan, men are seen as assertive, competitive and ambitious. Men are also designated to
by the accumulators of wealth. As a result, men should be making business deals.
However, cultures such as that of Sweden place more emphasis on building relationships,
showing a sense of compassion and improving the general overall quality of life in a
business partnership. This type of culture is seen as more feminine. As a result, women
may be more successful in making a business deal.



Separation of Power

« When planning a business meeting or function with certain cultures, you need to be
careful about how you mingle. In cultures including Arab nations and Latin American
countries, there is a distinct separation of power. Those with high levels of power in a
business must be respected. Their ideas should never be questioned, and inferior
employees should not mingle with these individuals on a social basis, even if a function
is for business. This is the exact opposite of the United States. In America, interaction
between superiors and inferior employees is perfectly acceptable. Superiors welcome
ideas and can interact with their employees in a social setting.

Hrorn

W3yueHne JaHHOH TeMbl OpUEHTHPOBAHO HA MPUOOIIEHUE CTYICHTOB K COLIMOKYIBTYPHOU cpere
HocuTenel sA3bika. JlaHHas Tema HMMeeT OOJbIIYI0 [O3HABATEJIbHYIO LIEHHOCTb, TaK KaK B
mpouecce JEJIOBOTO W IOBCEIHEBHOTO OOLICHMS BaXKHO MPAaBWIBHO IOHUMATh |
MHTEPIIPETUPOBATH CJIOBA U MOBEJCHUE cOOECeIHUKA. 3a4acTyl0 3TO ObIBA€T HE TaK MPOCTO, TaK
KaKk KaXIbli Hapol M KaxIas KyJbTypa HMMEET CBO€ «HEMoe KuHO». HempaBuiibHas
UHTEPIpETalns HOCUTEISIMU OJHOW KYJIBTYphl HEBEpOAILHOTO COOOIIEHHS, CIeTaHHOTO
IPE/ICTaBUTENIEM JPYTOM KYJNbTYpbl, MOXXET HPUBECTH K HEXKEIAaTeNbHBIM KOH(MIMKTAM |
IIOCJICACTBHUAM.

IIpumepnas rematuka HUPC no teme

1. Business Etiquette
2. Cultural differences in business communication.
3. Nonverbal communication

OcHoBHasi iuTepaTypa
laBpmmrok, O. A. JlenoBas mnepenucka Ha aHIJIMHCKOM SI3bIKE JIJIsl  CIEIHAJIMCTOB
MeauIMHCKoro mnpoduns : ydebHoe mocodbue / O. A. TaBpumiok, O. U. JlomHuHa ;
KpacHospckuii MenunuHckuii yHusepcuter. - Kpacnosipck : KpacI'MYVY, 2020. - 117 c. -
Texcr : snextponusIit 790.00

JlonoJIHUTeIbHAS JTUTEpaTypa
1. Psabuesa, H. K. Hayunas peup Ha aHrnuiickoM s3blke. PyKOBOJACTBO 1O HaydHOMY
u3noxeHnto. CioBapb 000OPOTOB U COYETAEMOCTH OOIEHAYYHOM JEKCHKH : HOBBIN CJIOB.-
cripaB. akTuBHOrO TUMa (Ha aHri. s3bike) / H. K. PsOuesa. - 7-e u3z., crep. - M. : ®nunTta ,
2019. - 599 c. - TeKcT : AIEeKTPOHHBIH.
2. @emopoBa, M. A. Ot akageMHYeCKOro MHChMa - K HAYYHOMY BBICTYILUICHHIO.
AHTIUACKHAN 3BIK : yaeOHOe mocobue / M. A. denoposa. - 4-e usn., crep. - M. : @nunTa ,
2018. - 168 c. - TekcT : AIEKTPOHHBIN.

DJIEKTPOHHBIE pecypchl

Business meeting vocabulary (https://www.englishclub.com/business-
english/vocabulary _meetings.htm)
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https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
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IIpakTH4yeckoe 3ansitue Ne6

Tema: Berpeua 3apy0OeXHBIX TOCTEH: KyIbTypHAas POrpamMma.

Pa3HOBHIHOCTH 3aHATHS: KOMOMHUPOBAHHOE.
MeToabl 00yueHusi: pePOTyKTHBHBINA, METO] IPOOIEMHOTO H3JI0KECHHSI, YACTUYHO-TTOMCKOBBIN

(aBpHUCTHYECKHIN)

3HaYeHHe TeMBI

(akTyaJIbHOCTh HM3y4aeMoOW TpoOJEMBI): JaHHAs TeMma CIO0COOCTByeT

BbIPAOOTKE YMEHHI M HAaBBIKOB, HEOOXOJUMBIX ISl HCIIOJIb30BAHMSI aHTIIMHCKOTO S3bIKA, KaK
CpeAcTBa OOLICHHS C HOCHUTENISIMU AHTJIMICKOTO S3bIKa B JENOBOH cdepe, cocTaBlieHHE
KyJIbTYPHOH HpOrpamMMbl BCTPEYM M IIpHUEMA TOCTEH, OpraHu3alus HpPOTYJIKH I10 TOPOAY

(ocTonpuMeUaTeNbHOCTH ), BUBHUT B T€ATp U My3€U IrOpoJa.
®opmupyemsblie komnerennun: YK-4.1, YK-4.3, VK-4.5.

MecTo npoBeieHHs U OCHALIIEHHE MPAKTHYECKOr0 3aHATUA: Ayautopust Ne 1 — KOMIUIEKT

pasaaTO4YHbIX MaTCpUaJIOB, KOMILUICKT yqe6H0171 Me6en1/1, IIoCaaA04YHbIX MECT, HO}/T6}’K,

MIPOEKTOP, IKPaH.
CTpyKTypa coaep:KaHusi TeMbl (XpPOHOKAPTa MPAKTUUYECKOTO 3aHATHSA)

Orarnbl IPaKTHYECKOTO [TpoaomKUTETHHOCTD

I/T1 | 3aHATHS (MuH.) ConeprkaHue dTarna 1 OCHAIlEHHOCTh
[IpoBepka mocemaeMocT 1

1 Opranu3anys 3aHsATUs 5.00 BHEIIHETO BHJ1a 00yUYaOLIUXCS
Tema «Meeting Foreign Guests:

dopMyIIMpOBKa TEMBI U Cultural Programmey, ee

2 | uenwm 10.00 aKTYaJIbHOCTb W IICJIA 3aHATHUS
[IpenBaputenpHas pedeBas pa3MUHKA
(warming-up) B pexxume Teacher —

KoHTpomib ucxoaHoro Group, mpoBepKa 3HAHUS JICKCUKHU U

3 | ypoBHS 3HaHMIA, yMEHUH 20.00 rpaMMaTHKH.

a) BejeHre HOBOTO JICKCUIECKOTO
PackpbiTre yueOHo- MarepHaia. b) rpaMMaTH4ecKui

4 | 1eneBBIX BOIIPOCOB 30.00 Mmatepuai: Past Simple

a) O3HaKOMHUTETHHOE YTEHHE: TEKCT
CamocrosTenpHas “Cinema, Theatre, Museums” b)
paboTa oOyJaronmxcs PoneBble UTpbl HA OCHOBE U3YUEHHBIX

5 | (Texymuii KOHTPOJIb) 180.00 nuaiioros. ¢) Pabora B mapax.

a) OTBETUTH Ha BOMPOCHI; b) PEeIINTh
NToroBeiii KOHTPOJIH CUTYAIIMOHHBIE 33J1a4H TI0 TEME; C)

6 | 3HaHUH 20.00 TECTOBBIE 3aJ]aHUsl [0 TPAMMAaTHUKE.
a) KOHTPOJIbHBIE BOMPOCHI TIO TEME
3aHSITHS,

b) TecToBbIe 3a7aHUS; C)

7 3amaHue Ha JOM 5.00 CUTYAITMOHHBIE 337291
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AHHOTaNUA (KPAaTKOE COAEPKAHUE TEMBI):

JlaHHOe 3aHATHE HAIIPABJICHO HA Pa3BUTHE KOMMYHHKATHBHBIX HABBIKOB B c(pepe IeT0BOro
oOuieHus. 3aHATHE BKIIOYAET TEKCThI, 0000IICHHO U3JIaraloiue OTAeIbHbIE aCIIeKThI TaHHOU
tembl. [lanee unet pabora ¢ nuanoraMu — GyHKIMOHAIBHBIMHI CUTYAIUSIMH, B KOTOPBIX MOXET
0Ka3aThCs CHEIHUANUCT. /[nanoru crnocoOCTBYIOT 3aKPEIICHUIO JIEKCUKU M PEUYEBBIX IITaMIIOB
JaHHOTO ypoka. CoueTaHue TEKCTOB MOHOJIOIMYECKOI0 U IUAJOTHUYECKOI0 XapaKTepa CO31aeT
BO3MOXXHOCTb 9(Q()EKTUBHOTO PAa3BUTHSI YCTHBIX HAaBBIKOB, OCKOJIBbKY HH(OpMaLus
MOHOJIOTHYECKOTO TEKCTa MOXKET CITY>KUTh OCHOBOM /Il TPEHHUPOBKHU PEUEBbIX 00Pa3IIoB,
MPEJICTABICHHBIX B TUATIOTUYECKUX TEKCTaX.

Ha 3anstun uzner paboTa co cieayrouMiu TeKCTaMy U Tuaioramu Ha Temsl "Teatp", "Mysen",
"Kunorearp":

CINEMA

My parents and | like to spend the weekends together. We go for a walk in the forest or park,
attend Concert Halls or go to the cinema, or to some theatre. Several years ago, we used to go to
the cinema quite frequently, but now we have a big new TV set and a video, so we enjoy films
mainly at home. Still, from time to time, we go to the nearest cinema hall, for it is nice and cosy.
We prefer the mid rows. Lately we saw a wonderful French musical. We enjoyed it very much. |
like film versions of novels, musicals, comedies and epic films. My mother prefers tragedies and
serials, reflecting life in various countries. Father likes documentaries, popular science films and
detectives. My little brother is fond of animated cartoons, as all children probably are, but my
parents don't like some of the cartoons, because as they say, they are cruel and full of murders
and bad deeds. My parents think that they don't influence children in a good or necessary way,
developing bad taste and cruel attitude towards other people. | agree with them. Several days
ago, | went to the cinema with my friends. "Bright Stars" was on. We enjoyed the film
immensely and discussed it on our way home.

Questions
e Do you like to go to the cinema?
e Is your friend a great cinema-goer?
e Do you like horror films and thrillers? Musicals? Historical films?
o What film have you seen lately?
Dialogues
- We are going to the cinema. Would you like to join us?
- What is on?
- "Alibi" after Agatha Christie.
- Oh, | have seen it not long ago.

* * *

- Alec, come here, quickly, there is a wonderful cartoon on TV!



- Here | am. Merry Quickly! I like it so much. Thanks for calling it so much. Thanks for calling
me.

THEATRE

You enter a theatre and get into an absolutely different world... I like theatres since childhood.
Large halls, decorations, the orchestras and the performances themselves give me a very specific
mood. We usually buy tickets in advance in the box-office. We prefer the pit or the dressing
circle. Students and those who cannot buy expensive tickets, prefer the gallery. Gradually the
lights go down, and the wonder begins. 1 like classical and modern plays, but most of all I like
ballet. I am fond of the "Swan Lake" with the marvelous music composed by Tchaikovsky, the
"Sleeping Beauty", the "Nutcracker". Year after year the house bursts into applause, when the
curtains go down. Generation after generation enjoy these ever-living wonderful ballets.

There are many good theatres in any large city. The best known in Moscow is the Bolshoi
Theatre. It is well known all over the world. Many new theatres and theatrical groups appeared
in different cities in recent years. Maybe, some day they will be just as famous as the old theatres
and their actors. Much depends on the cast, of course.

I hope that theatres will be always popular and loved.
Questions

e Which is your favourite theatre?

o Do you like operas? Ballet?

« Have you ever been to the Bolshoi Theatre?

e The ™ Swan Lake" is simply marvellous, isn't it?

Dialogue
- Are you a great theatre goer?

Oh, 1 like theatres very much. Do you like ballet? 1 am fond
of it.

- | like adagio from the "Swan Lake" most of all.

- Do you like modern plays?

- Some of them. Much depends on the actors, of course.
MUSEUMS

Museums give us a wonderful opportunity to get acquainted with the art of different centuries,
countries and schools. They tell us about the painters, sculptors, artists of the past, the ideals,
tastes and fashions that existed in those faraway days. | attend museums quite frequently,
because I like art very much. I like ancient and modern art, portraits and landscapes, still life and
seascapes. One of the best known in Russia and abroad museums is the Moscow Tretyakov
Gallery. It was named after its founder, P.M.Tretyakov, who began to collect paintings in 1856.
He wanted to show them to ordinary people, who could not travel and see the works of artists in
other places. The gallery was nationalized in 1918. Many works appeared in it after that time.
Some halls exhibit the works of famous Russian painters of the eighteenth and nineteenth



centuries. Here belong Repin, Ivanov, Surikov, Serov, Rublev, Levitan. A whole hall exhibits
Repin's works, reflecting the history of our country— "lvan Grozny and His Son lvan", "Arrest
of a Propagandist”, the famous "Volga Boat Haulers". He drew perfect portraits of Pirogov,
Tolstoi; his daughter Nadia was drawn with great warmth and tenderness. Of interest are his self-
portraits. Great attention attract Rublev and his famous icon "Trinity", lvanov, Brullov, Tropinin,
Vasnetsov. It is impossible to name all the famous and talented artists of our rich in talents
country, whose works are exhibited in the Gallery. The best thing to do, is to attend it, hall after
hall, and to look at the wonderful works and to attend many other splendid museums of our
country and city. It will give so much unforgettable knowledge and subtle feelings to the mind
and soul...

Questions

e Do you frequently go to museums and art galleries?

o Who are your favourite artists?

e Which works of Russian artists do you like most of all?

e Have you ever been to Hermitage?

o Which works impressed you most of all in the Tretyakov Gallery?

Dialogue
- What do you know about the "Peredvizhniki*?

o It was a group of artists of the nineteenth century, who united and organized exhibitions,
going from city to city, from town to town. Those were Kramskoy, Myasoyedov, Perov,
Savrasov, Pryanishnikov, Savitsky and some other famous artists. Their exhibitions
gained great popularity.

Dialogues

No 1 - Excuse me!

- Yes?

- Can you tell me the way to the post office, please?

- Certainly. Take the first street on the left, then the second on the right.
- First on the left, second on the right...

- That's right.

- Thanks a lot.

Ne 2 - Excuse me. How can | get to the concert hall, please?

- Go down this road, then take the second street on the left.

- Is it far from here?

- Oh, no. It's just five minutes' walk.



- Thank you very much.

Ne 3 - Excuse me. Where is the nearest bank here?

- It's round the corner over there, opposite the supermarket.
Ne 4 - How can | get to the art gallery, please?

- Keep straight on, then turn left at the first crossroads.

Ne 5- Is there a chemist's shop near here?

- Ah, yes. Walk down this street, and take the second turning on the right. The chemist's is not
far from the corner, next to a pub.

HUrorn

SI3bIKOBasi MOJATOTOBKA WrpaeT OOJbIIYyI0 pojib B mpodeccruoHanbHOM obmenun. Ho kpome
A3bIKOBOM  TMOJATOTOBKHM, IIPU OpraHuM3aluyd  JEJIOBOM KOMMYHUKAlMA Ba)XXHO  3HATh
CTpaHOBEAUECKHE M SI3bIKOBBIE pEANMM CTpPaH, YTOOBI CyMETh HOJJEpKaTh Oecely BO Bpems
M0X0/1a B T€aTp, My3€l, KHHOTEATp.

Ipumepnas rematuka HUPC no teme

1. Ucropust MOero poJHoro ropoja.
2. CamMble yIUBUTENIbHBIE MECTA B MOEM IOPOJIE.
3. Ucropus Kpacnosipcka.

OcHoBHas iMTeparypa
I'aBpumtok, O. A. [JlenoBas mepenucka Ha aHIJIMHCKOM S3bIKE JUISL CHELMAIMCTOB
MeauIMHCKoro mnpoduns : ydebHoe mnocodbue / O. A. TaBpumok, O. WU. JlomHuHa ;
KpacHospckuii MenunuHckuil yHusepcuter. - Kpacnosipck : KpacI'MYVY, 2020. - 117 c. -
Texcr : anextponnsii 790.00

Jlono/THUTeIbHAS JIUTepaTypa
1. Psabuesa, H. K. Hayunas peup Ha aHrnuiickoM s3bpike. PyKOBOJACTBO MO HaydHOMY
uznoxeHnto. CioBapb 00OPOTOB M COYETAEMOCTH OOIEHAYYHOM JEKCHKH : HOBBIM CJIOB.-
CIIpaB. aKTUBHOTO TuIa (Ha aHri. s3eike) / H. K. Pabuesa. - 7-e u3sn., crep. - M. : @nunra ,
2019. - 599 c. - TeKcT : HIEeKTPOHHBIN.
2. @emopoBa, M. A. Ot akageMHYeCKOro MHChMa - K HAYYHOMY BBICTYILUICHHIO.
AHrIuicKkuil s3bIK : yaeOHOe mocodue / M. A. denoposa. - 4-e uzn., crep. - M. : @nunTta ,
2018. - 168 c. - TeKcCT : AIEKTPOHHBIH.

DJIEKTPOHHBIE pecypchl

Business meeting vocabulary (https://www.englishclub.com/business-
english/vocabulary _meetings.htm)


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283

Tema: Berpeua 3apy0OeXHBIX TOCTEH: A€T0BOI 00€].

Pa3HOBHIHOCTH 3aHATHS: KOMOMHUPOBAHHOE.
MeToabl 00yueHusi: pePOTyKTHBHBINA, METO]] IPOOIEMHOTO U3JI0KECHHS, YACTUYHO-TTOMCKOBBIN

(aBpHUCTHYECKHIN)

3HaYeHHe TeMBI

IIpakTHuyeckoe 3ansaTue Ne7

(akTyaJIbHOCTh HM3y4aeMoOW TpoOJEMBI): JaHHAs TeMma CIO0COOCTByeT

BbIPAOOTKE YMEHHI M HAaBBIKOB, HEOOXOJUMBIX ISl HCIIOJIb30BAHMSI aHTIIMHCKOTO S3bIKA, KaK
CpeAcTBa OOUICHHS C HOCHUTENISIMU AHTJIHMICKOTO S3bIKa B JENOBOM cdepe, COCTaBliCHHE
KyJIbTYPHOH HpOrpamMMbl BCTPEYM M IIpHUEMA TOCTEH, OpraHu3alus HpPOTYJIKH I10 TOPOAY

(ocTonpuMeUaTeNbHOCTH ), BUBHUT B T€ATp U My3€U IrOpoJa.
®opmupyemsblie komnerennun: YK-4.1, YK-4.3, VK-4.5.

MecTo npoBeieHHs U OCHAILIIEHHE MPAKTHYECKOT0 3aHATUA: Ayautopust Ne 1 — KOMIUIEKT

pa3gaToYHbIX MAaTEPHAJIOB, KOMIUIEKT Y4eOHOI MeOenu, MocaJouHbIX MECT, HOYTOYK,

MIPOEKTOP, IKPaH.
CTpyKTypa coaep:KaHusi TeMbl (XpPOHOKAPTa MPAKTUUYECKOTO 3aHATHSA)

Orarnbl IPaKTHYECKOTO [TpoaomKUTETHHOCTD

I/T1 | 3aHATHS (MuH.) Coneprkanue 3Tana u OCHaIICHHOCTh
[IpoBepka mocemaeMocT 1

1 Opranu3anys 3aHsATUs 5.00 BHEIIHETO BHJ1a 00yUYaOLIUXCS
Tema «Meeting Foreign Guests:

dopMyIIMpOBKa TEMBI U Cultural Programmey, ee

2 | uenwm 10.00 aKTYaJIbHOCTb W IICJIA 3aHATHUS
[IpenBaputenpHas peueBas pa3MUHKA
(warming-up) B pexxume Teacher —

KoHTpomib ucxoaHoro Group, mpoBepKa 3HAHUS JICKCUKHU U

3 | ypoBHS 3HAaHMIA, yMEHUN 20.00 rpaMMaTHKH.

a) BejeHre HOBOTO JICKCUIECKOTO
PackpbiTre yueOHo- MarepHaia. b) rpaMMaTH4ecKui

4 | 1eneBBIX BOIIPOCOB 30.00 Mmatepuai: Past Simple

a) O3HaKOMHUTETHHOE YTEHHE: TEKCT
CamocrosTenpHas “Cinema, Theatre, Museums” b)
paboTa oOyJarommxcs PoneBble UTpbl HA OCHOBE U3YUEHHBIX

5 | (Texymuii KOHTPOJIb) 180.00 nuaiioros. ¢) Pabora B mapax.

a) OTBETUTH Ha BOMPOCHI; b) PEeIINTh
NToroBeiii KOHTPOJIH CUTYAIIMOHHBIC 33/1a4H TI0 TEME; C)

6 | 3HaHUH 20.00 TECTOBBIE 3aJ]aHUsl [0 TPAMMAaTHUKE.
a) KOHTPOJIbHBIE BOMPOCHI TIO TEME
3aHSITHS,

b) TecToBbIe 3a7aHUS; C)

7 3amaHue Ha JOM 5.00 CUTYAITMOHHBIE 337291
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AHHOTaNUA (KPAaTKOE COAEPKAHUE TEMBI):

At the restaurant

It is seven sharp. Pete and David are in the lounge.
Pete: Good evening, David.

David: Good evening, Pete.

It is two minutes past seven. They see Nick.

Nick: Good evening. I'm late, I'm afraid. | do apologize.
David: Good evening. That's all right.

Pete: Good evening. Follow me please, gentlemen.

They go to the restaurant. The head waiter comes up to them and offers them one of the
vacant tables.

Pete: Do you like this table, David?
David: It looks all right.

Pete: Then let's take it...
Here is the menu...
David: Oh, it's in English
too. How very nice.
Pete: What would you

like to drink?

David: Gin and tonic for me, please.
Nick: And what would you like as a starter?
David: Your English is very good. Some cold fish, I think.

Nick: Thank you for the compliment. I'll tell my teacher about it. And what would you like
as a hot meal?

David: Some meat and vegetables.
Pete: And here are our drinks... I'm very glad to see you in Moscow, David. I still

remember my Christmas days in London. Now you are welcome to Moscow. To our
good business!

David: | do hope our business will be beneficial for all of us.



1. Study Questions
1. What are

usual Russian
dishes?

2. Is it necessary to book
a table in advance?

3. What are
international
dishes?

4. Make a list of

phrases which

can help you to

make an order.

Is it necessary to

tip the waiter?

3aka3 o6ena / y:kuHa.

Waiter: — Are you ready to order, sir? Mr Ryefield: — Yes. I'll have the beef stew for
starters and my wife would like tomato soup. Waiter: — One beef stew and one tomato
soup. What would you like for the main course? Mr Ryefield: — 1’1l have the Cayenne
Pepper Steak and my wife would like the Fried Trout with mashed potatoes. Waiter: —
I'm afraid the trout is off. Mrs Ryefield: — Oh dear. Err... What else do you
recommend? Waiter: — The sole is very good. Mrs Ryefield: — OK. I'll have that. Do
you have any coleslaw? Waiter: — No, I'm sorry, we don’t. Mrs Ryefield: — Just give
me a small mixed salad then. Mr Ryefield: — Same for me. Waiter: — Certainly. (...)
Would you like something to drink? Mr Ryefield: — Yes, please. May | see the wine
list? Waiter: — Certainly. Here you are. Mr Ryefield: — A bottle of Chablis ‘99, please.
Waiter: — Excellent choice!

Hrorun

JlaHHOE 3aHSATHE HAIIPABJICHO HA PA3BUTHE KOMMYHHUKATHBHBIX HABBIKOB B cepe JeTOBOTO
OOIIeHUs BO BpeMsl JeJIOBOTo oOema. 3aHATHE TOCTPOEHO Ha paboTe C JaUaioroM-
00pa3oM, BKIIOYAIONIUM JIGKCHKY TI0 TE€ME€ U OTPaXalIHuM (QYHKIHOHAIBHYIO
CHUTyallul0, B KOTOPBIX MOXET OKa3aTbCi chnenuanuct. Jluamor cmocoOcTByeT
3aKpEIUICHUIO JIGKCMKM W PEYEBBIX IITAMIOB JaHHOTO ypoka. [lamee oOydarommecs
CaMOCTOSITENIbHO CTPOSIT TOAOOHBIE JUAIOTH HAa OCHOBE TMPEIJIOKEHHBIX IeAaroroM
CUTyaLUH.

IIpumepnas rematuxka HUPC no teme
1. Business Etiquette

OcHoBHas JuTepaTypa
lagpumok, O. A. JlenoBasg mniepenucka Ha AaHIVIMICKOM A3bIKE JUISl CIEIUAJIMCTOB
MeAuIUHCKOoro mpoduis : ydebHoe mocobue / O. A. TlaBpumiok, O. U. JlomHuHa ;
KpacHosipcknit meaunuHacknii yausepeuteT. - Kpacnospek : KpacI'MYVY, 2020. - 117 c. -
Texcr : anextponusii 790.00


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228

JlonoIHUTeIbHAS JTUTepaTypa
1. Psabuesa, H. K. Hayunas peur Ha aHITMICKOM si3bIKe. PyKOBOJACTBO 1O Hay4HOMY
u3noxennto. CioBapb 000OPOTOB M COYETAEMOCTH OOIIECHAYYHOHW JEKCHKH : HOBBIM CJIOB.-
CIpaB. aKTUBHOTO TuMa (Ha aHrI. s3bike) / H. K. Pabuesa. - 7-e usn., crep. - M. : @nunra ,
2019. - 599 c. - TeKcT : ANEKTPOHHBIH.
2. ®emopoBa, M. A. Or akageMHU4YeCKOro IHChMa - K HAyYHOMY BBICTYIUICHHIO.
AHrIMiCKAN s3BIK : ydeOHOoe mocobue / M. A. denoposa. - 4-¢ usn., crep. - M. : @naunTa ,
2018. - 168 c. - TekcrT : AIEKTPOHHBIH.

JIeKTPOHHBbIE pecypchl

Travelling (http://www.better-english.com/grammar/travel.htm)


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
http://www.better-english.com/grammar/travel.htm)

IIpakTHuyeckoe 3anaTne Ne§

Tema: Begenue neperosopos.
Pa3HOBHAHOCTH 3aHSTHS: KOMOWHUPOBAHHOE.

MeToabl 00yueHusi: pePOTyKTHBHBINA, METO]] IPOOIEMHOTO U3JI0KECHHS, YACTUYHO-TTOMCKOBBIN

(aBpHUCTHYECKHIN)

3HauyeHue

TEMbI

(akTyaJIbHOCTD

M3y4yaemMoi

npoOJIeMbl):  aKTyaJIbHOCTh  TEMBbI

OGGCHG‘-II/IBaCTCH IIOHUMAaHHUEM BaXHOCTHU BJIaACHUSA AHTJIMHACKUM S3BIKOM JJIA 6yIIyIl[€FO
CIICHUAIIMCTA KaK YHaCTHHUKA MHTCTPAIIMOHHBIX IMPOLIECCOB.

®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.

MecTo npoBeieHHs U OCHALIIEHHE MPAKTHYECKOI0 3aHATUNA: Ayautopust Ne 1 — KOMIUIEKT

pasaaTO4YHbIX MaTCpUaJIOB, KOMILUICKT yqe6H0171 Me6en1/1, IIOCaaA04YHbIX MECT, HO}/T6}’K,

MIPOEKTOP, IKPaH.
CTpykKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHSATHUS)

Oranbl
PaKTUYECKOTO [TpogomKUTETHHOCTD
/T | 3aHATHUS (MuH.) Copep:kaHue dTana U OCHAIEHHOCTh
Opranuzanus [TpoBepka mocenaeMocTy ¥ BHEITHETO
1 3aHATUS 5.00 BUJa 00yYaronmxcs
Tema «Business Meeting: Appointment,
DopMyIupoOBKa TEMbI Cancellation», ee akTyaaTbHOCTb U LIEJH
2 J5 @8 (SN 05 10.00 3aHATUS
KoHTpoib HexoaHOro IIpenBaputenbHas peyeBas pa3MUHKA
YPOBHS 3HAHUH, (warming-up) B pexxume Teacher — Group,
3 | yMeHwmit 20.00 IIPOBEPKa JOMAIIIHETO 3a/1aHuUs.
a) IToBTOpenue obpaszoBanus Present
Simple / Present Perfect b) Beenenue
TEMaTHYECKOH JIeKCHKH: a Single room
(one bed), a double room (large bed), twin-
bedded room (two beds), two singles, a
suite, bed and breakfast, a room with: a
twin bed, a private bath, a private shower,
a telephone, television, good view; a room
on: the ground floor, the top floor; a room:
from now till Wednesday, from the 12 th
to the 17 th, for the weekend c¢) Beencuue
rpaMMaTuKu: 1) MOANIBHBIN T1aros must;
PackpeiTre yueOHO- 2) MoabHbBIE TIarosl can, may; 3)
4 | meJeBBIX BOMPOCOB 30.00 MOJIaNTbHBIN T1aros need.
a) - BeIMoTHEHHE TPECHHUPOBOYHBIX
ynpaxknenuil. 1. [IpounTaiite n
MEPEBEINTE TUATOTOBBIE KOHCTPYKITUH. b)
CamocTtosTenpHas PoneBbie UTpbl HA OCHOBE M3YyUEHHBIX
paboTa oOyJarommxcs nuanoros. O0yyaromuecs BbICTYIAIOT B
5 | (Texymuuii KOHTPOJIB) 180.00 KayecTBe OM3HECMEHOB, Ha3HAYAIOIIUX




Bcrpeuy ([Ipun. 1) c) PaGora B mapax.

a) OTBETUTH HA BOIMIPOCHI; b) pemuTh
NTOroBb1ii KOHTPOJIB CUTYaIIMOHHBIE 3a/1a4U TI0 TEME; C)
6 3HAHUN 20.00 TECTOBBIC 3aJJaHUs 110 TPAMMAaTHKE.

a) KOHTPOJIbHBIC BOIIPOCHI IO TEME
3aHSATHS,

b) TecToBbIC 3aaHMUSI; C) CUTYAI[MOHHBIE
7 3agadue Ha IOM 5.00 3am1a4yn

BCET'O 270

AHHOTaNus (KpaTKOe COoiepKaHUE TEMBI):

Tema «Business Meeting: Appointment, Cancellation, Negotiating», npeamnonaraer
03HAKOMJIEHUE C JIEKCUKOW U IpaMMaTUKOM, HEOOXOUMON B pEUYEBBIX CUTYallUsX, CBA3AHHbBIX C
Ha3HA4YCHUEM HGHOBOﬁ BCTPCYH, IICPCHOCOM HUJIM OTMCHBI. Ee HU3YUYCHUC IMOCTPOCHO Ha pa60Te C
AuajioramMm, B paMKax H3Y4YCHHA KOTOPBLIX 3aTrparuBarOTCA HCE TOJBKO A3BIKOBBIC , HO H
0COOEHHOCTH MemenLTypHoﬁ KOMMYHUKAIIUH.

Ha 3anatuu nacrT pa60Ta C JIEKCUKOM I10 TEME B paMKax CJICOAYHOMIUX CHTyaHHﬁZ

1.

- I'll do my best to arrange your trip to Russia.

- I'll do my best to arrange your meeting with the Minister.

- | consider him one of the best specialists in this field.

- | consider our talk (to be) very useful for both parties.

- | consider this draft contract (to be) a good basis for talks.

- | consider your prices (to be) rather high.

- Send us a copy of the contract as soon as you have signed it.

- Send us a fax as soon as the talks are over.

2.

- What do you do?- I'm a worker. | work at a big factory.

- What do you do, Mr Campbell?- I'm an engineer. | work with a private firm.

- What do you do, Mr McCall?- 1 work as (in the capacity of) assistant director of an engineering
company.

- What do you do, Mrs Mitchell? - I'm an artist. I'm in charge of the advertising department of a
big firm.




3.

- How long have you been working at this factory?- I've been working here for ten years. -How
long have you been working in the office, Mr Rawlings?- I've been working in this office for
fifteen years.

- How long have you been learning foreign languages? - I've been learning them since 1995.

4.

- Tell me a few words about your business, Walter. - Well, I'm in charge of the personnel
department. -Tell me a few words about your business, Mr Brown. - Well, we sell cars and

lorries abroad.

- Will you please tell us something about your business?- Well, | run a small restaurant in a
resort town.

- Will you please tell me something about your business?- | have no business of my own. I'm
employed.

5.
- What does your factory produce? -We produce all sorts of equipment for ships.

- What does your firm produce, Mr Collins? -Our firm produces all kinds of cars, lorries and
engines.

6.

- What post does Mr Evans hold? - He is Vice-President of an oil company.

- What post does your friend hold?- Well, he's an ordinary clerk in the office, just like me.
- What post does Lord Carlton hold?- He's something in the ministry. He's a big shot.

7.

- Glebov: What do you do, Mr Evans?

- Mr Evans: | work in the capacity of chief engineer.

- Glebov: Have you a college diploma or a university degree?

- Mr Evans: | finished a college of advanced technology. | worked for the company for 15 years
and was promoted to this post.

- Glebov: What are your duties? I'm sorry I'm intruding.

- Mr Evans: Not at all. Well, 1 do the usual things. I supervise the work in the shops, give
instructions, consult the engineers and so on.

8.



Glebov: Mr Gale, are you here, in London, on vacation or on business?
Mr Gale: It's a kind of business trip.
Glebov: Please tell me a few words about your business.

Mr Gale: Well, I'm in charge of the advertising department of the British branch of a big
multinational corporation.

Glebov: What does your firm produce?

Mr Gale: Oh, a lot of equipment. We produce all sorts of radio equipment, TV sets, video
cassette recorders and players,> computers and so on.

Glebov: In what countries does this corporation maintain its plants?
Mr Gale: We have branches in France, Germany, Holland, Italy and Spain.
Glebov: Has your company a big staff?

Mr Gale: I'm not sure | know the exact number. Around six thousand employees in all the
branches, | think.

Negotiation

Attitudes and Styles - In Russia, the primary approach to negotiating is to employ distributive
and contingency bargaining. The buyer is often in a strongly favorable position and may try to
push the responsibility to reach agreement to the seller. Given the country’s relatively unstable
political and economic situation, negotiators may focus mostly on the near-term benefits of the
business deal. The primary negotiation style in the country is very competitive and people may
become outright adversarial. Most Russians view negotiating a zero-sum game in which one
side’s gain equals the other side’s loss. Negotiations may become more personable and at least a
lit le more cooperative if strong relationships have been established between the parties.

Should a dispute arise at any stage of a negotiation, it is advantageous first to let some time pass
to allow things to blow over. Then, you might be able to reach resolution through logical
arguing, presenting lots of supporting information, or making a different, though not necessarily
better proposal. What you offer may be more valuable to your counterparts than is apparent from
their behaviors. Russians love technology, have great respect for western expertise, and are
easily impressed by size and numbers. Do not underestimate the strength of your negotiating
position.

Sharing of Information - Information is rarely shared freely, since Russians believe that
privileged information creates bargaining advantages.

Pace of Negotiation — Expect negotiations to be very slow and protracted. Especially during the
early bargaining stages you may feel that you are making little progress; discussions often stay
highlevel for quite some time until your counterparts eventually decide to get down to the details
of the deal. Success requires extreme patience in this country.

Russians generally employ a polychronic work style. They are used to pursuing multiple actions
and goals in parallel. When negotiating, they ot en take a holistic approach and may jump back



and forth between topics rather than addressing them in sequential order. It is not unusual for
them to re-open a discussion over items that had already been agreed upon. Negotiators from
strongly monochronic cultures, such as Germany, the United Kingdom, or the United States, may
find this style confusing, irritating, and even annoying. It is crucial to keep track of the
bargaining progress at all times.

If your counterparts appear to be stalling the negotiation, assess carefully whether their slowing
down the process indicates that they are evaluating alternatives or that they are not interested in
doing business with you. More often than not, though, this behavior indicates an attempt to
create time pressure or ‘wear you down’ in order to obtain concessions.

Decision Making — Companies can be very hierarchical, and people expect to work within
clearly established lines of authority. Openly disagreeing with or criticizing superiors is
unacceptable. Decision makers are usually senior executives who consider the best interest of the
group or organization. They will likely consult with others before making the call. Subordinates
may be reluctant to accept responsibility. Decision makers also rarely delegate their authority, so
it is important to deal with senior executives. Decisions can take a long time and requires
patience.

In Russia’s still-shaky political and economic environment, company decisions are rarely
independent of outside influences. Never underestimate the role of government officials and
bureaucrats, who may have to support and approve company decisions. Similarly, crime groups
have gained significant influence across many industries. It is important to come prepared to deal
with these outside forces. In extreme cases, you might be well-advised to withdraw from a
negotiation should you feel personally threatened. It can be advantageous to indicate to the
Russian side that threats would only motivate you to look for other markets and partners.

When making decisions, businesspeople usually consider the specific situation rather than follow
universal principles. Personal feelings and experiences may weigh more strongly than empirical
evidence and other objective facts do. Russians are often reluctant to take risks. If you expect
them to support a risky decision, you may need to find ways for them to become comfortable
with it first.

You are much more likely to succeed if the relationship with your counterparts is strong and you
managed to win their trust.

Hrorn

Tema «Business Meeting: Appointment, Cancellation, Negotiating», mnpeanosiaraer
03HAKOMJIEHHE C JIEKCUKOM M rpaMMAaTUKON, HEOOXOIMMOI B pEUYEBBIX CUTYAlLIUSIX, CBSI3aHHBIX C
Ha3HauYEHHUEM JIeJIOBOM BCTpeuu, NEPEeHOCOM MM OTMEHBI. Ee u3yueHune nocTpoeHo Ha pabore ¢
MaJioTaMH, B paMKaxX M3y4YeHHS KOTOPBIX 3aTParuBalOTCs HE TOJBKO S3BIKOBBIE , HO W
0COOEHHOCTH MEXKYJIbTYPHON KOMMYHUKAIUH.

IIpumepnas rematnka HUPC no teme

OcHoBHas JuTepaTypa
laBpumiok, O. A. JlenoBas mepemnucka Ha aHTIUHCKOM SI3BIKE€ ISl CHEIHAUCTOB
MeaumnuHCKoro mpoduns : ydeOHoe mocobme / O. A. TaBpumiok, O. WU. JlomHuUHa ;


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228

Kpacnosipckuit Menuimackuii yauepcuteT. - KpacHospck : KpacI'MYVY, 2020. - 117 c. -
Texcr : anexTponusii 790.00

JlonoIHUTEIbHAS JTUTEpPaTypa
Psbuesa, H. K. Hayuynas peur Ha aHrimiickoM s3bike. PyKoBOACTBO IO HaydyHOMY
u3noxennto. CinoBapb 000POTOB M COYETAEMOCTH OOIIEHAYYHOW JEKCHKH : HOBBIM CJIOB.-
cripaB. akTuBHOTO TUMa (Ha aHri. s3bike) / H. K. Pabuesa. - 7-e u3x., crep. - M. : ®nunTa ,
2019. - 599 c. - TekcT : ANEKTPOHHBIH.
®enopoBa, M. A. Ot akaeMHUUYECKOTO MUChMA - K HAYYHOMY BBICTYIUICHUIO. AHTIIMUCKUI
s3bIK : yaeOHoe mocooue / M. A. denoposa. - 4-e uz., crep. - M. : @aunta , 2018. - 168 c. -
TekeT : 2JeKTPOHHBIN.

DJIEKTPOHHbBIE pecypchl


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283

IIpakTuyeckoe 3ansaTue Ne9
Tema: CTpyKTypa J€I0BBIX [TUCEM.

Pa3HoBUIHOCTDH 3aHSATHS: KOMGI/IHI/IpOBaHHOe.

MeToabl 00yueHusi: pePOyKTHBHBINA, METO]] TIPOOJIEMHOTO U3JI0KECHHUSI, YACTUYHO-TTONCKOBBIN

(3BpHUCTHYCCKHIN)

3HauyeHue

TEMBbI

(akTyasbHOCTB

M3y4yaemMoi

npoOJieMbl):  aKTyalbHOCTh  TEMBI

o0ecreunBaeTcs, PEXIe BCEro, ee NpoecCHOHANIBHOM HampaBieHHOCThI0. MHbopMarms o

mpaBujiax BEACHUA HGHOBOﬁ MNEPCIHCKA U Oq)OpMJICHI/ISI MMUCEM PA3JIMYHOIO BUJA IMPEACTABIIACT

MHTEpEC ISl CTYJIEHTOB KakK OyAylIuX CIelHaUCTax B JaHHOW obyactu. B xone uzydenus

TEMBI CTYJIEHTHI MPHOOMIAIOTCS K COLMOKYJIBTYPHOU Cpe/ieé HOCHTENEH S3bIKa, 3HAKOMATCS C

OCHOBAMHU MEXKYJIbTYPHBIX OTHOILIECHUH B

MEHEKMEHTE,

pa3BHBAOT  CIIOCOOHOCTH

3 PEKTUBHO BBIMOIHATH CBOU (PYHKLIUHU B MEKKYJIBTYPHOU cpese. AKTYallbHOCTh BIIAICHUS
AQHIIMHCKUM S3BIKOM 7151 OyIyLIEero CleuaaiucTa Kak yYaCTHUKA HHTEIPAllMOHHBIX ITPOLIECCOB
SBJISICTCS BaXXHBIM (DAKTOPOM.
®opmupyemsblie komnerennun: YK-4.1, YK-4.3, VK-4.5.

Mecto NMPOBCACHUSA U OCHALICHUE MPAKTUYIECCKOI'O 3aHATHS: AYIII/ITOpI/ISI Ne 1 — koMITIIEKT

pasaaTO4YHbIX MaTCpUaAJIOB, KOMIIJICKT yqe6H0171 M€66J'II/I, IIOCaJO4YHbIX MECT, HOYT6YK,

MIPOEKTOP, IKPaH.
CTpyKTypa coaep:KaHusl TeMbl (XpOHOKAPTa MPAKTUUYECKOTO 3aHATHSA)

OTansl
MMPAKTUYICCKOIO HpOI[OJ'I)KI/ITeJIBHOCTL
I/T1 | 3aHATHS (MuH.) Coneprxanue sTarna u OCHaIIEHHOCTh
Opl"aHI/IBaI_II/ISI HpOBepKa II0CCIIAa€EMOCTH U BHCHIHETO
1 |3ansTusa 5.00 BHJIa 00YYaIOIUXCS
Tema «Structure of Business
DopMyIupOBKa TEMbI Correspondence: Arrangement, Partsy», ee
2 U LIETU 10.00 aKTyaJIbHOCTb U LI€JIA 3aHATHUS
IIpensapurenbHas peyeBas pa3MUHKA
(warming-up) B pesxume Teacher — Group,
IMMPpOBEPKa 3HAHUA JICKCUKU U I'PaMMAaTUKH.
OrtBetsl Ha Bonpockl Tuma: 1. Why is letter
writing an essential part of business
communication? 2. Why are nowadays
more and more agreements made in
English? 3. What are three stages of
transaction? 4. How may business letters
be divided? 5. What people are official
KonTtpomns ucxogHoro letters characteristic of? 6. What is memo?
YPOBHSI 3HAHUH, 7. Who and where writes memos? 8. What
3 | yMeHwuit 20.00 are the rules of memo-writing?
a) BBezeHre HOBOTO JIEKCHYECKOTO
PackpeiTre yuebHO- MaTepuana. b) rpaMMaTHYECKUil
4 | 1eneBBIX BOIIPOCOB 30.00 marepuai: Passive Voice (Present)




a) BelnosiHeHnEe TPEHUPOBOYHBIX
YIPaXXHEHUI Ha PacIoIOKEHUE YacTen

CamocrosrenbHas JICJIOBOTO MHICHhMA B IMIPABUIIBHOM TOPSAKE
paboTta oOyJaromuxcs b) PosieBbie Urpbl Ha OCHOBE MU3yYEHHBIX
5 | (Texymuii KOHTPOJIb) 180.00 nuanoros. ¢) Pabora B mapax.

a) OTBETUTh HA BOMPOCHI; b) pemuTh
NTOroBb1ii KOHTPOJIB CUTYaIIMOHHBIC 3a/1a4U 10 TEME; C)
6 3HAHUN 20.00 TECTOBBIC 3aJJaHUs 110 TPaMMAaTHKE.

a) KOHTPOJIbHBIC BOIPOCHI TI0 TEME
3aHSATHS,

b) TecToBbIE 3aaHMUSI; C) CUTYAI[MOHHBIE
7 3agadue Ha IOM 5.00 3a1a4n

BCET'O 270

AHHOTanus (KpaTKOe coiepKaHUe TEMBI):

Tema «Structure of Business Correspondence: Arrangement, Parts. Types of Business Letters»
3HAaKOMUT O6y‘~IaIOHII/IXC$I C IIpaBUJIaMu BEACHHUA I[eHOBOI;'I MEPCIMCKH Ha AHTIINHACKOM A3BIKE,
Y3HAIOT O BHJaX JICJIOBBIX IIUCEM U UX OCOOCHHOCTSIX.

Pacrnionosxenue u 4acTu JeJIOBOTO IIMChMa.

B HGHOBOﬁ MNEPECIIUCKE MOKHO HCIIOJIb30BaTb, BO-IICPBLIX, HCKOTOPLIC O6H.I€HpI/IH$ITLIe
CTaHJApTHBIC O60pOTI)I, BO-BTOPBIX, THIIOBBIC IIMCbMa, BCC OTO YCKOPACT IIPOLECC
KOMMYHUKAIIUU U ITO3BOJISICT COKOHOMHUTDL BPEMSI. O,Z[HaKO COCTaBUTCIIb JOJIXKCH 3HATh OCHOBHBIC
YacTH 1100010 ACJIOBOI'O MUCbMa U UX PACITIOJIOKCHHC.

Ha 3ansatuun 06yqa10m1/1ec51 3HAKOMATHCA C OCHOBHBIMHU YaCTAMU ACIIOBOTO IMMHUCbMaA:

o Jlara

e Buyrpennwuii aapec (aapec mosydaresns)

e BcrynurensHoe obpaiiieHue (MIPUBETCTBHUE)

e 3arojioBOK K TEKCTY

e HavanbHerit ab3an

e TekcT nucbma

e 3akITIOYUTENbHBIN ab3all

e 3akimounTenbHas (opMylia BEXINBOCTH

o Iloamuce

e OTMeTKa 0 HATMYHH MTPHIOKEHUS U TIOCTCKPUTITYMOB, OTMETKH O HAIIPABJIICHUU KO B
Ipyrue aapeca

Jara

B nmenoBbIX aHTIIMICKUX MUChMax Jaata (IeHb, MECSII, TO/) mevataeTcs crpaBa. OOBIUHO 1aTa
[eyaTaeTcs MOJHOCTHIO, @ HE B IIM(PPOBOM BBIPAKEHUH, HATIPUMED 2" April, 2005 (2 Apr.,
2005 ). Ha3Banus mMecsieB MOXHO cokparnaTh Jan., Feb., Mar., Apr., Jun., Aug., Sept., Oct.,
Nov., Dec., July 1 May numyrcs Bcerja IoJHOCTBIO.




B ACJIOBBIX aMCPUKAHCKUX MMHUCbMAax JaTa MUIICTCA NHAYC (CHa‘-IaJIa MECiL, 3aTEM ACHb U FO,Z[).

Hanpuwmep, Apr. 2", 2005.

TMopsiakossie unciutensusie 1% 27 3d 4M 5™ gt 71 gih gth 1t

JHu Henenun

Mo./ Mon. Monday — nonenenbHUK

Tues. Tuesday — BTOpHUK

Wed. Wednesday — cpena

Thurs. Thursday — geTBepr

Fri. Friday — nsTauma

Sat. Saturday — cy66ora

Sun. Sunday — BockpeceHbe

Bnytpennnii agpec

HasBanwue u aapec GpupMbI-TIoaydaTelis MUChbMa OOBIYHO MEYATAOTCS CIeBa Y JICBOTO TOJIS Ha
OJIHOM U TOM K€ PACCTOSIHUH, a He 1Mo aquaroHainu. Messrs (MH. 4. oT Mr) B oOpaiieHuu K pupme
yIoTpeOIsSeTCsl UMb TOT/Ia, KOTJa B Ha3BaHUU (PUPMBI HIMEETCS UMsI COOCTBEHHOE 0€3 KaKHX-
1100 IPYruX 3BaHUM M JIMII KOT/Ia 3TO TOBAPHUIIIECTRO.

Messrs Brown & Smith,

25, High Holborn,

LONDON,W.C.I.

HO:

Sir James Brown & Co,

14, Manor Gardens,

LONDON

«Messrs» HUKOT/Ia HE YIOTPeOIIIeTCst IpH 00OpaIleHn! K 3apeTHCTPUPOBAHHON KOMITaHWH, Oyb
TO IMyONUYHAS WU YacTHas KOMITaHus. PeKoMeHayeTcsl HanpaBisaTh KOPPECTIOHACHITUIO
HETIOCPEJICTBEHHO TOMY JIOJKHOCTHOMY JIMITY, JUTSI KOTOPOTO OHA MpeTHa3HAYCHA, T.C.
TUPEKTOPY-PACTIOPSTUTENIO, KOMMEPUECKOMY TUPEKTOPY U T.1I.

B takoMm ciydae ykaspiBaeTcs HazBaHue GupMbI 6e3 oOpareHust K Heil. OHO CTAaHOBUTCS YacThIO
ajJipeca TOYHO TaKkKe KaK Ha3BaHHE YIUIBI MM ropojaa. Eciii MBI He 3HaeM, KTO KOHKPETHO
OyJIeT 3aHMMAaThCs HaIlle KOPPECIIOHICHIINEH, pEKOMEHIYETCSI a[pecoBaTh MUChMa CEKPETapIo

KOMITaHUH, ITIOCKOJIBKY B COOTBETCTBUH 3aKOHOM BCC (1)I/IpMI)I 00s13aHBI IMETh CCKpeTapAd
KOMIIaHHH.



The Secretary,

The Western Wheat Co,
14, Manor Gardens,
LONDON

[TucbMa K My>K4rHAM aapecyroT cieayronmm obpazom: Mr Brown, Mr T.Brown, Mr Thomas
Brown - B 3aBUCHMOCTH OT TOTO KaK OHU [OAIIUCHIBAIOT CaMHU CBOU IIUCHMA.

K He3aMy»XHHMM >KEHIIHAM U K JIEBYIIKaM MOXHO oOpamiatbcs MISS, kK 3aMyKHUM KCHIIIMHAM -
Mrs Thomas Brown - npexne nHoraa ykassiarot umMs Mmyxa. Koraa Bel comHeBaeTech
ynotpebinsiite Ms (6oee HelTpaTbHOE M COBPEMEHHOE 0OpalleHue K Jame, CeMeiHoe
nojoxeHne koropoii Bam He n3Bectno). Eciiu Bel He yBepeHbI, Kakoro 1osa 4enoBeK, KOTOpOMY
Br1 numiere, ynorpebisiite Mr.

GB

us
Dear Mr Smith, Dear Mr. Smith:
Dear Ms Smith, Dear Ms. Smith:
Dear Mrs Smith, Dear Mrs. Smith:

Ecii mucbMo aipecoBaHo JIMILY, Y€il TOUHBIN aJpec HEM3BECTEH, OHO MOKET OBITh HAIIPABJIEHO B
OpraHU3aInIio0, KOTOPAask MOXKET MEPeIaTh MIIH MePecsiaTh eMy 3TO MHCHMO. B Takom cirydae
nepe Ha3BaHUeM opraHu3aiuu numytcs ciosa in care of (C/O), koTopbie 03HaYaIOT «HA
HIOTIEYCHHEY, T.C. M0 aJIpecy Yepes.

Mr F. Popov,

C/O The Trade Delegation of the USSA,

32,Highgate West Hill,

LONDON, N.6,

England

[Tocne HazBaHus PUPMBI B aJipece yKa3bIBaeTCsS HA3BaHUE YIIUIIBI, 3aTEM Ha3BaHUE ropojia u
rpa¢cTBa (1ITaTa), CTpaHsbl.

ECJ’II/I IIMCBMO aI[peCOBaHO (prMe, a cro OTl'IpaBI/ITeJ'IB XO04€T, IITO6I>I OHO IIOoITIaJ10 K
OTIpeIeIEHHOMY JIUIlY, HEMHOTO BBIIIE BCTYIUTEIBHOTO OOpallleHus eyaTaroTCs ClIOBa:
Attention of ...

Brown & Co. Plc.,

34, High Street,

LONDON, E.C.



Attention of Mr Popov
BerynurensHnoe oOpamienue (IprUBETCTBUE)

[TpuBeTCTBHE BapbUPYETCS B 3aBUCUMOCTH OT 0OCTOSITENBCTB U JIOJDKHO COOTBETCTBOBATH
dopme oOpaleHHst BO BHYTPEHHEM aJIPECe U XapaKTepy 3aKIF0UUTEILHOW (POPMYITbI
BexxiuBocTd. Eciin ircbMo ajpecoBano upme, popma npuserctBus Oyaer Dear Sirs -
Tocmona, eciu e MUCHMO aJIPeCOBAHO OTACIBHBIM JIUIaM, HanOoJiee 00bIYHON (opMOi OyneT
Dear Sir wiu Dear Madam (ata popma yrnoTpeOiasieTcst Kak K 3aMy»KHUM, TaK U K HE3aMyXKHUM
JKCHIIMHAM). AMEpUKaHIIbI peanounTaoT popmy Gentlemen. 3amsryro mocie oopaineHus
0OBIYHO CTaBAT OPUTAHLIBL, a BOETOUNE aMepukaHibl. [Tocie oOpamienns BOCKINIATETbHBIN
3HAK HE CTaBsIT.

Korna Hen3BecTHO, ABJISETCS MOIy4YaTellb NUChbMa MYXKYMHOMN WIN KEHILMHON, BCeria
ynorpedisiite Dear Sir. Ecnu nonyyarens Bam n3BecTeH JIMYHO, MOXKHO UCIIOJIB30BaTh Oojiee
TEIUTYIO U APYKECTBEHHYIO (popmy obpamenust Dear Mr Brown.

Tema 3aHsTHS NpeAnoaaracT 03HAKOMJIEHHE 00yJaroINXCcs ¢ TAKUMHU TUIIAMU [TUCEM Kak
IIMCHbMO-3aIIPOC, MUCHbMO-TI03IPAIIBJICHUE, INCbMO-TIPUTIJIAIIEHNE U Ap. B paMKkax Temsl
paccMaTpuBaeTcs crieruduKa IEKTPOHHON ePENCKH Ha aHTJIMHCKOM SI3bIKE.

B npornecce urenust oOydaronirecs UILyT aHTIIHICKUE YKBUBAICHTHI, OTPa0aThIBAIOT UX, a 3aTeM
COCTABJISIOT CBOU IIPUMEPBI ITUCEM, UCITIONIB3Ys 3TH JIEKCUUYECKUE CIUHULIBL.

DIIEKTPOHHBIEC MHChMa

Onexrponnas noura Electronic Mail (E-mail) sBnsieTcst Haubosiee monysisipHbIM U CaMbIM
MIPOCTHIM MIPHIIOKEHUEM TJI00AIBHON KOMIThIOTEPHOM ceTu Internet, oxBarbpiBarorieit 6onee 100
CTpaH U J€CATKH MUJUTMOHOB I10JIb30BaTeNeH.

DJIeKTpOHHAs MOYTa MO3BOJIAET COKPATUTh PACXObl HA JJOCTABKY MUCEM U OTIPABKY (pakcoB. A
TaK)Ke YIPOCTUTH OOMEH KOPPECTIOHACHIIMEH MEX 1y 1eJIOBBIMU MapTHEpaMu. [ TaBHBIM
HEJIOCTATKOM 3JIEKTPOHHOU MOYTHI SIBJISIETCS clialas 3aluTa rnepeaaBaeMon mo Hei
UHpOpMaLUH.

[TpocreiimuM penieHueM st O0IbIINHCTBA HEOOIBIINX KOMIIAHUN 1 OM3HECMEHOB 3ama/IHbIX
CTpaH, IO3BOJIAIOIIEE UM IOJIYyYUTh JOCTYII K Internet, SIBIAIOTCA KOMIIBIOTEP C MOAEMOM U
KOMMYTHPYEMOE COEMHEHHE C Y3JIOBBIM KOMITBIOTEPOM 110 TeneOHHON TMHUU. Bo3MOXKHOCTH
HIOTIAaCTh B CETh, HAOpaB HOMep TesedoHa y3710BOro KommnboTepa. HemocpeacTBeHHO BXOJISIIETO
B Internet mpeaoCTaBIIAIOT MECTHBIE IIOCTABIIUKHU CETEBBIX YCIIYT.

KomrmbroTep mocraBiiyuka CETEBBIX YCIYT UMEET CETeBOM anpec B udponoit hopme (IP-ampec) u
apisiercs yactbio Internet. CereBble [P-anpeca nMeroT Takxke Bxoadiue B Internet KOMIbIOTEPHI
U CETh KOMMEPYECKUX U MIPABUTEIHCTBEHHBIX OpPTraHU3aIlfi, HE SBITFONTUXCS TTOCTABIIUKAMU
CETEBBIX YCIYT, a TAKXKE MOJIb30BaTeNH ((PU3NIECKUE TUIA WK HEOOIbIINE KOMIIAHUH) C
KOMMYTHUPYEMBIM JOCTYNOM K CE€TH, Hcnob3yrotue npotokossl SLIP u PPP. [Tocneanuit tun
MOAKIIOYEHUS 3aHUMAET MPOMEKYTOYHOE MECTO MEXIY KOMMYTUPYEMBIM COEUHEHUEM U
MOJTHOMACIITAOHBIM TOJKITIOUEHHEM K Internet mo BBIZICICHHON TUHUH.

IP — agpec cocToUT U3 HECKOIBKUX YUCEN, OTJEICHHBIX APYT OT Apyra Toukamu. [[is Toro,
4TOOBI 00JIETYNTh PabOTy C TAKUMH aJpecaMHu, OblLTa BBEACHA TOMEHHAS CHCTEMa UMEH Y3JIOBBIX
KOMITBIOTEPOB, KOTOpas Kaxkaomy uuciy [P-agpeca cTaBUT B COOTBETCTBHUE OINPEACICHHOE UMS —



nomeH. Kak u uncia B [IP-agpece, noMeHbI B ajipece e-mail OTAeISI0TCS APYT OT APYra TOUYKaAMH,
nanpumep: ritm.freenet.kiev.ua. Kpaiinuii cripaBa 1oMeH 0003Ha4aeT KPYIMHYIO CETh; TOMEHBI,
CTOSIIINE JIEBEE, SIBJIAIOTCS MMEHAMH YYaCTKOB BHYTPH 3TOW KPYITHOM CETH, BILIOTH 10
OT/EIBHOTO KOMITbIOTEpa. [IpH mepechuike COOOICHUH 10 AIEKTPOHHON MOYTe
MapIIpyTU3aTOPhI, 00padaTHIBAIOIIUE CETCBON MOTOK JaHHBIX, MOACTABIISIIOT BMECTO HUMCHHU
cootBeTcTBYROIME U psl [P-agpeca.

Kpaiinue cripaBa JoMeHbI OOBIYHO SIBJISAIOTCS JINOO JOMEHHBIMU UMEHAMU OTAEIbHBIX CTPAaH
(momennoe ums CIIIA - .us, Ykpaunsl — .Ua, Poccun - .SuU, .ru), nu6o nppuHUMAIOT OJTHO U3
CJICAYIOUIMX 3HAUYEHUI:

.COM — 11 aapeCOB aMCPHUKAHCKHUX KOMIIaHUH U Kopnopaunﬁ;

.edu — 1715 aIpecoB aMEepPUKAHCKUX 00pa30BaTeIbHBIX OpraHu3aliil (YHUBEPCUTETOB U
KOJUTEKEH );

.gOV — 117151 aJipeCcOB MPaBUTENbCTBEHHBIX yupexaeHuil CLLA;

.mil — st anpecoB opranuzanuii CIIIA, UMEIOIIUX OTHOIICHHE K apMHUH;

.net — s opranu3anui, OCyIECTBISIIONIUX YIIPABICHUE CETIMU;

.0rg — JuIsi aMEpUKaHCKUX OpraHU3allii, HE MONaIal0IUX B YKa3aHHbIE BBILIE KATETOPUH.

Anpeca, HauMHAIOIIKECS ¢ JOMEHOB .COM, .edu, .gov, .mil, .net, .org, oObIYHO KOpPOUYE aJPECoB,
HAYMHAIOIINXCS C JOMEHHBIX UMEH OTAEIBHBIX CTPaH.

Jist TOrO, 9TOOBI IO JTAHHOMY aJpeCy AJIEKTPOHHON MOYTHI 0OPATUTCS K KOHKPETHOMY
YEeJI0BEKY, HEOOXO0MMO K ajipecy e-mail ¢ momoripio cuMBoia @ 100aBHUTH ClieBa
JOTIOJTHUTEIBHYI0 KOMOMHAIIMIO CUMBOJIOB (Yallle BCETO 3TO UM MU (aMUIIHsI YeJIoBeKa, 00
KOMOUMHAIMsI CUMBOJIOB, cojiepkatiias uMs wiu gpamuinio). Hanpumep, skbill@microsoft.com -
JUYHBINA aJIpec dJIEKTPOHHOM MOYTHI JiereHaapHoro busa ['efitca (ocHOBaTeNs U TJIaBbI
koproparu Microsoft). I[Tocne Toro. Kak HeckobKo JeT Ha3aja B mpecce OblI OmyOINKOBaH
ATOT aapec, ['eUTCy cTaii MPUXOAUTH MO AJIEKTPOHHOU MMOYTE THICAYU MOCIAHUM CaMOTo
Pa3IMYHOIO CO/IEPKaHus, OT MPOCThIX THMA «UTo Bl nymaere o Opake?» (Ha KOTOPBIH OH
00BIYHO OTBEYAET «ITO MPEKPacHO!») 10 BEChbMa CEphE3HbIX BOIIPOCOB Ha Mpo(deccunoHalbHbIe
TEMBI.

[Tpumep 371EKTPOHHOTO IUChMa:

To: mbeny@helpinghands.com

From: susanp@pharmsolutions.com

Subject: Business Opportunity
Date: Mon, July 30, 20— 9:00 A.M.

Dear Mary,



Pharmaceutical Solutions is organizing a meeting on Friday. | think your group would benefit
from the information and networking opportunities. | have attached the details of the meeting to
this e-mail.

Hope to see you there.

Regards, Susan

Pharmaceutical Solutions

HCKOTOpHC IIpaBujia HallMCaHWA 3JICKTPOHHBIX ITHUCEM

1.

wn

5.

3HAKYU NPENUHAHKUS UCIIONIB3YIOTCS MUHUMAIBHO. PeKO MUIIyT ¢ KpaCHOM CTPOKU. DTOT
CTUJIb CYATAETCS CAMBIM COBPEMEHHBIM U SIBJISICTCS B HACTOSALIEE BPEMS BIIOJIHE
YCTOSIBIIUMCSL.

UYroObl M30ekKaTh MyTaHUIIBI, HA3BAHUE Mecsla nuineTcs noHocteio: 21 April 2002

B nauane nucbMa a5 o6seryeHus paboThl ¢ MOYTOM yKa3bIBaeTCsl TeMa MHChMa.
OOparenre ocTaercs TaKUM ke, Kak U B 00bIYHBIX nHUcbMax. Eciau Bel umenu nuunyto
BCTpEYy C BalllMM NAapTHEPOM U Ha3bIBaeTe JPYT Apyra o UMEHH, MOKHO o0paaTbes
npocto Dear Mary, Dear Ann, Dear Peter u T.1. Eciiu Bbl HuKOr1a HE BcTpeuanucs ¢
Bammm koppecnionieHTom, nzberaite paMuIbIpHOCTH U HE PUCKYITe, Ha3bIBask IPOCTO
110 UMEHU He3HaKoMoro Bawm genoseka. Eciu e Bam napTHep nposiBUI MHULUATUBY U
HOJIKCcal CBOe COOOIIEHHE TPOCTO CBOMM MMEHEM, To B Baiiem oTBeTe BaMm cienyer
0o0paTuThCs K HEMy 110 UMeHH, T.e. Dear Peter, Dear Nick u 1.71.

B npykeckux nociaaHusx ropasio yalle UCIoIb3yHTCs COKpalleHHbIe (POPMBI:

I won’t, we’re, I’ll, etc.

1.

B odunmansHOil eoBoi nepenucke B KOHIIE THChbMa TOCIe TIOIICH CTaBUTCS UM U
bamunus nonHocThio. OueHb MoJIe3HO OyJeT IPUTOTOBUTH aBTOMAaTHUYECKYIO
CTaH/IapPTHYIO MOJIHUCH U C YKa3aHueM Baieil 10JKHOCTH B KOMITAaHUH, OT UMEHH
Koropou Bel Benere nepenucky. [Ipu nmoMmomu cepBUCHBIX BO3MOXKHOCTEN Bariero
KOMIIBIOTEpA 3Ty CTAaHAAPTHYIO MOANKUCH MOKHO HCIOIb30BaTh ABTOMAaTHUECKH B
KaxoM Bamem anekrponHoM cooduiennn. He 3a0yapte B Baeit moanucu ykasarts Bce
BO3MOJKHBIE CCBUIKHM Ha caiiThl Bameil oprannsanuu. 9to ynpocTuT Bamemy naptHepy
npoliecc Noay4eHus: HHPOpMaIuy 0 KOMIIAHUH, €€ HOBOCTSX, 0 Bac muuHo.

B cnyuae, ecnu Bel xoTuTe nocnarh JUIMHHOE U BaYKHOE IO CMBICITY COOOLIEHUE,
aKKypaTHO IPUTOTOBBTE €0 OTJACNIbHBIM (hailIoM U MOUUTUTE, KaK MPUI0KEHHBIN (aiin
(attached file). IIpu sTom He 3a0ynbTe yKa3aTh B TEKCT€ OCHOBHOTO COOOIICHUS, UTO
HIDKE cleayer npuiokeHHbid daitn. Please find attached file with some information
about: / Please find attached file with our new proposals concerning:

B cuiy Toro, 4to 31€KTpOHHBIMU TMCbMaMH MO>KHO OOMEHHUBAThCS HECKOJIBKO Pa3 B
JIeHb, TI0JIE3HO YKa3bIBaTh B CTPOKe Subject TeMy Barero cooOmieHus. 3To TOMOXKET
Bam ObICTpO OTBICKAaTh HYHOE MMCHMO B BallleM apXUBE, €CJIM TTOHAT00UTCS.

B HekoTophIxX ciydasx, koraa Bam Hamo cpoyHO MOJIy4UTh OTBET HA CBOM COOOIIEHUE,
MOYKHO HCIIOJIb30BaTh KOMaHy «Ba)kKHOCTb» U yCTaHOBUTH 00JIe€ BHICOKMIA IPUOPUTET
Ha cBoe coobmienue. [Ipu aTom anpecat momyuut Bamre coobiieHne ¢ KpacHBIM
BOCKJIMIIATEIbHBIM 3HAKOM, YTO YKa)KET Ha IOBBIILIEHHBIM MPUOPUTET nocaeanero. I1o
YMOJYaHHUIO UCIIONIb3YEeTCsl OOBIYHAS CTETIEHb BaKHOCTH.

Bbe3ycnoBHO, pu HeMpepbIBHOM OOIIEHUH C MTAPTHEPOM 110 OU3HECY IO JIEKTPOHHOM
MOYTE paHO UM M03/1HO Baiu oTHomeHus ctanyT 6osee HepopmanbHbIMH. OHAKO U



3/1ech TpeOyeTcs MPOSIBUTD U JICTMKATHOCTh, U cAep:)KaHHOCTh. HedopmanbHbiii 06pas3
OOIICHUS TOIYCTHM B CICAYIOIIUX CIyJasiX:

6. a) Bam maptHep mpouHbopmupoBan Bac, 4To OH/OHA YXOAUT B OTITYCK U DBI XOTUTE
MOYKEJIaTh €My XOPOIIIO ero mposectr. Have a nice time!

7. b) OOBIYHO MPUHATO MO3/APABIIATH MAPTHEPOB 10 Ou3Hecy ¢ PoxxaectBom u Ilacxoi.
HeszaBucumo ot Toro, nmockuiaet ju Bamra opranusanus ouimansHoe o3IpaBIcHHE
WIN HeT, He 3a0y/bTe B CBOE MOCIIEHEE NIEPe] TOUTH HEJeTbHBIMU KaHUKYIaMU
coobmienne n06aButh cTpouky: Merry Christmas and Happy New Year! Happy Easter!

8. He ucnonp3yiite nponucHbie OYKBHI (KpOME CIIydaeB HEOOXOUMOCTH, OTIMCAHHBIX
BhImIe). [IMcbMO, HaMMCaHHOE TPOIMCHBIMU OYKBAaMH, TOBOPUT O HETEPIICHUH WIIH O
HEIOBOJIHCTBE MHUILYIIETO.

Hwoke npezcraBieHbl HECKOJIBKO OCHOBHBIX BBIPaKEHHI, KOTOpbIe TOMOTyT Bam ObicTpo 1
MH(GOPMATUBHO HanucaTh Bale 371eKTpoHHOE COOOIIEHHE.

I would appreciate if you ..... byoy Bam ouenw 61acooapen, eciu Bol...

Please inform me about: [Toxcanyiicma, npoungopmupytime mens o ...

Could you send me please: Omnpasbme mne, nosxcanyiicma...

Apart from the above: ITomumo svieykazannozo

It goes without saying: Omo cosepuienno ouesuono (dmo camo cobou pasymeemcsi)
As to: UYmo xacaemcsi...

The matter is: Jero cocmoum 6 ...

The point is: Bonpoc kacaemcs...

In my opinion: Ilo moemy muenuio...

In accordance with contract: B coomsemcmesuu ¢ koumpaxkmom

Moreover: /Besides: Kpome moeo,

Nevertheless: Tem ne menee

Therefore: Cneoosamenvho (no amou npuuune)

First of all: Ilpesicoe scezo

In fact / Actually Ha camom oene

Besides: Kpome moco

[TpeumyrecTBa 3JIEKTPOHHOMN MEPETUCKU

K npeumyiiiectBam 3J€KTPOHHOMN MEPEUCKA MOXHO OTHECTH BO3MOXHOCTH OBICTPO OCTaBIISTh

U TI0JTy4aTh OoJiblIue 00beMbl HHPOPMAIINH 110 YKa3aHHBIM aapecam B WWW, BcTaBky
KOMMEHTAapUEB >, UCIOJIb30BaHUE CIIELUAIBHBIX CEPBUCHBIX (DYHKIUHN 151 KOTUPOBAHUS



COO0O0I1IeHNH, TOTY4YeHHbIX B Baiie orcyTcTBHE 110 yKazaHHOMY BaMu aapecy, BO3MOKHOCTh
PACCBUIKM OPUTMHAIBHOTO U MOJIyY€HHOT'O COOOIIEHUH BCEM YJIeHaM paboyel Ipymiibl.

[Tepenucka B mouckax paboThl (aHKETa, COIPOBOANUTENIBHOE TUCbMO, PE3IOME, HKU3HEOIUCAHUE).
CobGecenoBanue npu npuemMe Ha padboTy

Pesrome / xxu3Heonucanue

Resume/CV presentation is very important as most of these documents are printed and read by
many administration people who need to compare and evaluate many applications. After
finishing writing resume if it happened to be longer than one page with readable font size,
prepare also one page resume. This additional work will help you extract really essential
information from your professional summary and carrier details. You can always refer to
detailed resume upon request or at special URL.

Resume highlights your professional profile but application letter gives you another possibility to
stress on your successful carrier that actually/finally leaded you to the current application for the
particular position. You can and should explain how your experience can help prospective
company to gain its main goals.

Writing resume first try to present yourself providing Professional summary at the very
beginning of resume but not any other information like knowledge of HW or SW and
programming languages. All what follows in carrier details, education, and special knowledge
will be seen in light of Professional summary and apparently should confirm your credits.

HUrorn

B HGHOBOﬁ MNEPECIIUCKE MOKHO HCIIOJIb30BaATb, BO-IICPBLIX, HCKOTOPLIC O6H_[erI/IH$ITBIC
CTaHAApPTHBIC 060pOTbI, BO-BTOPbBIX, THUIIOBBIC IIHMCbMA, BCC JOTO YCKOPACT IMPOLECC
KOMMYHUKAIIUA U ITO3BOJISICT COKOHOMUTL BpEMH. OI[HaKO COCTaBHUTCIIb JOJIXKCH 3HATH OCHOBHBIC
4acTu J1000ro ACJIOBOTI'O IMUCbMa U UX PACIIOJIOKCHHC.

IIpumepnas rematnka HUPC no teme

OcHoBHasi iuTEepaTypa
laBpmmok, O. A. JlenoBas mnepenucka Ha aHIJIMHCKOM SI3bIKE JIJIsl  CIIEIHAJIMUCTOB
MeauIMHCKoro mnpoduis : ydebHoe mnocobue / O. A. TaBpumiok, O. U. JlomHuHa ;
KpacHospckuii MenunuHckuii yHusepcuter. - Kpacnosipck : KpacI'MYVY, 2020. - 117 c. -
Texcr : snexTponusIit 790.00

Jlono/THUTeIbHAS JIUTepaTypa
1. Psabuesa, H. K. Hayunas peup Ha aHrnuiickoM s3blke. PyKOBOJACTBO 1O HaydHOMY
u3noxeHnto. CioBapb 00OPOTOB U COYETAEMOCTH OOIIEHAYYHOM JEKCHKH : HOBBIM CJIOB.-
CIpaB. akTUBHOTO Tuna (Ha aHri. si3bike) / H. K. Pabnesa. - 7-e u3zn., crep. - M. : @nunra ,
2019. - 599 c. - TeKcT : AIEKTPOHHBIH.
2. ®epopoBa, M. A. OT akageMHUYeCKOro THChbMAa - K HAYYHOMY BBICTYILUICHHUIO.
AHTIUACKHANA 3BIK : yadeOHOoe mocobue / M. A. denoposa. - 4-e usn., crep. - M. : @nunTa ,
2018. - 168 c. - TeKcCT : 2IeKTPOHHBIH.


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283

IIpakTuyeckoe 3ansaTue Nel(

Tema: Tunbl I€T0OBBIX HUCEM.

Pa3HoBUIHOCTDH 3aHSATHSA: KOMGI/IHI/IpOBaHHOe.

MeToabl 00yueHusi: pePOyKTHBHBINA, METO]] IPOOJIEMHOTO U3JI0KECHHUS, YACTUYHO-TTONCKOBBIN

(aBpHUCTHYECKHIN)

3HauyeHue

TEMBbI

(axTyasbHOCTB

M3y4yaemMoi

npoOJieMbl):  aKTyalbHOCTh  TEMBI

obecrieunBaeTcs, MPeXIe BCEro, ee NpoQecCHOHANBHON HampaBieHHOCThI0. MHpopManus o

paBujiax BEACHUA HGHOBOﬁ MNEPCIHCKA U Oq)OpMJICHI/ISI MMUCEM PA3JIMYHOIO BUJA IMPEACTABIIACT

MHTEpEC ISl CTYJEHTOB KakK OyAyluX CIelHaUCTax B JaHHOW obyactu. B xone uzydenus

TEMBI CTYJEHTHI MPHOOIIAIOTCS K COLMOKYJIBTYPHOU Cpelie HOCHTENEH S3bIKa, 3HAKOMSTCS C

OCHOBaMH  MCKKYJIBTYPHBIX OTHOIIICHUH B

MCHCIPKMCHTC,

Pa3BHUBAIOT CITIOCOOHOCTD

3¢ (}EKTUBHO BBINOJIHATh CBOM (YHKLIMU B MEXKYJIbTYPHOM cpee. AKTyalbHOCTb BJaJCHMS
AQHIIMICKUM S3BIKOM 7151 OyIyLIEero CleuaaiucTa Kak yYaCTHUKA HHTEIPAllMOHHBIX ITPOLIECCOB
ABJISICTCS BaXXHBIM (DAKTOPOM.
®opmupyemsblie komnerennun: YK-4.1, YK-4.3, VK-4.5.

MecTo npoBeieHHsI M OCHALIEHHE NPAKTHYECKOTr0 3aHATHsA: AyauTopus Ne 1 — koMIiekT

pa3IaTOYHBIX MAaTEPUAIOB, KOMILIEKT y4eOHON MeOemH, MOCaIoYHbIX MECT, HOYTOYK,

MIPOEKTOP, IKPaH.
CTpyKTypa coaep:KaHus TeMbl (XpPOHOKAPTa MPAKTUUYECKOTO 3aHATHSA)

OTansl
MMPAKTUYICCKOIO HpOI[OJ'I)KI/ITeJ'IBHOCTL
I/T1 | 3aHATHS (MuH.) Coneprxanue sTarna 1 OCHAIIEHHOCTh
OpraHI/IBaHI/IH HpOBepKa II0CCIIAa€EMOCTH U BHCHIIHETO
1 |3ansatusa 5.00 BHJIa 00YJaIOIUXCs
Tema «Structure of Business
DopMynHpOBKa TEMBI Correspondence: Arrangement, Partsy», ee
2 |uuenmm 10.00 aKTyaJIbHOCTD W 1I€JIH 3aHITHUS
IIpensapurenbHas peyeBas pa3MUHKA
(warming-up) B pesxume Teacher — Group,
IMPpOBEPKaAa 3HAHUA JICKCUKU U I'PaMMAaTHUKHU.
OrtBetsl Ha Bonpockl Tuma: 1. Why is letter
writing an essential part of business
communication? 2. Why are nowadays
more and more agreements made in
English? 3. What are three stages of
transaction? 4. How may business letters
be divided? 5. What people are official
KonTtpomns ucxoaHoro letters characteristic of? 6. What is memo?
YPOBHSI 3HAHUH, 7. Who and where writes memos? 8. What
3 | yMeHwuit 20.00 are the rules of memo-writing?
a) BBezeHne HOBOTO JIEKCHYECKOTO
PackpeiTre yueOHO- MaTepuana. b) rpaMMaTHYECKHit
4 | eNeBbIX BOIPOCOB 30.00 marepuai: Passive Voice (Present)




a) BelnosiHeHnEe TPEHUPOBOYHBIX
YIPaXXHEHUI Ha PacIoIOKEHUE YacTen

CamocrosrenbHas JICJIOBOTO MHICHhMA B IMIPABUIIBHOM TOPSAKE
paboTta oOyJaromuxcs b) PosieBbie Urpbl Ha OCHOBE MU3yYEHHBIX
5 | (Texymuii KOHTPOJIb) 180.00 nuanoros. ¢) Pabora B mapax.

a) OTBETUTH HA BOIMIPOCHI; b) pemuTh
NTOroBb1ii KOHTPOJIB CUTYaIIMOHHBIC 3a/1a4U 10 TEME; C)
6 3HAHUN 20.00 TECTOBBIC 3aJJaHUs 110 TPaMMAaTHKE.

a) KOHTPOJIbHBIC BOIPOCHI TI0 TEME
3aHSATHS,

b) TecToBbIE 3aaHMUSI; C) CUTYAI[MOHHBIE
7 3agadue Ha IOM 5.00 3a1a4n

BCET'O 270

AHHOTanus (KpaTKOe coiepKaHUe TEMBI):

Tema «Structure of Business Correspondence: Arrangement, Parts. Types of Business Letters»
3HAaKOMUT O6y‘~IaIOHII/IXC$I C IIpaBUJIaMu BEACHHUA I[eHOBOI;'I MEPCIMCKH Ha AHTIINHACKOM A3BIKE,
Y3HAIOT O BHJaX JICJIOBBIX IIUCEM U UX OCOOCHHOCTSIX.

Pacrnionoskenue u 4acTH J€IOBOTO ITHMChMa.

B nenoBoit MNEPCIHUCKE MOKHO HUCIIOJIb30BaTh, BO-IICPBbLIX, HCKOTOPLIC O6H.I€HpI/IH5{TbIC
CTaHJApTHBIC O60pOTI>I, BO-BTOPLBIX, TUIIOBBIC ITMUCbMA, BCC 3TO YCKOPACT IMMPOLECC
KOMMYHUKAIIUU U ITO3BOJISICT COKOHOMHUTDL BPEMHI. OI[HaKO COCTaBHUTCIIb JOJDKCH 3HATh OCHOBHBIC
YacTH 1100010 ACJIOBOI'O MMCbMa U UX PACIIOJIOKCHHC.

Ha 3ansatuun 06yqa10m1/1ec51 3HAKOMATHCA C OCHOBHBIMHU YaCTAMU ACIIOBOTO IMMHUCbMaA:

o Jlara

e Buyrpennwuii aapec (aapec mosydaresns)

e BcrynurensHoe obpaiiieHue (MIPUBETCTBHUE)

e 3arojioBOK K TEKCTY

e HavanbHerit ab3an

e TekcT nucbma

e 3aKITIOYMTENbHBIN ab3all

e 3akimounTenbHas (opMylia BEXKINBOCTH

o Iloamuce

e OTMeTKa 0 HATMYHH MTPHIOKEHUS U TIOCTCKPUTITYMOB, OTMETKH O HAIIPABJIICHUU KO B
Ipyrue aapeca

Jara

B nmenoBbIX aHTIIMICKUX MUChMax Jaata (IeHb, MECSII, TO/) mevataeTcs crpaBa. OOBIUHO 1aTa
IeyaTaeTcs MOJTHOCTHIO, @ HE B IIU(PPOBOM BBIPaKEHUH, HAIIpUMEP 2" April, 2005 (2 Apr.,
2005 ). Ha3Banus mMecsieB MOXHO cokparnaTh Jan., Feb., Mar., Apr., Jun., Aug., Sept., Oct.,
Nov., Dec., July 1 May numyrcs Bcerja IoJHOCTBIO.




B ACJIOBBIX aMCPUKAHCKUX MMHUCbMAax JaTa MUIICTCA NHAYC (CHa‘-IaJIa MECiL, 3aTEM ACHb U FOI[).

Harpumep, Apr. 2™, 2005.

TMopsiakossie unciutensusie 1% 27 3d 4M 5™ gt 71 gih gth 1t

JHu Henenun

Mo./ Mon. Monday — nonenenbHUK

Tues. Tuesday — BTOpHUK

Wed. Wednesday — cpena

Thurs. Thursday — geTBepr

Fri. Friday — nsTHua

Sat. Saturday — cy66ora

Sun. Sunday — BockpeceHbe

Bnytpennnii agpec

HasBanwue u aapec GpupMbI-TIoaydaTelis MUChbMa OOBIYHO MEYATAOTCS CIeBa Y JICBOTO TOJIS Ha
OJIHOM U TOM K€ PACCTOSIHUH, a He 1Mo aquaroHainu. Messrs (MH. 4. oT Mr) B oOpaiieHuu K pupme
yIoTpeOIsSeTCsl UMb TOT/Ia, KOTJa B Ha3BaHUU (PUPMBI HIMEETCSI UMsI COOCTBEHHOE 0€3 KaKHX-
1100 IPYruX 3BaHUM M JIMII KOT/Ia 3TO TOBAPHUIIIECTRO.

Messrs Brown & Smith,

25, High Holborn,

LONDON,W.C.I.

HO:

Sir James Brown & Co,

14, Manor Gardens,

LONDON

«Messrs» HUKOTIa HE YIOTpeOIIsIeTCsl IpH OOpaIIeHUH K 3aperHCTPUPOBAHHON KOMITAaHUH, OY/Tb
TO IMyONUYHAS WU YacTHas KOMITaHus. PeKoMeHayeTcsl HanpaBisaTh KOPPECTIOHACHITUIO
HETIOCPEJICTBEHHO TOMY JIOJKHOCTHOMY JIMITY, JUTSI KOTOPOTO OHA MpeTHa3HAYCHA, T.C.
TUPEKTOPY-PACTIOPSTUTENIO, KOMMEPUYECKOMY TUPEKTOPY U T.J1.

B takoMm ciydae ykaszpiBaeTcs HazBaHue GUPMBI 6e3 oOparenust K Heil. OHO CTAaHOBHUTCS YacThIO
ajJipeca TOYHO TaKkKe KaK Ha3BaHHE YIUIBI MM ropojaa. Eciii MBI He 3HaeM, KTO KOHKPETHO
OyJIeT 3aHMMAaThCs HaIlle KOPPECIIOHICHIINEH, pEKOMEHIYETCSI a[pecoBaTh MUChMa CEKPETapIo

KOMITaHUH, ITIOCKOJIBKY B COOTBETCTBUH 3aKOHOM BCC (1)I/IpMI)I 00s13aHbI IMETH CEeKpeTapsa
KOMIIaHHH.



The Secretary,

The Western Wheat Co,
14, Manor Gardens,
LONDON

[TucbMa K My>K4rHAM aapecyroT cieayronmm obpazom: Mr Brown, Mr T.Brown, Mr Thomas
Brown - B 3aBUCHMMOCTH OT TOTO KaK OHU IOAIMCHIBAIOT CAMU CBOM ITHMCHMA.

K He3aMy»XHHMM >KEHIIHAM U K JIEBYIIKaM MOXHO oOpamiatbcs MISS, kK 3aMyKHUM KCHIIIMHAM -
Mrs Thomas Brown - npexne nHoraa ykassiarot umMs Mmyxa. Koraa Bel comHeBaeTech
ynotpebinsiite Ms (6oee HelTpaTbHOE M COBPEMEHHOE OOpalleHue K laMe, CeMeHoe
nojoxeHne Koropoii Bam He uzBectno). Eciiu Bel He yBepeHbl, Kakoro 1osa 4einoBeK, KOTOpOMY
Br1 numiere, ynorpebisiite Mr.

GB

us
Dear Mr Smith, Dear Mr. Smith:
Dear Ms Smith, Dear Ms. Smith:
Dear Mrs Smith, Dear Mrs. Smith:

Ecin muceMo aipecoBaHo JIMILY, Yeil TOYHBIN aJpec HEM3BECTEH, OHO MOKET OBITH HAIPABJIEHO B
OpraHU3aInIio0, KOTOPAask MOXKET MEPeIaTh MIIH MePecsiaTh eMy 3TO MHCHMO. B Takom cirydae
nepe Ha3BaHUeM opraHu3aiuu numytcs ciosa in care of (C/O), koTopbie 03HaYaIOT «HA
HIOTICYCHHEY, T.C. MO a/Ipecy Yepes.

Mr F. Popov,

C/O The Trade Delegation of the USSA,

32,Highgate West Hill,

LONDON, N.6,

England

[Tocne HazBaHus PUPMBI B aJipece yKa3bIBaeTCsS HA3BaHUE YIIUIIBI, 3aTEM Ha3BaHUE ropojia u
rpa¢cTBa (1ITaTa), CTpaHsbl.

ECJ’II/I IIMCBMO aI[peCOBaHO (prMe, a cro OTl'IpaBI/ITeJ'IB XO04c€T, I{TO6I>I OHO IIOoITIaJIO K
OTIpeIeIEHHOMY JIUIlY, HEMHOTO BBIIIE BCTYIUTEIBHOTO OOpallleHus eyaTaroTCs ClIOBa:
Attention of ...

Brown & Co. Plc.,

34, High Street,

LONDON, E.C.



Attention of Mr Popov
BerynurensHnoe oOpamienue (IprUBETCTBUE)

[TpuBeTCTBHE BapbUPYETCS B 3aBUCUMOCTHU OT OOCTOSITENBCTB U JOJKHO COOTBETCTBOBATH
dopme oOpaleHHst BO BHYTPEHHEM aJIPECe U XapaKTepy 3aKIF0UUTEILHOW (POPMYITbI
BexxiuBocTd. Eciin ircbMo ajpecoBano upme, popma npuserctBus Oyaer Dear Sirs -
Tocmoaa, eciu e MUCHMO aJIPECOBAHO OTACIBHBIM JIUIaM, HanOoJee 00bIuHOM (hopMoii OyaeT
Dear Sir wiu Dear Madam (ata ¢opma yrnoTpeOisieTcst Kak K 3aMy»KHUM, TaK U K He3aMyXHUM
JKCHIIMHAM). AMEpUKaHIIbI peanounTaoT popmy Gentlemen. 3amsryro mocie oopaineHus
OOBIYHO CTaBAT OPUTAHLIBL, @ IBOETOUNE aMmepukaHibl. [Tocie oOpaieHns BOCKINIATEIbHBINA
3HAK HE CTaBsIT.

Korna Hen3BecTHO, BIIsSETCS MOIyYaTelb NUChbMa MYKUUHOMN WM )KEHIUHOMN, BCera
ynorpedisiite Dear Sir. Ecnu nonyyarens Bam n3BecTeH JIMYHO, MOXKHO UCIIOJIB30BaTh Oojiee
TEIUTYIO U APYKECTBEHHYIO (popmy obpamenust Dear Mr Brown.

Tema 3aHATHS MIPEIoNaracT 03HAKOMJICHHE 00YYarOIINXCS ¢ TAKIMHU THITAMH TTHCEM KaK
IIMCHbMO-3aIIPOC, MUCHbMO-TI03IPAIIBJICHUE, INCbMO-TIPUTIJIAIIEHNE U Ap. B paMKkax Temsl
paccMaTpuBaeTcs crieruduKa IEKTPOHHON ePENCKH Ha aHTJIMHCKOM SI3bIKE.

B npouecce urenus oOyuaromuecs UILyT aHNIMHCKUE SKBUBAJIIEHTHI, OTPa0aThIBAIOT UX, a 3aTEM
COCTABJISIOT CBOU IIPUMEPBI ITUCEM, UCITIONIB3Ys 3TH JIEKCUUYECKUE CIUHULIBL.

DIIEKTPOHHBIEC MHChMa

Onexrponnas noura Electronic Mail (E-mail) sBnsieTcst Haubosiee monysisipHbIM U CaMbIM
MIPOCTHIM MPHIIOKEHUEM TJI00AIBHOM KOMITbIOTEpHOM ceTu Internet, oxBaThiBaromieii 6omee 100
CTpaH U JIECATKH MUJUTMOHOB I10JIb30BaTeNeH.

DJNEeKTPOHHAs OYTa MO3BOJSET COKPATUTh PAacX0/bl Ha TOCTaBKY MUCEM M OTIPABKY (hakcoB. A
TaKXe YIPOCTUTh 0OMEH KOPPECHOHICHIINEH MeX 1y eIOBBIMU MapTHEpaMu. | TaBHBIM
HEJ0CTAaTKOM 3JIEKTPOHHOU MOYTHI SBJISETCA ciadasi 3aluTa repeiaBaeMoil o Het
UHpOpMaLUH.

[TpocreiimuM penieHueM st O0IbIINHCTBA HEOOIBIINX KOMIIAHUN 1 OM3HECMEHOB 3ama/IHbIX
CTpaH, IO3BOJIAIOIIEE UM IOJIYyYUTh JOCTYII K Internet, SIBIAIOTCA KOMIIBIOTEP C MOAEMOM U
KOMMYTHPYEMOE COEMHEHHE C Y3JI0BBIM KOMIIBIOTEPOM M0 TeneoHHON TMHUU. BO3MOXKHOCTH
HIOTIAaCTh B CETh, HAOpaB HOMep TesedoHa y3710BOro KommnboTepa. HemocpeacTBeHHO BXOJISIIETO
B Internet mpeaoCTaBIIAIOT MECTHBIE IIOCTABIIUKHU CETEBBIX YCIIYT.

KomrmbroTep mocraBiiyuka CETEBBIX YCIYT UMEET CeTeBOM anpec B udponoit hopme (IP-ampec) u
apisiercs yacTbio Internet. CereBble [P-anpeca nMeroT Takxke Bxoadiue B Internet KOMIbIOTEPHI
U CETh KOMMEPYECKUX U MIPABUTEIHCTBEHHBIX OpPTraHU3aIlfi, HE SBITFONTUXCS TTOCTABIIUKAMU
CETEBBIX YCIYT, a TAKXKE MOJIb30BaTeNH ((PU3NIECKUE TUIA WK HEOOIbIINE KOMIIAHUH) C
KOMMYTHUPYEMBIM JOCTYIOM K CE€TH, UcoJib3ytomue npotokosibl SLIP u PPP. ITocnennuit tTun
MOAKIIOYEHUS 3aHUMAET MPOMEKYTOYHOE MECTO MEXIY KOMMYTUPYEMBIM COEUHEHUEM U
MOJTHOMACIITAOHBIM TOJKITIOUEHHEM K Internet mo BBIZICICHHON TUHUH.

IP — agpec cocTOUT U3 HECKOIBKUX YUCEN, OTJEICHHBIX JPYT OT Apyra Toukamu. Jjis Toro,
4TOOBI 00JIETYNTh PabOTy C TAKUMH aJpecaMHu, OblLTa BBEACHA TOMEHHAS CHCTEMa UMEH Y3JIOBBIX
KOMITBIOTEPOB, KOTOpas Kaxkaomy uuciy [P-agpeca cTaBUT B COOTBETCTBHUE OINPEACICHHOE UMS —



nomeH. Kak u uncia B [P-afapece, moMeHbl B agpece e-mail OTaensoTes APYT OT Apyra TOYKaMH,
nanpumep: ritm.freenet.kiev.ua. Kpaiinuii cripaBa 1oMeH 0003Ha4aeT KPYIMHYIO CETh; TOMEHBI,
CTOSIIINE JIEBEE, SIBJIAIOTCS MMEHAMH YYaCTKOB BHYTPH 3TOW KPYITHOM CETH, BILIOTH 10
OT/EIBHOTO KOMITbIOTEpa. [IpH mepechuike COOOICHHH 110 3JIEKTPOHHOM MoYTe
MapIIpyTH3aTOPhI, 00padaTHIBAIOIINE CETCBON MOTOK JaHHBIX, MOACTABJISIIOT BMECTO HMCHHU
cootBeTcTBYROIME U psl [P-agpeca.

Kpaiinue cripaBa JoMeHbI OOBIYHO SIBJISAIOTCS JINOO JOMEHHBIMU UMEHAMU OTAEIbHBIX CTPAaH
(momennoe ums CIIIA - .us, Ykpaunsl — .ua, Poccun - .SuU, .ru), nu6o npuHUMAIOT OHO U3
CJICAYIOUIMX 3HAUYEHUI:

.COM — 11 aapeCOB aMCPHUKAHCKHUX KOMIIaHUH U Kopnopaunﬁ;

.edu — 1715 aIpecoB aMEepPUKAHCKUX 00pa30BaTeIbHBIX OpraHu3aliil (YHUBEPCUTETOB U
KOJUTEKEH );

.gOV — 117151 aJipeCcOB MPaBUTENbCTBEHHBIX yupexaeHuil CLLA;

.mil — st anpecoB opranuzanuii CIIIA, UMEIOIIMX OTHOIICHUE K aPMHUH;

.net — s opranu3anui, OCyIECTBISIIONIUX YIIPABICHUE CETIMU;

.0rg — JuIsi aMEpUKaHCKUX OpraHU3allii, HE MONaIal0IUX B YKa3aHHbIE BBILIE KATETOPUH.

Anpeca, HaUMHAIOIIKECS ¢ JIOMEHOB .COM, .edu, .gov, .mil, .net, .org, oObIYHO KOpPOUYE aJPECOoB,
HAYMHAIOIINXCS C JOMEHHBIX UMEH OTAEIBHBIX CTPaH.

Jist TOrO, 9TOOBI IO JTAHHOMY aJpeCy AJIEKTPOHHON MOYTHI 0OPATUTCS K KOHKPETHOMY
YEeJI0BEKY, HEOOXO0MMO K ajipecy e-mail ¢ momoripio cuMBoia @ 100aBHUTH ClieBa
JIOTIOJTHUTEIHHYI0 KOMOMHAIIMIO CUMBOJIOB (Yallle BCETO 3TO UMS WU (paMIJIHs YeJIOBeKa, JT00
KOMOUMHAIMsI CUMBOJIOB, cojiepkatiias uMs wiu gpamuinio). Hanpumep, skbill@microsoft.com -
JUYHBINA aJIpec dJIEKTPOHHOM MOYTHI JiereHaapHoro busa ['efitca (ocHOBaTeNs U TJIaBbI
kopropaiu Microsoft). ITocie Toro. Kak HeckoabKo JIeT Ha3aj B mpecce OblI ONMyOJIMKOBaH
ATOT aapec, ['eUTCy cTaii MPUXOAUTH MO AJIEKTPOHHOU MMOYTE THICAYU MOCIAHUM CaMOTo
Pa3IMYHOIO CO/IEPKaHus, OT MPOCThIX THMA «UTo Bl nymaere o Opake?» (Ha KOTOPBIH OH
00BIYHO OTBEYAeT «ITO MPEKPACHO!») 10 BEChbMa CEPhE3HBIX BOIIPOCOB Ha MPOQPECCHOHANbHbIE
TEMBI.

[Tpumep 371EKTPOHHOTO IUChMa:

To: mbeny@helpinghands.com

From: susanp@pharmsolutions.com

Subject: Business Opportunity
Date: Mon, July 30, 20— 9:00 A.M.

Dear Mary,



Pharmaceutical Solutions is organizing a meeting on Friday. | think your group would benefit
from the information and networking opportunities. | have attached the details of the meeting to
this e-mail.

Hope to see you there.

Regards, Susan

Pharmaceutical Solutions

HCKOTOpHC IIpaBujia HallMCaHWA 3JICKTPOHHBIX ITHUCEM

1.

wm™

5.

3HAKY NPENUHAHUS UCIIONIb3YIOTCS MUHUMAIbHO. PEKO MUIIYT C KPaCHOM CTPOKHU. DTOT
CTUJIb CYATAETCS CAMBIM COBPEMEHHBIM U SIBJISICTCS B HACTOSALIEE BPEMS BIIOJIHE
YCTOSIBIIUMCSL.

UYroObl M30ekKaTh MyTaHUIIBI, HA3BAHUE Mecsla nuineTcs noHocteio: 21 April 2002

B nauane nucbMa a5 o6seryeHus paboThl ¢ IOYTOM yKa3bIBaeTCs TeMa MUChMa.
OOparenre ocTaercs TaKUM ke, Kak U B 00bIYHBIX nHUcbMax. Eciau Bel umenu nuunyto
BCTpEYy C BalllMM NAapTHEPOM U Ha3bIBaeTe JPYT Apyra o UMEHH, MOKHO o0paaTbes
npocto Dear Mary, Dear Ann, Dear Peter u 1.11. Eciiu Bbl HuKoraa He BcTpeuanucs ¢
Bammm koppecnionieHToM, nzberaiite GaMuIbIpHOCTH U HE PUCKYITe, Ha3bIBask IPOCTO
110 UMEHU He3HaKoMoro Bawm genoseka. Eciu e Bam napTHep nposiBUI MHULUATUBY U
HOJIKCcal CBOe COOOIIEHHE TPOCTO CBOMM MMEHEM, To B Baiiem oTBeTe BaMm cienyer
00paTuThCS K HeMy 10 UMeHH, T.e. Dear Peter, Dear Nick u 1.1.

B npykeckux nociaaHusx ropasio yalle UCIoIb3yHTCs COKpalleHHbIe (POPMBI:

I won’t, we’re, I’ll, etc.

1.

B odunmansHOil eoBoi nepenucke B KOHIIE THChbMa TOCIe TIOIICH CTaBUTCS UM U
damunus nosHocThi0. OueHb M0JIe3HO OYJEeT MPUTOTOBUTH ABTOMAaTHUECKYIO
CTaH/IapPTHYIO MOJIHUCH U C YKa3aHueM Baieil 10JKHOCTH B KOMITAaHUH, OT UMEHH
Koropou Bel Benere nepenucky. [Ipu nmoMmomu cepBUCHBIX BO3MOXKHOCTEN Bariero
KOMIIBIOTEpA 3Ty CTAaHAAPTHYIO MOANKUCH MOKHO HCIOIb30BaTh ABTOMAaTHUECKH B
KaxoM Bamem anekrponHoM coobuiennn. He 3a0yapte B Bateit moanucu ykasats Bce
BO3MOJKHBIE CCBUIKHM Ha caiiThl Bameil oprannsanuu. 9to ynpocTuT Bamemy naptHepy
npoliecc Noay4eHus: HHPOpMaIuy 0 KOMIIAHUH, €€ HOBOCTSX, 0 Bac muuHo.

B cnyuae, ecnu Brl xoTuTe nociath JIIMHHOE U BaKHOE 110 CMBICITY COOOILIEHUE,
aKKypaTHO IPUTOTOBBTE €T0 OTJCNIbHBIM (hailloM U MOLUTUTE, KaK IPUI0KEHHBIN (ailn
(attached file). IIpu sTom He 3a0ynbTe yKa3aTh B TEKCT€ OCHOBHOTO COOOIICHUS, UTO
HIDKE cleayer npuiokeHHbid daitn. Please find attached file with some information
about: / Please find attached file with our new proposals concerning:

B cuiy Toro, 4to 31€KTpOHHBIMU TMCbMaMH MO>KHO OOMEHHUBAThCS HECKOJIBKO Pa3 B
JIeHb, TI0JIE3HO YKa3bIBaTh B CTPOKe Subject TeMy Barero cooOmieHus. 3To TOMOXKET
BawM ObICTpO OTBICKAaTh HYXHOE MMCHMO B BallleM apXUBe, €CJIM MOHAT00UTCS.

B HekoTophIxX ciydasx, koraa Bam Hamo cpoyHO MOJIy4UTh OTBET HA CBOM COOOIIEHUE,
MOYKHO HCIIOJIb30BaTh KOMaHy «Ba)kKHOCTb» U yCTaHOBUTH 00JIe€ BHICOKMIA IPUOPUTET
Ha cBoe coobmienue. [Ipu aTom anpecat momyuut Bamre coobiieHne ¢ KpacHBIM
BOCKJIMIIATEJIbHBIM 3HAKOM, YTO YKa)KET Ha IOBBIIIEHHBIN NPUOPUTET nocaeanero. I1o
YMOJYaHHUIO UCIIONIb3YEeTCsl OOBIYHAS CTETIEHb BaKHOCTH.

Bbe3ycnoBHO, pu HeMpepbIBHOM OOIIEHUH C MTAPTHEPOM 110 OU3HECY IO JIEKTPOHHOM
MOYTE paHO WM M03/1HO Baim oTHomIeHUs cTaHyT 60s1ee HehopMaabHEIMU. OTHAKO U



3/1ech TpeOyeTcs MPOSBUTH U JICIUKATHOCTD, U CIepKaHHOCTh. HedopmanbHbIilt 00pa3
OOLIEHUS TOMYCTUM B CIEAYIOIIUX CIydasx:

6. a) Bam maptHep mpouHbopmupoBan Bac, 4To OH/OHA YXOAUT B OTITYCK U DBI XOTUTE
MOYKEJIaTh €My XOPOIIIO ero mposectr. Have a nice time!

7. b) OOBIYHO MPUHATO MO3/APABIIATH MAPTHEPOB M0 Ou3Hecy ¢ PoxxaectBom u [1acxoii.
He3zaBucumo ot Toro, noceuiaet v Bamna opranuzanus opunpaibHOe MO3paBlIeHUE
WIN HeT, He 3a0y/bTe B CBOE MOCIIEHEE NIEPe] TOUTH HEJeTbHBIMU KaHUKYIaMU
coobmienne n06aButh cTpouky: Merry Christmas and Happy New Year! Happy Easter!

8. He ucnonp3yiite nponucHbie OYKBHI (KpOME CIIydaeB HEOOXOUMOCTH, OTIMCAHHBIX
BbIie). [IncbMo, HarMcaHHOE MPONUCHBIME OYKBaMU, TOBOPUT O HETEPIIEHUHU HIIU O
HEIOBOJIHCTBE MHUILYIIETO.

Hwxe npezcraBieHbl HECKOJIBKO OCHOBHBIX BBIPKEHHM, KOTOPBIE TOMOTYT Bam ObICTpO 1
MH(GOPMATUBHO HanMcaTh Baie 371eKTpoHHOE COOOLIEHHE.

I would appreciate if you ..... byoy Bam ouenw 61acooapen, eciu Bol...

Please inform me about: [Toxcanyiicma, npoungopmupytime mens o ...

Could you send me please: Omnpasbme mne, nosxcanyiicma...

Apart from the above: ITomumo svieykazannozo

It goes without saying: Omo cosepuienno ouesuono (dmo camo cobou pasymeemcsi)
As to: UYmo xacaemcsi...

The matter is: Jero cocmoum 6 ...

The point is: Bonpoc kacaemcs...

In my opinion: Ilo moemy muenuio...

In accordance with contract: B coomsemcmesuu ¢ koumpaxmom

Moreover: /Besides: Kpome moeo,

Nevertheless: Tem ne menee

Therefore: Cneoosamenvho (no amou npuuune)

First of all: Ilpesicoe scezo

In fact / Actually Ha camom oene

Besides: Kpome moco

[TpeumyrecTBa 3JIEKTPOHHOMN MEPETUCKU

K npeumyiiiectBam 3JIEKTPOHHO MEPEUCKHA MOYXHO OTHECTH BO3MOYKHOCTB OBICTPO OCTaBIISITh

U TI0JTy4aTh OoJiblIue 00beMbl HHPOPMAIINH 110 YKa3aHHBIM aapecam B WWW, BcTaBky
KOMMEHTAapUEB >, UCIOJIb30BaHUE CIIELUAIBHBIX CEPBUCHBIX (DYHKIUHN 151 KOTUPOBAHUS



cooOuieHnH, monyueHHbIX B Bare oTcyTeTBre o ykazanHoMmy Bamu agpecy, BO3MOXXHOCTb
PACCBUIKM OPUTMHAIBHOTO U MOJIyY€HHOT'O COOOIIEHUH BCEM YJIeHaM paboyel Ipymiibl.

[lepenucka B mouckax padboTsl (aHKETa, COMPOBOAUTEIBHOE TUCHMO, PE3IOME, )KU3HEOTUCAHHE).
CobecenoBanue npu npruemMe Ha paboTy

Pesrome / xxu3Heonucanue

Resume/CV presentation is very important as most of these documents are printed and read by
many administration people who need to compare and evaluate many applications. After
finishing writing resume if it happened to be longer than one page with readable font size,
prepare also one page resume. This additional work will help you extract really essential
information from your professional summary and carrier details. You can always refer to
detailed resume upon request or at special URL.

Resume highlights your professional profile but application letter gives you another possibility to
stress on your successful carrier that actually/finally leaded you to the current application for the
particular position. You can and should explain how your experience can help prospective
company to gain its main goals.

Writing resume first try to present yourself providing Professional summary at the very
beginning of resume but not any other information like knowledge of HW or SW and
programming languages. All what follows in carrier details, education, and special knowledge
will be seen in light of Professional summary and apparently should confirm your credits.

HUrorn

B HGHOBOﬁ MNEPECIIUCKE MOKHO HCIIOJIb30BaATb, BO-IICPBLIX, HCKOTOPLIC O6H.I€HpI/IH$ITBIC
CTaHAApPTHBIC 060pOTbI, BO-BTOPbBIX, THIIOBBIC IIHMCbMA, BCC JOTO YCKOPACT IIPpOLECC
KOMMYHUKAIIUA U ITO3BOJISICT COKOHOMUTL BpEMH. OI[HaKO COCTaBHUTCIIb JOJIXKCH 3HATH OCHOBHBIC
IMpaBuJjia MYHKTYyalluu U 06H_[I/Ie IpaBHJIa HAITUCAHUA PA3JIMYHBIX TUIIOB ICJIOBBIX IMUCEM.

IIpumepnas rematnka HUPC no teme

OcHoBHas iuTepaTypa
I'aBpumiok, O. A. JlenoBas mnepenucka Ha aHIIMHCKOM SI3bIKe JUIS  CIHELHAUCTOB
MeauuHCKoro mpoduns : ydeOHoe mocobme / O. A. Taspumiok, O. U. JlomHuHa ;
KpacHospckuii MequnuHckuil yHusepcuteT. - Kpacnosipck : KpacI'MY, 2020. - 117 c. -
Texcr : snexTponusIit 790.00

JlonoJIHUTeIbHAS JTUTepaTypa
1. Psabuesa, H. K. Hayuynas peur Ha aHrmuickoMm si3bike. PyKOBOJCTBO MO HaydHOMY
n3noxeHnto. CioBapp 000pPOTOB M COYETAEMOCTH OOIIEHAYYHOM JIEKCHKH : HOBBIM CIIOB.-
CIpaB. aKTUBHOTO TuMa (Ha aHri. s3eike) / H. K. Pabuesa. - 7-e u3zn., crep. - M. : ®nunra ,
2019. - 599 c. - TeKcT : AIEeKTPOHHBIH.
2. @enopoBa, M. A. Ot akageMHYeCcKOro MHUCbMa - K HAyYHOMY BBICTYIUICHHIO.
AHrIMCKHN s3bIK : yueOHOoe mocobue / M. A. denoposa. - 4-e uza., crep. - M. : @aunTa ,
2018. - 168 c. - TeKcCT : 2IeKTPOHHBIH.

JJIEKTPOHHBIE PecypPChI


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283

Tema: [lepenucka B mouckax pabOTHI.

Pa3HoOBUIHOCTDH 3aHSATHS: KOMGI/IHI/IpOBaHHOe.

IIpakTH4yeckoe 3ansitue Nell

MeToabl 00y4eHHsI: pEIIPOTYKTHUBHBIN, METO] IPOOIEMHOTO HU3JI0KEHHS, YaCTUYHO-TIONCKOBBIN

(9BpHUCTHYCCKHIN)

3HauyeHue

TEMbI

(aKTyaJIbHOCTD

M3y4yaemMoit

po0JIEMBI):

AKTYaJIbHOCTb TEMbI

o0ecIieunBaeTCsl ITIOHMMAaHUEM Ba)KHOCTH BJIaACHUA AHTIIHUCKAM SI3BIKOM JJIsL 6yIIyIl[€FO

CIICHUAIIMCTA KaK YHaCTHHUKA HHTCTPAIIMOHHBIX IMPOLIECCOB.
®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.
MecTo npoBeieHHs U OCHALIIEHHE MPAKTHYECKOT0 3aHATUA: Ayautopust Ne 1 — KOMIUIEKT

pa3IaTOYHBIX MAaTEPUAIIOB, KOMIUIEKT y4eOHOU MeOent, MOCalouHbIX MECT, HOYTOYK,

IPOEKTOP, IKPaH.

CTpyKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHATHS)

Oransl npaktudeckoro | IIponomxurensHOCTh
I/T1 | 3aHATHS (MuH.) Coneprkanue Tarna U OCHAIICHHOCTh
IIpoBepka nmocemniaeMocTy ¥ BHELIHETO
1 Opranu3zanus 3aHaTus 5.00 BUJa 00yJaromuxcs
DopMyTUPOBKA TEMBI U Tewma «Business Trip, Hotel», ee
2 | uenu 10.00 aKTyaJIbHOCTb U LIEJIH 3aHSTHS
KoHTpoib HCX0aHOTO [IpenBapurenbHas peueBasi pa3sMUHKA
YPOBHS 3HAHUH, (warming-up) B pexxume Teacher —
3 | yMeHwmit 20.00 Group, npoBepKa J0MAIIHETO 3a/1aHuUs.
a) [ToBropenue odpazosanus Present
Simple / Present Perfect b) Beenenue
TEMaTU4YECKOH JIEKCUKU:
MpujIaraTebHbIe, ONICHIBAIOIINE
PackpbiTre yueOHO- Ka4yecTBa XapakTepa, JIEKCUKa JJIs
4 | IeneBBIX BOIIPOCOB 30.00 Hanucanus CV
a) Msyuaromiee utenue Text “Looking
for a job” b) Pabora B mapax mo moucky
CamocrosrenbHas HOJXOSALINX CJIOB JUIS HAITMCAHUS
paboTa oOyyaroumxcs MMchbMa- 3ampoca 00 yCTpOHCTBE Ha
5 | (Tekymuit KOHTPOJIb) 180.00 paboty u noarotoske CV.
a) OTBETUTH Ha BOIIPOCHI; b) pelIuTh
NToroBeiii KOHTPOIH CUTYAIIMOHHBIC 33/1a4H TI0 TEME; C)
6 |3HaHwMi 20.00 TECTOBBIE 33JaHMSI 110 TPaMMaTHKE.
a) KOHTPOJIFHBIE BOITPOCHI TT0 TEME
3aHATHS,
b) TecToBbIe 3a71aHNS; C) CUTYallMOHHbBIE
7 3agaHue Ha IOM 5.00 3aJauu
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AHHOTaNUs (KpaTKOE COiepKaHUE TEMBI):

Tema mpenrnonaraeT 03HaAKOMIICHHE C JICKCUKOHM U TPAMMAaTHKOM, HEOOXOIUMOH JIJIsl HAITUCAHUS
nrMcbMa-3amnpoca 06 ycrporctse Ha padoty u CV.

1. Ctpykrypa pe3tome uiu CV Ha aHTIIUICKOM A3bIKE

1.1 Personal information (tmunast uHopManys)

1.2 Objective (1enb)

1.3 Education (oOpa3oBanmue)

1.4 Qualifications (qomosHUTETbHAS KBATU(PHKAIIHA)

1.5 Work experience (ombIT paboThI)

1.6 Personal qualities (JinuHbIe KayecTBA)

1.7 Special skills (cneruanbHbie HABBIKK)

1.8 Awards (marpazasi)

1.9 Research experience (Hay4Hast 1EATEITHHOCTD)

1.10 Publications (my6imkanumn)

1.11 Memberships (41€HCTBO B OpraHu3aIusx)

1.12 References (pexoMeHaaImm)

2. 13 cocraBisromux 3¢ ¢pextuBHOro pesrome i CV

3. O6pazen; CV Ha aHTTTUHCKOM SI3bIKE

CymectByeT aBa Tepmuna: resume u CV (o1 nart. curriculum vitae — >KU3HEHHBIN myTh). B
HAaIlIel CTpaHe OHM UCIIONIb3YIOTCSA KaK CHHOHUMBI JUIS OTIPEIEIICHUS TTOHITHSI «pe3toMe Ha
aHTIMiickoMm si3pike». B EBpone ucnons3yrot tepmund CV, B CIIIA — resume. B nocnennee
BpeMs 3bI0Kast TpaHUIIa MEX1y STUMHU MOHITUSIMU COBCEM pa3MbLIach, M TepMuHbl CV U resume
MO>KHO PacIieHUBATh KaK UIACHTHYHBIC.

CtpykTtypa pestome wir CV Ha aHTJIMIACKOM SI3bIKE

Kaxxaplii JOKyMEHT UMEET CBOIO CTPYKTYPY, KOTOPOI HY)KHO TIPUIEP>KUBATHCA. MBI IOJPOOHO

pacckaxeM, Kak cocTaBuTh pestome i CV Ha aHruiickoM a3bike. OOBIYHO pa3aesbl UAYT B
TaKOM IOpSAKE:




1. Personal information (nmuunast uapopmanus)
B npaBoM BepxHeM yIily B Hauaje pe3toMe Hy>KHO Pa3MECTUTh CBOO (hoTorpaduio Xopomero
kadecTBa. CrieBa OT ()OTO yKaKUTE OCHOBHYIO HH(MOPMALIUIO 0 cebe. DTOT pas3aes COCTOUT U3

CICAYIOIUX ITYHKTOB!:

Name Wwms u dpamunus Ha aHTTIUICKOM si3bIke. Eciu y Bac ecTh 3arpaHnacinopT, BEITUIIIATE ITH
JIaHHBIE U3 HEero OyKBa B OYKBY.

Address Anpec 00BIYHO MUMIIETCS B TAKOM MOPSAIKE: HOMEP A0Ma U Ha3BaHHUE YIUIIbI,
HOMEpP KBAPTHUPBHI, TOPOJ, IIOYTOBBIN MHIEKC, CTPAHA.

ITpumep: 201 Lenina Street, apt. 25, Moscow, 215315, Russia.

Phone number Homep tenedona. YkaxuTe CBOW HOMEP B MEKAyHapOAHOM (opmare, Belib
paboToIaTENIb MOKET 3BOHUTH BaM U3 APYroi CTpPaHBbI.

Marital status CemeiiHoe monoxenue: 3amyxem/xkeHat (married), He 3aMmy»eM / He JKeHAT
(single), B pa3Boae (divorced).

Date of birth [lata poxxaenus. PekomeHyem HamucaTh Mecsi] OyKBaMH, Tak KakK 3a pyOexom
€CTh pa3Hble popMaThl HarMcaHus 1aT. YToObl HEe BOSHUKIIO TyTaHMIIbI, HATTMIIIUTE, HAIPHUMEP:
25th July 1985. [lomHuTE, HA3BaHUS MECALIEB B AHTJIMHCKOM MTUIIYTCS C OOJBIION OYKBHI.
Email Anpec anexTpoHHO#M MOYTH: your.name@gmail.com

B sToM ke pazzene MOXKHO TI0 KEJIaHUI0 yKa3aTh CBOE MpaKAaHCTBO (nationality), a mocie
AJICKTPOHHOM TOYTHI HAIIKCATh JPYTHE CIIOCOOBI CBs3H: Skype, COIMabHBIE CETH U T. II.
[Ipenyiaraem nmpumep 3TOM YacTu:

Personal information

Name Ivan lvanov

Address 201 Lenina Street, apt. 25, Moscow, 215315, Russia

Phone numberhome: +7-XXX-XXX-XXXX

mobile: +7-XXX-XXX-XXXX

Marital status Single

Date of birth  25th July 1985

Nationality ~ Russian

Email your.name@gmail.com

2. Objective (11em15)

B stom ITYHKTC HCO6XOJII/IMO YKa3aThb LEJIb PE3FOME — COMCKaHUEC NJOJPKHOCTHU, HAa KOTOPYIO BbI
MNPETCHAYCTC. HpI/I 9TOM MOKHO HC ITPOCTO HAIMUCATb, KaKasad NOJKHOCTb BaC UHTCPECYCT, HO U



KpaTKoO OGOCHOBaTB, MNOo4YeMy MMCHHO BbI JOJI’KHBI 3aHATH €€, KAKHUC Ka4CCTBA IIOMOT'YT BaM
YCIICIIHO pealln30BaTh ce0s HAa 3TOM MeECTe.

[Tpumepsl HanMCaHUS 1IeJTU B pe3IOME Ha aHTJIMHCKOM SI3bIKE:
Sales manager. Menemxkep 1o npojaaxam.

An office accountant position in the Name company. JI0JDKHOCTB TJIaBHOTO Oyxrajrepa B
bupme «HazBanne KoMIaHUN.

A general office position with a focus on wholesaling. JIOJDKHOCTB COTPYIHHKA o(uca co
CIIeLIMaIU3alMen B ONITOBOM TOPIOBIIE.

To contribute professional skills to achieving your company's goals as an accountant.  Buectu
BKJIaZd B Pa3BUTHUC KOMITAHHUH, UCITIOJIb3Ys HpO(l)eCCI/IOHaJ'IBHBIe HaBbIKU 6yxranTepa.

To obtain employment in the field of client support that will allow me to use my ability to
communicate with people and take advantage of my knowledge of English. [MonyuuTh
JOJI?KHOCTH B cq)epe KIIMEHTCKOU MOoAACPIKKH, UTO ITO3BOJIMT UCII0JIB30BATh MOC YMCHUC
06H_IaTI:C}I C JIAbMU U 3HAHHUC AHTJIMMCKOTO SI3bIKA.

I am seeking employment with a company where | can use my ability to communicate with
people and take advantage of my knowledge of English. Mens unTepecyer Tpya0ycTpOHCTBO
B KOMITIaHHHU, T'I€ 1 CMOT'Y UCITIOJIB30BATh MO€ YMCHHUC O6H_IaTLC$I C JJIOAbMH C BO3BMOXHOCTBIO
MMPUMCHATH 3HAHUC AHTIJIMICKOTO SI3BIKA.

I am seeking a competitive and challenging environment where | can use my ability to
communicate with people and take advantage of my knowledge of English. S nry
MNEPCICKTUBHYIO U KOHKypeHTOCHOCO6HyIO AOJDKHOCTDB, I'’/I€ 1 CMOT'Y UCIIOJIB30BaTh MOC YMCHUC
06H_IaTBC}I C JIIOAbMHU C BO3BMOKHOCTBIO IIPUMCHATDb 3HAHHUEC AHTJIMMCKOrO SI3bIKA.

I am seeking a position in the banking sector focusing on microcredit. I iy 10/KHOCTH B
0OaHKOBCKOI ccbepe cO cneunanmauﬂeﬁ B MUKPOKPCAUTOBAHUH.

| want to obtain a position as an accountant in your company. S1 xoren ObI MONTYYUTH
JOJKHOCTB Oyxranrepa B Baiiel pupme.

I am looking for a position as a sales manager for a distributive company. 5 uiy 101KHOCTb
MEHeJ[Kepa 10 MpojakaM B TUCTPUObIOTOPCKOI hrpme.

3. Education (o6pa3oBanue)

B sTOM paznene HykHO HamucaTh, KaKOoe 00pa30BAHUE BbI TOTYYHIIH ITOCIIE IIKOJIBI U T11e
UMEHHO. To eCTh Hy)KHO yKa3aTh [TOJHOE Ha3BaHHE yueOHOTro 3aBe/ieHHs], (PaKyJIbTeT,
CHEIHNAIbHOCTh U CBOM 00pa30BaTelbHO-KBAIN(DUKAIIIOHHBIN YpPOBEHb.

Ecnu BBl OKOHYMIIM HECKOJIBKO YIEOHBIX 3aBE/ICHHH, YKa3bIBAlTE MX B OOpaTHOM
XPOHOJIOTHYECKOM MOPSJIKE — OT MOCIEAHETO K nepBomy. [locMoTpuTte npumep, Kak MOKHO
yKa3aTh CBOE 00pa30BaHUE B PE3IOME, €CIIU Bbl, HAIPUMED, YUUIIUCH B KOJUJIEIKE U
YHUBEPCUTETE:



Lomonosov Moscow State University, Economics department, Master’s degree in Marketing
(2001—2006) Mockosckuii I'ocymapcTBeHHbIil YHUBEpCUTET MeHH JIOMOHOCOBA, (haKyIbTET
IKOHOMHKH, CTETICHb MarucTpa o HanpaBiIeHuo «MapkeTuHr» (2001—2005)

September 1999 — May 2001

Krasnodar Marketing College

Marketing analyst — basic

CenTts0pp 1999 — Maii 2001

Kpacnonapckuii Komnemx Mapketunra

Munaammii cienuaIucT 10 MapKETUHTY

EcTb ele HeCKOIBKO BapUAHTOB, KAK MOXKHO yKa3aTh cBoe 0Opa3zoBaHue B CV Ha aHIIIMIICKOM
a3bIKke. Bce oHM npaBuiIbHBIE, BBl MOKETE UCIOIb30BATh JIIO0OOH U3 HUX:

Moscow State University of Instrument Engineering and Computer Science, department of
Computer Science and computer facilities, Bachelor’s degree in Computer Science (2001—
2005) MOCKOBCKHI TOCYIapCTBEHHBIN YHUBEPCUTET MPUOOPOCTPOCHHS U HHPOPMATHKH,
dbaxkyabTeT HHPOPMATHKH U KOMIIBIOTCPHOU TEXHUKH, CTEIICHb OaKajaBpa 0 HalpaBJICHUIO
«unpopmaruka» (2001—2005)

2001—2005; department of Computer Science and computer facilities, Moscow State University
of Instrument Engineering and Computer Science, Moscow, Russia

Bachelor’s degree in Computer science

2001—2005; ®axynabTeT MHPOPMATUKU U KOMIBIOTEPHON TEXHUKH, MOCKOBCKUI
roCy/IapCTBEHHBI YHUBEPCUTET NMpubOpocTpoeHus u uHpopmatuku, Mocksa, Poccus

Crenenp 6akajiaBpa 1o HalpaBJIEHUIO «MHPOPMATHUKA»

Moscow State University of Instrument Engineering and Computer Science, Moscow
Master’s Degree in Computer science,

2001—2006

MoCKOBCKHH TOCYJapCTBEHHBIN YHUBEPCUTET IpUOOpocTpoeHus U nHpopmaTuku, Mocksa
Cremnenp MarucTpa 1o HarnpaBiIeHHIO «HHGOPMaTUKa»

2001—2006

2001—2006 Moscow State University of Instrument Engineering and Computer Science,
Master’s Degree in Computer science 2001—2006 MocKOBCKH TOCY1apCTBEHHBIN

YHHUBEPCUTET MPUOOPOCTPOCHUS U MHPOPMATUKH, CTETIEHb MarucTpa 1o HarmpaBIeHUIO
«uHPOPMATHKAY



Moscow State University of Instrument Engineering and Computer Science, 2001—2006
Degree in Computer Science and computer facilities
Master’s degree in Computer science

MOCKOBCKHI TOCYIapCTBEHHBI YHUBEPCUTET MpudopocTpoeHus u napopmatuku, 2001—2006,
JUIIOM B cepe HHPOPMATHKU 1 KOMITBIOTEPHON TEXHUKH

CreneHb MarucTpa Mo HarpaBJICHUIO «THPOPMATHKA»

Moscow State University of Instrument Engineering and Computer Science, department of
Computer Science and computer facilities, PhD in Computer science (2006—2009)

MOCKOBCKHUH TOCY1apCTBEHHBIA YHUBEPCUTET NPUOOPOCTPOCHUS U MH(DOPMATHKH, (HaKyJIbTET
9KOHOMHKH, JJOKTOP HayK I10 HAIPABJICHUIO «KOMIIbIOTEpHBIE HayKn» (2006—2009)

OO0parure BHMMaHue: 00pa3oBaTeIbHO-KBAIN(UKAIIMOHHBIE CTEIICHH B HAIlIEH CTpaHe U 3a
py6exom otnnuarotcs. UtoOs! pa3o0paThes, KaKylo CTEIEHb IIHCaTh B CBOEM PE3IOME,
03HAaKOMBTECh CO CTaThel Halllero npenojaanaresiss AHaCTaCUM «AHIVIMHCKUE COKPALCHUS:
yueHble crenieHu B CeBepHON AMepUKe».

4. Qualifications (JOTTOTHUTETbHAS KBATU(PHKAIIHA)

B sTOM pa3zzaene Bbl MOXKeTe yKa3aTh Bce MPO(hecCHOHANbHBIE KYpChl, HA KOTOPBIX Bbl YUHUIIUCh
WM yautechk. ECiii BBl MOMUMO 3TOT0 Toceman 00yJaronne CeMUHAphl WA KOH(PEPEHIIHH,
00513aTeJIbHO YKaXKUTE U ATOT (PaKT:

September — December 2014; Programming in Java courses at the Solution Training Centre,
Moscow, Russia Centsa6pp — nexadpsb 2014; Kypcsl mporpaMMupoBaHus Ha si3bIKe Java B
oOyuatotiem 1earpe «Pemenuey, Mocksa, Poccust

Marketing Specialist courses in Moscow Marketing College, started in 2014 up to present
Kypcsl cnennanucto no mapketunry, Mockockuit Komnemx Mapkerunra, ¢ 2014 u no
HACTOAIICC BPEMA

Certificate in Accounting  Ceptudukar Oyxranrepa (eciu MOJTyduId CBUACTEIBLCTBO HE B
BY3€)

5. Work experience (onbIT paboTbI)

B 3TOM nyHKTe BbI JOJDKHBI IPEIOCTAaBUTh MOTEHIIMATILHOMY paboTo1aTelN0 HHPOPMALIUIO O
CBOEM MPO(eCcCHOHATHHOM ONBITE. BaM HY)XHO MepeuncIInTh BCe MecTa pabOThI B 00paTHOM
XPOHOJIOTUYECKOM MOPSIKE, TO €CTh OT MOCJIEAHET0 K IEPBOMY, YKa3bIBasi IPOMEXYTOK
BpPEMEHH, KOT/1a BB paboTaiu B 3TuX (pupmax. Kpome Toro, yKaxknte CBOM TOJKHOCTHBIE
o0si3anHOCTH. Takum 006pa3oM Balll MOTEHIMATBHBIN paboTOAaTENb YBUIUT, KAKHE HABBIKU BbI
nproOpeny Ha PeABAYIINX MeCTax pa0doThl. JJOIDKHOCTHBIE 0053aHHOCTH MBI COBETYEM
OTKCHIBATH MPU MOMOIIM FepyH/IHs, HanpuMep: writing program codes for mobile applications
(HamMcaHue TPOTPAMMHBIX KOJIOB /I MOOMJIBHBIX TIPUIIOKEHHH ), preparing business plans
(moaroToBka OM3HEC-TUIAHOB) U T. 11



ITo KaXXJI0MYy U3 MCCT pa60T1>1 HCOGXOI{I/IMO YKa3aTh MOJHOC HAa3BAHUC KOMITAHWU U Bally
JIOJDKHOCTB. Y KQXKUTE TAaK)Ke, B KAKOM CTpaHE U B KAKOM TOPOJIE BBl TPYIUIINCH. BbI Takxe
MOKCTC YKa3aThb poJg ACATCIbHOCTH KOMIIAHUU U HA3BAHUC OTAC/IAa, B KOTOPOM pa60TaJm.
Ecnu y Bac HeT opHUIMaIBHOTO OIBITA pAaOOTHI, MOKHO YKa3aTh B 3TOM pasJiene
MIPOU3BOJICTBEHHYIO MTPAKTUKY, CTAXKUPOBKY, MOAPAOOTKY, GpHIIaHC, YIaCTHE B KAKUX-IHOO
MPOEKTax M T. II.

B sTOM ke paznene pe3roMe Ha aHTTTUICKOM MOXHO YKa3aTh U CBOM NMPOo(deccHoHaIbHbIE
noctkeHus (achievements). JlemaTh 3TO ciaeayeT TOJIBKO B TOM Cllydae, €CIM Bbl MOXKETE
KOHKPETU3UPOBATh CBOM ycriexu. Hampumep, ecim Bam yaanock HOJHATh 00BEMbI IPOJaxK Ha 2-
5% wunu npusneds 100 HOBBIX KIIMEHTOB, 003aTENBHO YKAXHUTE 3TO B JaHHOM MyHKTe. [ljis
OTHMCAHUS JJOCTHKCHHUI Mbl PEKOMEHIYEM HCIIOIh30BaTh BpeMs Past Simple, Hanpumep:
attracted 100 new consumers (mpuBiiek 100 HOBBIX KiIMEeHTOB). JaBaiiTe mpuBeaeM prMep
storo myHkra CV:

Work experience

Company Name 1, 2012-present

Moscow, Russia

Financial analyst

Preparing business plans

Planning investment activities and budget

Analyzing data sets collected through all departments

Preparing financial forecasts

Preparing reports for the board of management

Company Name 2, 2007-2011

Krasnodar, Russia

Assistant manager

Providing main office with office supplies

Analyzing large data sets collected through all departments

Preparing financial forecasts

Preparing reports for the board of management

If you call failures experiments, you can put them in your resume and claim them as
achievements.



6. Personal qualities (TuHbBIC KauecTBA)

C 3TuM paznenoM pe3roMe, Kazaaoch Obl, CIPAaBUTHCA MIPOLIE BCETO, HO HA JIEJI€ BaM HY’KHO
OyneT HalWTH OalaHC MEXTy XBaJIeOHOM 0101 caMoMy cebe M U3IUIITHEH CKpOMHOCThIO. Harr
COBET: MMOCTapalTECh MOCTAaBUTH ce0s HA MECTO padOTOAATENS U MOAYMaTh, KAKUMHU Ka4yeCTBAMH
JOJKEeH 00J1afiaTh KaHAWJAT Ha ATY AOKHOCTH. Harpumep, MHUIIMATUBHOCTh M aMOUITMO3HOCTh
— o0s13aTenbHbIe KayecTBa JIJIsl MEHE/Kepa 10 Pa3BUTHUIO, a BOT I OyXrajirepa BakHee
BHHUMATEJIbHOCTh U YCUIYUBOCTb.

®pa3bl Ui ONKUCAHMS JMYHBIX KAUECTB U HABBIKOB HA aHIVIMICKOM SI3BIKE C IEPEBOJOM Ha
PYCCKHIA, KOTOpbIE MO>KHO OTpa3uTh B cBoeM CV:

Personal qualities
Dependable
Determined
Initiative
Versatile
6. Special skills (cnenmansHbIC HABBIKH)
Native Russian
Fluent English
Working knowledge of German (Basic knowledge)
Driving License (Category B)
Computer literacy (Microsoft Office, Outlook Express, 1C: Enterprise)
Hobbies: foreign languages, chess
8. Awards (uHarpapr)
3T10T IMYHKT BKJIFOYACTCA B CvV ONIIMOHAJIBHO, TOJIBKO €CJIN Y BAC €CTh KaKNE-TO 3HAYNMBIC
Harpazisbl. 3I[€CI> BbI YKA3bIBACTC BCC I'paMOThI, HArpaabl, rpaHThl, CTUTICHAWU, KOTOPLIC
NOJIy4aJii BO BpeMs yueObl B By3€ MM BO BpeMsi paboTsl. IIpu 3ToM yka3biBaiiTe cBOM

JOCTMIKCHUSA B XPOHOJOTMYCCKOM IMOPAIAKE.

Ecnu Bammm Harpaipl HanmpsIMyro KacaroTcsi MpopecCUOHANbHOMN 1eATeIbHOCTH, MOXKHO HalUcaTh
ATOT pa3zel BBIIIE, IOCIIE ONBITA PAaOOTHI.

9. Research experience (HayyHas 1€TE€IbHOCTD)

OTOT MyHKT TOXE ONMUMOHANBHBIN. B pa3ene Bbl ykazbiBaeTe, B Kakoil 00J1aCTH BEJIM HAYYHYIO
JIeATEIbHOCTD U KaKMe JOCTUKEHUS y Bac €CTh Ha OTOM nonpuine. Eciu Bel HUKOraa He
MIPOBOAMIIN MCCIIE0BATEIbCKIE PabOThI, HE yYaCTBOBAJIM B HAYYHOU J€SATENILHOCTH, TOT IMYHKT
TOKE MOYKHO IPOITYCTUTD.



10. Publications (rmyOGmukarim)

Eme oguH onunoHanbHbIN MyHKT. 371€Ch BB MUAIIETE HA3BAaHUE CBOUX MYOIHKAIMA, TO UX
BBIX0JIa U Ha3BaHUE MU3/IaHMsl, B KOTOPOM OHM ITyOIMKoBanuch. EciaM y Bac HET Takux pador,
IIPOITYCKAWTE 3TOT IIyHKT.

11. Memberships (4WICHCTBO B OpraHU3aIHsIX )

DTOT MYHKT BKJIFOYAETCS B PE3IOME Ha aHTJIMHCKOM SI3BIKE TOXKE TOJIBKO B TOM CIIydae, €CJIU BbI
COCTOUTE B KaKOW-HHOY/Ib OpraHu3aiiy. B Hem BbI yKa3biBaeTe, B KaKMX MPOPECCHOHATBHBIX U
OOIIECTBEHHBIX OPraHU3aIMAX BbI cocTouTe. [Ipr 3TOM 10CTaTOYHO yKa3aTh TOJBKO Ha3BaHUE
9TOW opranm3anuu, HanpuMmep: Russian Managers Association (Acconuanus MeHemKepoB
Poccun).

12. References (pexkoMeHaaIMM)

B sTtom pa3aciie CJICAYCT YKa3aTb KOHTAKThBI J'IIO,Z[CFI, KOTOPBIC MOT'YT pPCKOMCHI0OBATH BAC KAK
Xopomero crenuaircTra. HammcaTs MOXXHO TaKUM 06pa30M:

Petr Petrov, Company Name, XXX-X-XXX-XXX-XXxX, name@gmail.com (ums u dpamunus
KOHTAKTHOTIO JIMIla, HA3BaHUEC KOMIIaHUU, TCJIe(l)OH IJIg CBA3H, aaApeC BHGKTpOHHOﬁ II0OYTHI
KOHTAaKTHOI'O J'II/ILIa).

Eciu BbI IOKa He XOTeNH ObI PEIOCTABIIATH KOHTAKTHI CBOMX OBIBIIUX pabOTOMATECH HITH HE
XOTHUTE TIEpErpykaTh pe3toMe, HanmumuTe Gpasy available upon request (mpemxocTaBisieTcs 1o
3amnpocy). Crapaiitech OpaTh peKOMEHIAIHMH C JIF0OOT0 MecTa paboThl. PekoMenaaTenbHoe
IMUCbMO BCCTAa MOXKHO IIpHU HGO6XOIH/IMOCTI/I IMPUKPCIIUTH K PE3IOME.

Hrorn

Tema mpenmosiaraeT 03HaKOMJICHHE C JIGKCUKOHM U TpaMMaTUKOM, HEOOXOIMMOM JIJIsl HAMUCAHUS
UChMa-3amnpoca 00 ycTpoicTe Ha padoty u CV.

IIpumepnas rematuka HUPC no teme

1. Preparing a CV.
2. Inquiry Letter.
3. Problems of job search.

OcHoBHasi iuTEepaTypa
laBpmmok, O. A. JlenoBas mnepenucka Ha aHIJIMHCKOM SI3bIKE JJIsl  CIIEIHAJIMCTOB
MeaunuHCKoro mpoduns : ydeOHoe mocobme / O. A. TaBpumiok, O. U. JlomHuUHa ;
KpacHospckuii MequnuHckuil yHuBepcuteT. - Kpacnosipek : KpacI'MY, 2020. - 117 c. -
Texcr : anextponusIit 790.00

JlonoJIHUTeIbLHAS JIUTEpaTypa
1. Psabuesa, H. K. Hayunas peur Ha aHrnuiickoM si3blke. PyKOBOJACTBO MO HaydHOMY
n3noxeHnto. CroBapp 000pPOTOB M COYETAEMOCTH OOIIEHAYYHOUW JIEKCHKH : HOBBIM CJIOB.-
cripaB. akTuBHOTO TUMa (Ha aHri. si3bike) / H. K. Pabuesa. - 7-e u3z., crep. - M. : ®nunTa ,
2019. - 599 c. - TeKcT : AIEKTPOHHBIH.


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228

2. ®emopoBa, M. A. Or akageMHU4YeCKOro NHChMa - K HAyYHOMY BBICTYIUICHHIO.
AHTIuiickuii A3bIK @ yuebHoe nocodue / M. A. denoposa. - 4-e uzn., crep. - M. : dnunra ,
2018. - 168 c. - TeKcCT : 2IEKTPOHHBIH.


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283

Tema: Hayunas cratbs.

Pa3HoBUIHOCTDH 3aHSATHSA: KOMGI/IHI/IpOBaHHOe.

IIpakTnyeckoe 3ansaTue Nel?

MeToabl 00yueHusi: pePOTyKTHBHBINA, METO]] IPOOIEMHOTO U3JI0KECHHS, YACTUYHO-TTOMCKOBBIN

(aBpHUCTHYECKHIN)

3HauyeHMe TeMbl (aKTYaJIbHOCTh H3y4aeMOil IPOOJIEMbl): aKTyaJIbHOCTh TEMbI O0ECIIeunBaeTCs

€e IPAKTUYECKOMN

3HaYMMOCTBIO B TPOPECCHOHATBHON JEATETBHOCTH COBPEMEHHOTO

MEHE/KEpa KaK YYaCTHUKA UHTETPALIMOHHBIX MPOIECCOB.

®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.

MecTo npoBeieHHs U OCHALIIEHHE MPAKTHYECKOr0 3aHATUA: Ayautopust Ne 1 — KOMIUIEKT
pa3aTOYHBIX MAaTEPHAIIOB, KOMIUIEKT yueOHON Mebemnu, MOCal0YHbIX MECT, HOYTOVK,
MIPOEKTOP, IKPaH.

CTpykKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHSATHUS)

Oransl npaktuyeckoro | [IpoaomkuTenbHOCTh
I/T1 | 3aHATHUS (MuH.) Coneprkanue Tarna U OCHAIICHHOCTh
[IpoBepka mocenaeMocTy U BHEIIHETO
1 Opranu3zanus 3aHaTus 5.00 BUJa 00yJaromuxcs
DopmMyJIMPOBKA TEMBI U Tema Hayunas cTaThsl, €€ akTyaJbHOCTb
2 eau 10.00 U LIV 3aHATUSA
[IpenBapuTenpHas pedeBasi pa3MUHKa
(warming-up) B pexxume Teacher —
Group, mpoBepKa 3HAHUS JIEKCUKH U
KonTponb ucxoaHoro rpaMMaTUKH, HABBIKOB
YPOBHS 3HAHUH, MOHOJIOTHYECKOH peuH 1Mo paHee
3 | yMeHuit 20.00 M3Y4YEHHBIM TEMaM
a) BBeneHne HOBOTO JIEKCHYECKOTO
PackpeiTue yuebHO- MaTepuania. b) rpaMMaTHYeCKuit
4 | meJeBBIX BOMPOCOB 30.00 Matepuan: Reported Speech
a) BrImmostHeHNE TPEHUPOBOYHBIX
CamocTosTenpHas yrpaxxHeHui. BcraBbTe MpaBMIIbHYIO
pabota oOyyaromuxcs (dhopmy rinarosos say unu tell b) Pabora
5 | (Tekymuit KOHTPOJIb) 180.00 B Iapax.
a) OTBETUTb HAa BOIIPOCHL; b) pelInTh
HToroBpiii KOHTPOJIb CUTYaIlMOHHBIE 331a4H TI0 TEME; C)
6 | 3HaHUH 20.00 TECTOBBIC 3aJ]aHUsI TT0 TPAaMMAaTHKE.
a) KOHTPOJbHBIE BOMPOCHI TIO TEME
3aHSITHS,
b) TecToBBIE 3a]aHUS; C) CUTYallMOHHBIS
7 3amaHue Ha JOM 5.00 3a/1a49u
BCET'O 270

AHHOTaNus (KpaTKOe COo/iepKaHUE TEMBI):




Tema "HayuHnas ctaTea" npesmnosnaraet o3HaKOMJIEHHE ¢ MOHATHEM «HaydHbIN CTHIIBY, €r0
GYHKIMSAME, a TAaKKe TpaMMaTHYECKUMU U JIEKCHUeCKUMU HopMaMmu. Utenue Tekcra «Academic
Reading.

[ToHsiTHE «HAYYHAS peub) WIH «HAYYHBIH CTHIIb U3J105KEHHD» BXOAUT B KPYT IpoOIIeM,
KOTOpbIE peraeT (PyHKIMOHAIbHAs CTUINCTUKA. DYHKIMOHAIBHBIN TOAXO0/ K S3BIKY
chopmupoBalics B cepeauHe XX Beka B CBsI3U C BBIIBUHYTOH akagemukoM B.B.BuHorpamnoBeiM
uzieel O CyIIeCTBOBAHNHU TPEX OCHOBHBIX (DYHKIIMH s3bIKa — OOIEHUE, COOOLIEHNE U
BO3/elicTBUE. B manbHelimem ero ydeHukaMu ObUIO CeTaHO YTOYHEHHE 3TOTO MOJI0KEHUS, CYTh
KOTOPOTI'0 3aKJII0YaeTCs B CIEAYIOIIEM: ABYMS BaXKHEHIINMU (YHKLIUSAMHU sI3bIKA OKA3bIBAIOTCS
coo01IeHHe 1 BO3/1elicTBHE, CII0)KHOE TUATIEKTUUECKOE E€IUHCTBO KOTOPHIX COCTABIISAET
CYIIHOCTh (DYHKIIMH OOLIEHUS B IIUPOKOM CMBICIIE CJIOBA.

B 3aBucumocTH oT peanuzanuy Tol WM MHOM (QyHKIMHY OOBIYHO BBIAEISIIOT IISITh OCHOBHBIX
CTHJICH: Hay4YHBIH, OHUIHATIBHO-AEI0BOM, MyOINIIUCTUYECKHIA, Xy10’)KECTBEHHBIH U Pa3rOBOPHO-
OBITOBOI, KOTOPBIE B CBOIO OYEPE/Ib PACHaJAlOTCs Ha PsJl pa3HOBUIHOCTEH.

Hay4HbI# cTHIIB, HITH PETHCTP HAYYHOTO U3JIOKEHUS, — MOHITHE HAau0O0JIee YCTOSBIIEECS, U €ro
BBIJICJICHUE HE BbI3BIBACT HUKAKUX COMHEHUI. HaydHbII TEKCT CTpEeMHUTCSI K 0OBEKTUBHOCTHU U
OJIHO3HAYHOCTH BBIPAKCHHUSI, IOTHYHOCTH U CTPOTOCTH H3JI0KCHHSI, HOCHT OTBJICUCHHO-
00001eHHBIN XapakTep. OcoOeHHOCTH Hay4yHOU peun (00uIre TEPMUHOB, HATUYHE
0OIICHAYYHOH JICKCHKH, KIIMIIUPOBAHHOCTh U JIP.) SIUHBI IS BCEX SI3BIKOB, HO B KAXKJIOM
KOHKPETHOM CJIy4ae B HEM HAXOJUT OTPaKEHUE OOIIMIA CTHIIb PEYH U MBIIUICHUS HOCUTEIS
s3pIKa. Tak, HarpuMep, HAyYHBIH CTUJIh AHTJIMICKOTO SI3bIKA CYIECTBEHHO OTJIMYACTCS OT
HAYYHOTO M3JIOKEHHS B PYCCKOM SI3BIKE, YTO TOJATBEPKIACTCS PSIIOM KOHTPACTHBHBIX
UCCIIeIoBaHmid, TpoBeieHHBIX B 80-¢ roasl XX Beka. Komnakmuocms, npocmoma,
HEeNPUHYHCOeHHOCHb HAYIHOTO CTUIISI HOCUTEJICH aHTJIMHCKOTO SI3bIKA MPOTUBOIIOCTABIISCTCS
MAHCEN0B8ECHOCMU, OPUYUATLHOCIU, IMOYUOHATLHOU OMCMPAHEHHOCMU PYCCKOS3BITHOM
HAYYHOH JTUTepaTyphl. ITO ClIeayeT MPUHUMATh BO BHUMAHHUE NIPU U3yYCHUH 0COOCHHOCTEH
HAYYHOTO M3JIOXKCHHSI PA3JIMIHBIX TTPOOJICM.

B npenenax HaydyHOTro perucrpa CyIecTBYOT MHOTOUHCIIEHHbIE JKaHpPhI (TpakTaT, MOHOTpadus,
KYpHaJbHAas CTaThsl, PELEH3Us, YUeOHUK U T.I1.) U pa3Hble MTOJICUCTEMBI: MIOJICUCTEMA HayYHO-
TEXHUUYECKOTO U3JI0KEHHS], HAYyYHO-TIONYJISPHOTO U3JI0KEHHUS, TIOJICUCTEMa OHOJIOTHH,
MaTeMaTHKH U JPYrux o01acTeil yenoBeueckoro 3HaHusl.

I/I3y‘{eHI/IC sA3bIKa Haquoﬁ JIUTEPATYpPhbI BEACTCA MO HCCKOJIbKUM HAITPABJICHUAM: UCCIICIOBAHUC
CJIOBAPHOT'0 COCTaBa HAYYHOT'O TCKCTA, U3YUYCHUC JIEKCUYECKON M CUHTaKCHYISCKOM
CUHTarMaTuKku U Jp. Takoe BHUMaHHUE AUKTYCTCA CTPEMJICHUEM K OIITUMU3ALINUN A3bIKA
HAay4YHOI'O O6HI€HI/I$[, KaK C TOYKHU 3pCHUA €T0 MPUMCHCHU A, TaAK U C TOUKU 3PpCHUA ITPAKTUKH
npenoaaBaHus.

[IpunepxkuBasich OOUUX TPAMMATHYECKUX U JIEKCHUECKUX HOPM, SI3BIK HAYYHO-
IKCIIEPUMEHTATILHBIX CTaTEl BMECTE C TEM 00JIaJaeT HEKOTOPHIMH JIEKCUKO-CHHTAKCHIECKUMU
ocobeHHoCTsIMUA. OTHOM M3 CaMbIX OOIIHX SBIISIETCS KOHCEPBATUBHOCTH B 0TOOPE S3BIKOBBIX
CPEICTB BhIpaXKEeHHsI (HAIIPUMEp, B UCIIOIH30BAaHIUH KOHKPETHOTO HA0Opa JIEKCHYECKUX €IHHUIL
Y OTIPEICTICHHBIX CHHTAKCHUECKUX KOHCTPYKITUH).

Academic Reading

Read the information below and try to use it working with different kinds of text




While working with the certain text you can use different methods to understand the text better
and to summarize the information for presentation or reference in your scientific research:

Skimming is used to quickly identify the main ideas of a text. When you read the newspaper,
you're probably not reading it word-by-word. Skimming is done at a speed three to four times
faster than normal reading. People often skim when they have lots of material to read in a limited
amount of time. Use skimming when you want to see if an article may be of interest in your
research.

There are many strategies that can be used when skimming. Some people read the first and last
paragraphs using headings, summarizes and other organizers as they move down the page or
screen. You might read the title, subtitles, subheading, and illustrations. Consider reading the
first sentence of each paragraph. Skimming might be used to review graphs, tables, and charts.

Scanning is a technique you often use when looking up a word in the telephone book or
dictionary. You search for key words or ideas. In most cases, you know what you're looking for,
S0 you're concentrating on finding a particular answer. Scanning involves moving your eyes
quickly down the page seeking specific words and phrases. Scanning is also used when you first
find a resource to determine whether it will answer your questions. Once you've scanned the
document, you might go back and skim it.

When scanning, look for the author's use of organizers such as numbers, letters, steps, or the
words, first, second, or next. Look for words that are bold faced, italics, or in a different font
size, style, or color. Sometimes the author will put key ideas in the margin.

A summary, synopsis, or recap is a shorter version of the original. Such a simplification
highlights the major points from the much longer subject, such as a text, speech, film, or event.
The purpose is to help the audience get the gist in a short period of time.

A written summary starts with a lead, including title, author, text type, and the main idea of the
text. It has a clearly arranged structure and is written in a logical, chronological, and traceable
manner. In contrast to a résumé or a review, a summary contains neither interpretation nor rating.
Only the opinion of the original writer is reflected — paraphrased with new words without
quotations from the text. Unlike a retelling, a summary has no dramatic structure and is written
in present tense or historic present. In summaries only indirect speech is used and depictions are
avoided. Summaries of books or dissertations present the major facts in common scientific
language.

Summary in nonfiction. Nonfiction summaries serve to familiarize the reader with the
subject matter of an entire work in a short space of time. They are written in a balanced
and objective way, mirroring the genre’s aim to portray actual events from the author’s
point of view. Generally, nonfiction summaries do not offer analysis or assessment.

Summarizers use their own words to write the shortened versions and draw on the original make-
up of the pieces to structure the distillations. They exclude superfluous examples, descriptions
and digressions. The opening sentence should introduce the topic, and the final sentence should
sum up the theme, taking into account the knowledge gained from the body of the text. In recent
years, a summarizing industry has sprung up. Shorter, more concise nonfiction summaries are
called abstracts. They are approximately five pages, thus longer than scientific abstracts.

B paMKax TCMbI JAaKOTCA O6IJ_II/IC MMpEACTaBJICHHUA O HaquOﬁ CTaTh€ Ha aHTJIMHCKOM S3BIKE:


http://en.wikipedia.org/wiki/Review
http://en.wikipedia.org/w/index.php?title=Retelling&action=edit&redlink=1
http://en.wikipedia.org/wiki/Dramatic_structure
http://en.wikipedia.org/wiki/Indirect_speech
http://en.wikipedia.org/wiki/Abstracts

PARTS OF AN ORIGINAL ARTICLE

Introduction. This should briefly outline the problem with particular emphasis on the present
state of knowledge, followed by a short statement on the aim of the investigation

Material and Methods. This section should contain a brief description of the equipment and
material employed and the explanation of the way in which the work was done.

Results. This part of the paper provides a brief description of the results obtained. Data as far as
possible, should be presented in tables or graphs; double documentation in text, tables, or figures
should be avoided.

Discussion. The author is advised to discuss the results, giving particular emphasis to unsettled
and controversial points and indicating some conclusions.

References. Citations (utuposanue in the text should appear as ciphers (apabcekas mudpa) in
parentheses (kpyrasie cko6kn) referring to the reference list. All authors cited, and only these,
must be listed at the end of the paper in alphabetical order according to the name of the first
author and with running numbers of citations

Illustrations: Each graph, drawing, or photograph must be numbered in sequence with Arabic
numerals.

Tables: The data must be arranged so that the tables read in the same direction as the text. They
should be numbered consecutively with Arabic numerals...

ABSTRACT
The abstract is the author's summary of a scientific paper. It is printed under the heading at the

beginning of the article. The abstract serves as a convenience to the readers of the journal and to
expedite the work of the abstracting journals. ..

The opening sentence should indicate the subjects of the investigation. The abstract should
comprise a brief and factual summary of the content and conclusions of the paper, a pointer to
any new information which it may contain, and indication of that information's relevance.

When giving experimental results, the abstract should indicate the method used; for new
methods, the basic principle should be given.

The abstract should be intelligible in itself without reference to the paper and should only in
exceptional cases exceed 200 words.

Key words

From four to nine key words for indexing should be given by the author together with the
abstract. They should be placed in alphabetical order...

HUrorn

Hayunas peub Ha aHTTIMIICKOM sI3bIKE UMEET CBOM OCOOEHHOCTH, CBS3aHHBIE CO CIHEIMATIBHOMN
Hay4HOH JIEKCUKOW U TPaMMaTH4YECKUMU KOHCTPYKIHSMH.



Ipumepunas rematuka HUPC no rteme

1. Academic writing
2. Scientific reading
3. Text potential

OcHoBHasi IUTEpaTypa
I'aBpumtok, O. A. [JlenoBas mepenucka Ha aHIJIMHCKOM S3bIKE JUISl CHELMAIMCTOB
MenuuuHCeKoro mpoduist : yyeObnoe mocodbme / O. A. TaBpumox, O. W. Jomuuna ;
KpacHospckuii MenunuHckuil yHusepcuterT. - Kpacnosipck : KpacI'MY, 2020. - 117 c. -
Tekcr : anextponnsi 790.00
JlonoJIHUTeIbHAS JTUTepaTypa
1. Psa6uesa, H. K. Hayuynas peur Ha aHriImiickoM s3blke. PyKOBOJCTBO MO HaydyHOMY
uznoxkeHuto. CioBapb 000pPOTOB U COUETAEMOCTH OOIICHAYYHOMN JIGKCHKHU : HOBBIN CIIOB.-
CIIpaB. aKTUBHOTO TuMa (Ha aHrI. s3bike) / H. K. Pabuesa. - 7-e usn., crep. - M. : @nunra ,
2019. - 599 c. - TeKcT : AIEeKTPOHHBIH.
2. @emopoBa, M. A. Ot akageMHUYeCKOro MHChMAa - K HAYYHOMY BBICTYIUICHHIO.
AHIIIHHACKHN s3bIK : yaeOHOoe mocobue / M. A. denoposa. - 4-¢ u3a., crep. - M. : @nuHTa ,
2018. - 168 c. - TekcT : AIEKTPOHHBIH.
DJIeKTPOHHBIE pecypchl
Tips for describing graphs (http://speakspeak.com/vocabulary-articles/dynamic-verbs-for-
describing-a-graph-and-making-a-clear-presentation http://www.learn-english-
today.com/business-english/graphs-charts.html)


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283

IIpakTnyeckoe 3ansaTue Nel3

Tema: OcHOBHbIE NpaBUJIa HAIMCAHUS HAyYHBIX CTATEH.

Pa3HoBUIHOCTDH 3aHSATHSA: KOMGI/IHI/IpOBaHHOe.

MeToabl 00yueHusi: pePOTyKTHBHBINA, METO]] IPOOIEMHOTO U3JI0KECHHS, YACTUYHO-TTOMCKOBBIN

(aBpHUCTHYECKHIN)

3HauyeHue

TEMbI

(akTyampHOCTH

M3y4yaemMoi

npoOJeMbl):  aKTyaJIbHOCTh  TEMBbI

o0ecIieuynBaeTCsl ITIOHMMAaHUEM Ba)KHOCTH BJIaACHUA AHTIIHUCKAM SI3BIKOM JJIsL 6yIIyIl[€FO

CIICHUAIIMCTA KaK YHaCTHHUKA MHTCTPAIIMOHHBIX IMPOLIECCOB.

®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.

MecTo npoBeieHHs U OCHALIIEHHE MPAKTUYECKOTr0 3aHsATusA: Ayautopust Ne 1 — KOMIUIEKT
pa3aTOYHBIX MAaTEPHAIIOB, KOMIUIEKT yueOHON Mebemnu, MOCal0YHbIX MECT, HOYTOVK,
MIPOEKTOP, IKPaH.

CTpykKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHSATHUS)

Oranbl
MIPAKTUIECKOTO [TpoaomKUTETEHOCTD
/T | 3aHATHUS (MuH.) Copep:kaHue dTana U OCHAIEHHOCTh
Opranu3zanus [TpoBepka mocenaeMoCT! ¥ BHEIITHETO
1 3aHATUS 5.00 BUJa 00yYaronmxcs
Tema «Main Rules of Writing an
DopmMyJIMPOBKA TEMBI Academic Paper», ee akTyaJIbHOCTh H
2 J5 @8 (SN 05 10.00 LIEJIA 3aHATUS
[IpenBapuTenbHas peueBas pa3MUHKA
(warming-up) B pexxume Teacher — Group,
KoHTpob HCXOTHOTO MIPOBEPKA 3HAHUS JICKCUKU ¥ TPAMMATHKH,
YpOBHS 3HAHUH, HABBIKOB MOHOJIOTUYECKOM peuH Mo paHee
3 | yMeHwmi 20.00 M3Y4YEHHBIM TEMaM
a) BBeneHne HOBOTO JIEKCUYECKOTO
PackpeiTe yuebHo- MaTepuaia. b) rpaMMaTH4YEeCKHil
4 | meJeBBIX BOMPOCOB 30.00 matepuan: Reported Speech
a) BrimonHeHue TpeHUPOBOYHBIX
yIpaxHeHui. 13 npenokeHHoro Tekcra
BBIMUIIIKTE TI0 TSATh CIIOB, KOTOPHIE
OTHOCSITCS] K TS PMUHOJIOTHYECKOMY,
CamocTosTenpHas 001IeyTTOTPEOUTENTFHOMY U
paboTa oOyyaroumxcs 00LIeHAYYHOMY JIEKCUYECKUM CII0SIM
5 | (Tekymuit KOHTPOJIb) 180.00 (ITpun 2) b) Pabota B mapax.
a) OTBETUTH HA BOMIPOCHI; b) pemuTh
HToroBbIii KOHTPOJIb CUTYaIlMOHHBIE 337]a4H TI0 TEME; C)
6 | 3HaHWMI 20.00 TECTOBBIE 3aJJaHUs 110 TPAaMMAaTHKE.
a) KOHTPOJIbHBIE BOMPOCHI TI0 TEME
3aHSTHS,
b) TecToBbIE 3aJaHMUSI; C) CUTYAIMOHHbBIE
7 3agaHue Ha IOM 5.00 3aJaun
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AHHOTaNUs (KpaTKOE COiepKaHUE TEMBI):

Tema «Main Rules of Writing an Academic Paper» npemnonaraer 03HaKOMJICHHE C TTIOHSATHEM
«HayuHblii cTUIIBY, €r0 (YHKIMSAMH, a TAK)KE TPAMMATHYSCKIMHU U JIEKCHYECKUMHU HOPMaMH.
Urenue tekcra «Academic Writingy.

JJEKCUYECKHE OCOBEHHOCTH HAYYHOI'O TEKCTA

B x0/1e TMHTBUCTUYECKIX UCCIICIOBAHMI OBLI C/IETaH BBIBOJ O TOM, YTO BECh JIEKCUYCCKUI
MacCHB JIF000T0 HAYYHOT'O TEKCTa MOXKET OBITh pa3OUT Ha 0OIIECYOTPEOUTEIBHYIO JICKCHKY,
00IIeHAYYHYIO U TEPMUHOIOTHYECKYI0. CII0Ba, BXOSIINE B TY MU HHYIO TPYIIITY, HA3bIBAIOTCS
TEPMHUHOM «JIeKCHYECKUM CJI0i».

ITockonbKy OJTHOM M3 XapaKTEPHBIX YEPT HAYYHOI'O TEKCTA SIBJISETCS HAIMYKME HAYYHOU
(«KHMDKHOI») JT€KCUKH, TO CTAHOBUTCS OUEBUAHON HEOOXOAMMOCTb BbIIEICHUS 001IEHAYYHOI0
CJI0Sl B JIEKCUYECKOM COCTaBE HAyYHBIX TEKCTOB. B 3TOT GJIOK BXOJAT JIEKCUUECKUE €AMHUILIbI,
HNPUHAAISKAIINE K Pa3HBIM YacTsAM pedH, 6€3 KOTOPBIX HEBO3MOXKHO OIUCATh X0/
HCCIIEIOBaHMS, PE3YJIbTAThl IKCIIEPUMEHTA, CAeNaTh JUTEPATYPHBIA 0030p MO TEME HAyIHOH
paboTel U T.11. [10 JaHHBIM pa3IMYHBIX UCTOYHUKOB OOIIEHay4YHasl JEKCHKa B HAyYHOM TEKCTE 110
0001 crienuanbHOCTH cocTaBisieT oT 24 10 30% Bcero JIEKCHYecKOro MacCHBa.

TepmuHo0rMYecKHii CI0M MEIULIIMHCKUX HAYYHBIX TEKCTOB OCHOBaH B 00IIel cBOoell Macce Ha
KOPHSIX JIATUHCKOI'O U Tpedeckoro npoucxoxaeHus. CornacHo «CloBapro JIMHIBUCTHYECKUX
TEPMUHOB», TEPMHH — 3TO CJIIOBO MUJIM CIIOBOCOYETAaHHUE CIELUAIBHOIO (HAy4HOTO,
TEXHUYECKOT'0 U T.II.) sI3bIKa, cO3aBaeMoe (IPUHUMAEMOE, 3aMMCTBYEMOE U T.I1.) JJIs1 TOYHOTO
BBIPpAXKCHUA CIICHHUATIbHBIX IIOHSATHHA U 0003HAYEHUS CIICHUAJIBHBIX MTPECAMETOB.

TepMuHOIOrMYECKUH CIIOH MpeACTaBIIsAeT COO0M HEOThEMIIEMYIO YacTh JIEKCHYECKOTO COCTaBa
aro6oro HayyHoro Tekcta. Cienyer oOpaTUTh BHUMaHKUE Ha TOT (aKT, YTO MOAABIAIOLIEE
OOJIBIIIMHCTBO TEPMHUHOB MHOI'O3HAYHBI, OAWH 1 TOT )K€ TCPMHUH MOKCT NCII0JIb30BaATHCA B
pa3IMYHBIX HayKax, 0003Hauas pa3Hble MOHATHUS, HApUMEpP: comminution — crmom.
u3MeNbueHue (UMM ); eeo. npobienue (mopoasl); depesoodp. nepubpupoanue (mporecc
MOJIy4EHHUs APEBECHOM Macchl HCTUPAaHUEM 0alaHCOBOM JIPeBECHHBI TOBEPXHOCTHIO
BpaIfaronerocs abpa3uBHOr0 KaMHs).

OO0meynoTpeduTeNbHBIN JEKCUIECKHUI CIIOM, KaK CIEAYET U3 HA3BaHUS ITOM CTPATHI,
COCTaBJISIFOT CJIOBA, 00JIaIa0Ie MAKCUMAJIbHON YaCTOTHOCTbIO, 0€3 KOTOPBIX HE MOXKET
CTPOUTHCS HUKaKasl peub Ha €CTECTBEHHOM YEJIOBEYECKOM sI3bIKE. BXonsiue B ero cocras
JIEKCUYECKHE €TUHUIBI IEPEXOIUT U3 OJTHOTO HAYYHOT'O TEKCTa B JIPYroi, U3 0JIHOM 0bsacTu
3HaHUS B IPYTYIO.

ITokaxxem Ha KOHKPCTHOM MaTCpUaJIC, KAKUM 06pa30M MEIUIIUHCKUMN TEKCT pacciianBacTCsd Ha
06HIerI/ISHaHHBIe JICKCHUYCCKUCE IJIACThl — CTPAThI. Bosemem TekcT AHHOTAaluU.

In a randomised controlled trial, twelve matched pairs of patients with chronic obstructive
pulmonary disease received traditional Chinese acupuncture or placebo acupuncture. After three
weeks’ treatment the traditional acupuncture group showed significantly greater benefit in terms
of subjective scores of breathlessness and six-minute walking distance. Objective measures of




lung function were unchanged in either group. Whether those differences are mediated by
endogenous opiate and/or peptide release remains speculative.

K o6reynorpeburenbHOMY ClIOr0 oTHeceM uuciuTenbhbie (twelve, three, six), mecronmenus
(either, those) , rnarox to be (were, are). be3 comuenwus1, cioBa pairs, group Toxe cieI0Baio Obl
OTHECTH K 3TOMY CJIOI0, OJIHAKO OHH YIIOTpeOIeHbI B cloBocoueTanusx matched pairs of
patients, traditional acupuncture group, 4To BHOCHT B HHX CIICI[HAJIbHO-HAYIHBIH
(MEIUIMHCKU ) KOMITOHEHT, XOTSI 3TH CIIOBOCOYECTAHHS HEBO3MOXHO Ha3BaTh
TEPMHHHUPOBAHHBIMH B MIOJTHOM CMBICJIE 3TOTO CIIOBA.

K TepMuHam oTHOCSTCS ClieAyOLIKE ClIoBa U ciioBocouetanus: Chinese acupuncture, placebo
acupuncture, breathlessness, endogenous opiate, peptide release. Tepmutom sBasICTCS
nojuiIekceMHoe oOpazoBanue chronic obstructive pulmonary disease, mockoyibKy HaJTMUUE TPEX
CIeHaTbHBIX TEPMHUHOB TEPMUHHUPYET U 00IIEyoTpeOuTeapHOE ¢a0Bo disease.

CrnoBocoueranue lung function ciemayer oTHeCTH K clielMAIbHO-HAYYHOM JICKCHKE KaK
o0pa3oBaHHOE MO CXeMe ‘“‘ClielIMaTbHOE CIIOBO + 00IIEHAyYHOE CJI0BO” .

OCTaBI_Hy}OCSI JICKCUKY OIIPCACINM KaK 06meHaquy10, T.C. CJIOBA U BbIPAXXCHU:A, C IOMOIIbBIO
KOTOPBIX MOKHO OIIMCBIBATD SIBJICHUA W IIPOLCCCHI B PA3JIMYHBIX HAYKaX:

randomised controlled trial — uccienoBanue MeTO0M CiTydaitHO# BEIOOPKH B KOHTPOIUPYEMBIX
YCIIOBUSIX;

matched pairs — mooOpaHHbIe MO ONPECICHHBIM MapaMeTpaM IMapébl;
objective measures — raHHbIe K3MEPECHUI ITPU TIOMOIIX TTPUOOPOB;

subjective scores — maHHbIe CyObEKTHBHOTO BOCHPHUSITHS, PETUCTPUPYEMBIC TI0 OIPEACICHHBIM
IIKasam;

remains speculative — ocraercsi HeBBISICHEHHBIM.

Amnann3 I36IKOBOr0 Marcpuralia rmoKasbIBacT, 4YTO UMCHHO oﬁmeﬂayqﬂaﬂ JICKCHKA 3aTPpYyAHACT
YTCHUC HAYYHBIX TCKCTOB Ha NHOCTPAHHOM fA3BIKE, IO3TOMY TIIATCIBHOC U3YYCHUEC 3TOT'O
mjiaacta urpact Ba)KHCI\/’IHIYIO POJib B OIITUMH3AallUU SA3bIKA HAYYHOT'O 06HIGHI/I$I.

OO0meHayyHas JICKCHKa, PYHKIIMOHUPYIOIIAs B HAYIHBIX TEKCTaX, pacraiaeTcs Ha MeCTh
TEMaTHUYECKHX TPYIII, COOTBETCTBYIOIIMX 3TallaM Hay4yHOTO UCCiIeoBaHus. Paznenbl
001IIeHayYHOU JIEKCUKH, TAKHE KaK ‘npedsuoenue u nepcnekmussl’, ‘npuoopemenue 3HaHull
‘opeanuzayus u cucmemamuzayus mamepuia’, ‘sepuguxayus, npogepka’, ‘8vi800bl,
3axnouenue’, ‘nepedaya 3HaHuil, Noka3z’ v T. 1., ONPEJEICHHBIM 00pa30M COOTHOCSTCS C
M0/A3aroJIOBKAMHM HAYYHO-3KCIEPUMEHTANBHOU cTaThu. Tak, B yacTu “AHHOTaIUs” AaeTcs
KpaTKasl XapaKTepUCTHKA CYTH SKCIIEPUMEHTA, CYMMHPYIOTCS PE3YIIbTAThI, IPE/IaratoTCs
BBIBOJIBI U, COOTBETCTBEHHO, OHA COJIEPKUT OOIIEHAYYHYIO JIEKCUKY, 0003HAYAIOIIYI0 9TH
nousTus, Hanpumep: to conclude, conclusion, to analyze, analysis, to characterize,
characteristics u T.1. Pa3zen, o3ariaBineHHbii “BBenenue”, mOCBAIIEH HCTOPUH BOIIPOCa,
nepcrekTBaM dkcnepumenTa (to assume, assumption, to postulate, to propose, to suggest,
suggestion u ap.). Kak cieayer u3 3ariaBus pasjena ‘“Marepuai u METOJIbI €r0 UCCIICIOBaHus
JaHHAs YacTh MpejiaracT BHUMAHUIO YUTATENs OMUCAaHUE TPYII NAI[UeHTOB, IPUHSBIINX
yuyactre B 3kcriepumente (t0 observe, observation, to identify, to assess, assessment u ap.).



Yactp “Pe3ynbrarhl’” 3HAKOMUT C MOJyYCHHBIMH JAHHBIME (HarmpuMmep, to confirm, to indicate, to
obtain u ap.), B paznene “O0cyxaeHne” pacCMaTPUBAIOTCS CIIOPHBIEC WIIH CXOIHBIE PE3YIbTaThI
IpeAbIIYIIMX SKCICPUMEHTOB, a TAKXKE MPEIararoTcsi BHIBObI (Harpumep, to associate,
associations, to compare, comparison, to corroborate, to postulate, to receive u ap.).

B paMKax 3aHATHUA paCcCMaTPpHUBAaKOTCA 3Tallbl UCCIICAOBAHUA:

Possible Stages of Investigation

The eight stages of individual scientific investigation are presented below in random order
(except A and H). Individually, read stages B-G, and try to find a logical sequence for the stages.
Write down the letters in order. Note that there may be more than one possible sequence. Share
your ideas with other members of your group.

A: Select a topic for investigation

For example, try to think about what you would like to improve in your classroom practice.

B: Decide which data to collect

For example, you can take photos, keep a classroom diary, save lesson plans, or write a simple
questionnaire. Ask other mates or peers for advice.

C: Evaluate your work

For example, ask: What did my peers learn? What did I/we learn? Where is the 'evidence? What
recommendations can l/we give peers interested in the same topic?

D: Preliminary exploration

Read as much as you can find on the topic you select (books, journals, websites), and about
investigating, keeping notes on your reading. Ask mates or peers for advice.

E: Find (a) colleague(s) to work with
When you feel fed up or stuck, working together helps you to share ideas and the workload!
F: Teach and collect data

Actually teach for the period you set yourself. Make sure that collecting data does not interfere
too much with your studying!

G: Set aims and 'start small’

Do not try to do too much too quickly. Set modest aims for your investigation, for example by
focusing on one thing for a limited period of time.

H: Share the results with colleagues

Tell peers in your group about your recommendations by making a poster about your work; or
write a report or article, or give a talk at a conference.



Hrorn

OO01eHayyHas JCKCHUKA 3aTPyIHSCT YTCHHE HAYIHBIX TEKCTOB Ha HHOCTPAHHOM SI3bIKE, TIOITOMY
THIATETFHOE U3YYCHHE ITOTO TUTACTA UTPACT BAXKHEHUIITYIO POJIb B ONITUMHU3AIINY SI3bIKA HAYIHOTO
oO01eHus.

IIpumepnas rematnka HUPC no teme

1. Academic writing

2. Designing a scientific paper

3. Structure of the academic paper
4. Common stages of investigation

OcHoBHasl JuTepaTypa
laBpwmrok, O. A. JlenoBas mnepenucka Ha aHIVIMICKOM S3bIKE€ JJIs CIELHAINCTOB
MEIUIIMHCKOro mpoduis : ydyeOHoe mocobue / O. A. TlaBpumok, O. W. JlomHuHa ;
KpacHosipckuit meaunuHckuii yausepcuter. - Kpacnospek : KpacI'MYVY, 2020. - 117 c. -
Texcr : anextponnsii 790.00
JlonoJIHUTe/ILHASA JIUTEpaTypa
1. PsabueBa, H. K. Hayunas peur Ha aHTIMICKOM s3bIKE. PYKOBOACTBO 1O HAyYHOMY
n3noxeHuto. CroBapp 000pPOTOB M COYETAEMOCTH OOIIEHAYYHOU JIEKCHKHU : HOBBIM CIIOB.-
CIpaB. aKTUBHOTO TuTa (Ha aHrI. s3bike) / H. K. Psabuesa. - 7-e u3sn., crep. - M. : @nunra ,
2019. - 599 c. - TekcT : PNCKTPOHHBIN.
2. ®epopoBa, M. A. Ot akageMH4ecKOro MHCbMAa - K HAay4HOMY BBICTYIUICHHUIO.
AHrIMiickuii s3bIK : yuebHoe nmocobue / M. A. ®enoposa. - 4-e uza., crep. - M. : @aunTa ,
2018. - 168 c. - TekcT : AINEKTPOHHBIH.
DJIEeKTPOHHbBIE pecypchl
Tips for describing graphs (http://speakspeak.com/vocabulary-articles/dynamic-verbs-for-
describing-a-graph-and-making-a-clear-presentation http://www.learn-english-
today.com/business-english/graphs-charts.html)


https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
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(aBpHUCTHYECKHIN)

3HauyeHue

TEMbI

(akTyaJIbHOCTD

IIpakTH4yeckoe 3ansitue Neld
Tema: Hanucanue pe3roMe K Hay4HOH CTaThe.

Pa3HOBHAHOCTD 3aHATHUSA: KOMOMHUPOBAHHOE.
MeToabl 00yueHusi: pePOTyKTHBHBINA, METO]] IPOOIEMHOTO U3JI0KECHHS, YACTUYHO-TTOMCKOBBIN

M3y4yaemMoi

npoOJIeMbl):  aKTyaJbHOCTb  TE€MBbI

o0ecIieuynBaeTCsl ITIOHMMAaHUEM Ba)KHOCTH BJIaACHUA AHTIIHUCKAM SI3BIKOM JJIsL 6yIIyIl[€FO

CIICHUAIIMCTA KaK YHaCTHHUKA MHTCTPAIIMOHHBIX IMPOLIECCOB.
®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.
MecTo npoBeieHHs U OCHALIIEHHE MPAKTHYECKOr0 3aHATUA: Ayautopust Ne 1 — KOMIUIEKT

pasaaTO4YHbIX MaTCpUaJIOB, KOMILUICKT yqe6H0171 Me6en1/1, IIOCaaA04YHbIX MECT, HO}/T6}’K,

MIPOEKTOP, IKPaH.
CTpykTypa coaep:kaHusl TeMbl (XpOHOKApTa MPAKTUUYECKOTO 3aHATHSA)

Oransl
PaKTUYECKOTO [TpogomKUTETHHOCTD
/1 | 3aHATHS (MuH.) ConeprkaHue 3Tarna U OCHaIIEHHOCTh
Opranuzanus [TpoBepka mocenaeMocTy ¥ BHEITHETO
1 3aHATUS 5.00 BUJa 00yYaronmxcs
DopmyIHUPOBKA TEMBI Tema «Writing a Summary», ee
2 | uuemn 10.00 aKTyaJIbHOCTb U LEJIH 3aHATUS
[TpenBapuTenpHas peueBasi pa3MUHKa
(warming-up) B peskume Teacher — Group,
KonTtpomus ucxogHoro IIPOBEPKA 3HAHUS JIEKCUKU U IPAMMAaTUKH,
YPOBHsI 3HaHHH, HAaBBIKOB MOHOJIOTMYECKOM PEUH 110 paHee
3 | yMeHuit 20.00 W3Y4YEHHBIM TEMaM
a) BBenenne HOBOTO JIEKCUYECKOTO
PackpeiTue yuebHO- MaTepuana. b) rpaMMaTUYecKui
4 | 1eneBBIX BOIIPOCOB 30.00 marepuai: Reported Speech
a) BeimonHeHue TpeHNnPOBOYHBIX
ynpaxHeHuil. M3yunte Tabauiy 3HaueHHHA
obmenay4Horo cioBa ‘challenge’.
[TepeBeauTe NpeaAsoKEHHs CO CIOBOM
‘challenge’ Ha pycckuil s3bIK, yIUTHIBas
€ro MHOTO3HaYHOCTh (IIpU BBIOOpE TOTO
WJIM MTHOTO 3Ha4yeHus ciosa ‘challenge’
HE00X0/IMMO OPUEHTHPOBATHCS Ha
KOHTEKCT); [lepeBenute ciaenyrommue
IpeUIoKeHus], oOpaliasi BHUMaHue Ha
CamocrosTenbHas pa3ianyYHble 3Ha4eHUs 00LIeHAYYHOT O
paboTa oOyJarommxcs rinaroia ‘to follow’: b) Bermonunenue
S5 | (Texymuit KOHTPOJIb) 180.00 yIpaxHEHUH.
W TOrOBBIi KOHTPOIIH a) OTBETUTH Ha BOIIPOCHI; b) penTh
6 | 3HaHWMI 20.00 CUTYAIIMOHHBIC 33/1a4H TI0 TEME; C)




TCCTOBBIC 3a/laHU 110 TPaMMATHKE.

a) KOHTPOJIBHBIE BOIIPOCHI 110 TEME
3aHSTHS,

b) TecToBbIE 3a/1aHUS; C) CUTYaI[MOHHBIC
7 3aganue Ha JOM 5.00 3a7auu

BCET'O 270

AHHOTaNUs (KpaTKOe CoiepKaHUE TEMBI):

Tema «Writing a Summaryy npearnosiaraeT 03HaKOMJICHHE ¢ TTOHsATHEeM «HaydHbIN CTHIIBY, €r0o
GYHKIUSAME, a TAKXKE TPAMMATHYECKUMU U JICKCHUYECKUMU HOPMAaMHU.

CUHTAKCHMYECKHE OCOBEHHOCTHN HAYYHOI'O TEKCTA

Hay4nasi mpo3a — 310 Takas opma pedu, KOTOpasi OTPaKAET PACCyIOUHYIO e TEIbHOCTh
YeJI0BEKa, U SI3bIK HAYKH UMEET Te YK€ CBOIMCTBA: JIOTMYHOCTH, JOKA3aTEIbHOCTD, apIYMEHTAIHIO.
Hay4Hast peub B 1I€JIOM XapaKTepU3yeTcsi 00bEKTUBHOCTHIO, 000OIICHHOCTBIO U B HEKOTOPOM
CTETIEHU OTCTPAHEHHOCTHIO. [109TOMY CTaHOBHUTCS OHATHBIM IIUPOKOE YIIOTPEOICHHE B
HAYYHBIX TEKCTaX KOHCTPYKIIMI B CTPAIaTEIbHOM 3aj10re. J|pyruMu clioBaMH, UCIIOJIb30BaHUE
CTPaJaTEILHOTO 3aJI0Ta SABIISETCS OTHOW U3 OTIMYUTEIBHBIX YepT HaydyHOU peun. Ciemyer
00paTuTh BHUMaHKUE Ha TOT (DaKT, YTO B HAYYHOH JTUTEpAType Yallle UCIIOIb3YIOTCS BpEMEHA
rpymn Simple (Passive Voice) u Perfect (Passive Voice). (3ameTnm B ckoOKax, 4TO BpeMeHa
rpymibl Perfect 000oux 3a10roB B OCHOBHOM XapaKTEPHBI JUIsl YCTHO# peun.) B HaydHOM TekcTe
B OCHOBHOM COOOIIAIOTCS TIOATBEPKICHHBIE SKCIIEPUMEHTAIBHO (PaKTHI, TIO3TOMY
yrnotpebieHue BpeMeH rpyiibl Simple (Active Voice) B JaHHOM PErucTpe TakKe CTAaHOBUTCS
OTIpaB/IaHHBIM.

I'pynna Bpemen Continuous, 0003HaYaIOUINX JIUTENBHOE, IPOI0JIKAIOIIEECs IEHCTBUE, B
HAYYHBIX TEKCTaX BCTPEUYaeTcs JOBOJBHO PEIKO, OJTHAKO, CIEAYeT OTMETUTh, yTo Continuous
(Active Voice) ucrnionb3yetcst pexe 1o cpaHeHuto ¢ Continuous (Passive Voice), kotopoe
MOYKHO yIOTPeOUTh MPH OMHCAHUM MPOJIOKAIOIIMXCS UCCIIE0BAaHUI UITH TPOBEACHUN
Hay4YHBIX 3KCIEPUMEHTOB (HalpuMep, B pazzenax «Marepuaisl U METOAbD) U «Pe3ynbTarhi»).

CooO1ieHne nepenaBaeMoil B HAy4HOU CTaThe (DaKTHUECKON HHPOpPMAIIMK B OCHOBHOM BeAETCS
¢ IoMoIIIbI0 BpemeH rpynmsl Simple. Ognako rpynmna Bpemen Perfect (Active Voice) B HaydHBIX
TEKCTax YHoTpeOseTcs TakKe JOBOJIbHO YacTO, 0COOCHHO MPH OMKUCAHUU UCTOPUIA OONIE3HU U
P OMHMCAHHUH XO/1a UCCIIEOBAaHUM (HAapUMep, B HAYYHBIX CTaThsIX B pazzeine «Pezromer).

OcobeHHoOCTH Hay‘IHOfI PE€UYr HAXOIAT CBOC JIMHIBUCTUYCCKOC BBIPAKCHUEC B UCIIOJIL30BaAHUA
CHHTaKCHYECKHX KOHCTPYKIMH C Pa3BETBICHHBIMH PUYMHHO-CJIEICTBEHHBIMUA OTHOIICHHSIMH,
HarpuMmep:

The fact that many techniques are available for the measurement of cardiac output in man
indicates that none is completely satisfactory.

Although it seems logical to assume that postprandial angina is related to an increase in cardiac
output, it has been claimed that this is not the case.




Kak 6b110 cka3aHo, OAHOM U3 XapaKTEPHBIX YEPT HAYYHOM PEUYH B LIEJIOM SIBIISIETCS €€
KJIHIIMPOBAHHOCTD, T.€. UCIOJIb30BAHUE HE TOJIBKO YCTOSBIIUXCS CIIOBOCOUETAHUN U pEeYEBbIX
000pOTOB, HO U OOMJINE CHHTAKCHUECKUX KOHCTPYKIIUH, KOTOPBIE 3HAUUTEIIFHO COKPAIIAIOT
TEKCT U CLIOCOOCTBYIOT ONTUMAJIbHOM Mepeiaue HayqHoH HH(OopMaIuH.

OnHO# U3 MIUPOKO YyMOTPEOISIEMbIX CHHTAKCUYECKUX KOHCTPYKIIMI B TUCBMEHHOW peYH
sBisierest «CrioskHoe ponoiHenue ¢ napuautuBom» (Complex Object unu Objective-with-the-
Infinitive Construction). 3Ta KOHCTPYKITUS MTO3BOJISET TOYHO M KPATKO BHIPA3UTh MBICIIb, T.€.
OTBEYAET OCHOBHBIM TPEOOBAHUSAM, KOTOPHIE MPEABSBISIOTCS K HAYYHON PEUYH B IIETIOM.

Uro kacaeTcst ynoTpeOJIeHUs] CHHTAaKCUYECKOH KOHCTPYKIMHU «CII0KHOE TOJIeKAIIee ¢
unpuarTHBoM» (Complex Subject nam Subjective-with-the- Infinitive Construction), To ciaemyer
OTMETHUTh, YTO OHA OoJiee XapaKkTepHa JUIsl MUCbMEHHOH, (popManbHOM peun (Hampumep, mpu
HAIKMCAaHUK HAyYHBIX CTaTel, 0030pOB, ONMCAHUH YKCIICPUMEHTOB H T.II.), B YCTHOU K€ PEUH
BCTPEYAETCS IOBOJBHO PEAKO.

Kak ye yka3bIBaJ0Ch, OCHOBHBIEC XapaKTEPUCTUKH HAYYHOTO TEKCTa - KPATKOCTh M TOYHOCTh
M3JIOKEHUS MaTepuana. YoTpebieHue caMOCTOATEIHLHOTO MprYacTHOro obopora (Absolute
Participial Construction) orBe4aeT 3TuM TPeOOBaHHMSIM U B OCHOBHOM XapakTEPHO IS
IIICbMEHHOW Hay4YHOU PEYH.

Kpome Toro, mmpoKo HCIoNb3yIOTCS IPUYACTHBIC, TePYHINANbHbBIC, THPUHUTHBHBIE 000POTHI:

Patients walked over a measured distance at their own pace for six minutes on the flat, stops
being allowed if necessary.

The preoperative examination showed 18% to have sufficient psychiatric morbidity to make a
diagnosis, usually a combination of anxiety and depression.

IToutn KaXJI0€ CyIICCTBUTCIIbHOC UMCCT NIPCIIO3UTHUBHOC UJIU ITOCTIIO3UTUBHOC OIIPCACIICHUC
WIK ¥ TO | Apyroe ogHoBpemenno: the controlled group, general practice records, chronic sinus
infection, the seasonal pattern of the attacks, initial cranial ultrasound examination, the results
discussed, the patients examined u T. .

CuHTakcHuyeckasi CTpyKTypa MpeIoKEHUs ONPEAEIAeTCs €ro MECTOM B TeKCTe. J{pyrumu
CJIOBaMH, IMEHHO KOMMYHHUKATHBHAs 1I€7Tb UTPAeT BAKHYIO POJIb B BEIOOPE TOM MM MHOU
CHHTAKCHYECKOM OPraHU3aINU MPEIIOKECHUS.

Tak, B pa3zene “AHHOTANMA” aBTOPBI OOBIYHO MPUOETaIOT K NCHOIb30BAHUIO IIPOCTHIX
pacnpoCTpaHEHHBIX MPETIOKEHUM, YTO OTBEYAET OCHOBHOM KOMMYHUKATUBHOM LETU ITOU
YaCTU CTaTbU: MIEPEAATH CYTh HKCIIEPUMEHTA KaK MOYKHO KOpPOYE:

In an analysis of general practice records the rate of chronic sinusitis was significantly greater
in 92 patients with multiple sclerosis than matched controls.

Functional outcome was analyzed depending on histological features, age, tumor localization
and the extension of involved spinal segments.

B pazzgene “BBenenune” Koau4ecTBO NPOCTHIX NMPEATOKEHUH (10 CPaBHEHHUIO ¢ “AHHOTaLMEn )
HIDKE; TUIIMYHBIMHU SIBJISIETCS YIIOTPEOIeHNE CIIOKHOMOAYMHEHHBIX MPEITI0KEHNUH C OTHUM -
JIBYMsI IPUAATOYHBIMH, YACTO OCJIOKHEHHBIMH NPUYACTHBIMU, T€PYHIUATBHBIMU WIIN
UHOUHUTUBHBIMU 000POTaMHU:



The fact that many techniques are available for the measurement of cardiac output in man
indicates that none is completely satisfactory.

Although it seems logical to assume that postprandial angina is related to an increase in cardiac
output, it has been claimed that this is not the case.

Many of these requirements are met by a technique in which mass-spectrometric measurements
of expired carbon dioxide provide the information required to calculate cardiac output by the
indirect Fick principle.

B pazgenax “Matepuanbl 1 MeToAbI” U “Pe3yibTaThl” TOCTHKEHUIO OCHOBHOM
KOMMYHUKATUBHOM 1eJH (IIEPEUYUCIIEHUE OCMOTPEHHBIX TPYIII MAIIMEHTOB, UCIIOIb30BAHHBIX
METOJIOB JICUCHHS, @ TAKXKE TOJYICHHBIX PE3YJIbTaTOB) CIOCOOCTBYET YIOTPEOICHUIO MPOCTHIX
pacipoCTpaHEHHBIX MPEAJIOKEHUN — YaCTO ¢ MHOUHUTHBHBIMU, TePYHIUAITBHBIMU H
MIPUYACTHBIMA 00OPOTAMHU:

Patients walked over a measured distance at their own pace for six minutes on the flat, stops
being allowed if necessary.

The preoperative examination showed 18% to have sufficient psychiatric morbidity to make a
diagnosis, usually a combination of anxiety and depression.

Camoit 00beMHOM YaCcThI0 U3y9aeMbIX CTATeH, KaK IPABHIIO, SIBIISCTCS pazaen “Oocy:kaeHue”.
O6ocHOBaHME MPAaBUIHLHOTO BEIOOPA MPEnapaToB WM HOBOW METOJUKH JICYCHHUS, TOABEICHNE
HUTOT'OB UCCIIENOBAHN, CPAaBHEHHUSA PE3YIILTATOB JKCIIEPUMEHTA C Pe3yJIbTaTaMU IPYIUX YYEHBIX,
3aHUMAIOIIUXCS TOJOOHBIMHU Pa3pabOTKaMU — BCE 3TO JUKTYET UCIOIb30BaHUE OOJIBIIIOTO
KOJIM4YeCTBA CJIOKHOCOUYMHCHHBIX U CIIOKHOIIOJYMHCHHBIX HpeIIJIO)KCHI/Iﬁ C psaoM
NPUJATOYHBIX, POCTHIX PACIIPOCTPAHEHHBIX MPEIIOKEHHH C OJHOPOIHBIMU WICHAMH,
OCJIO’)KHEHHBIX PA3HOr'0 TUIIA 000POTaMHU:

However, those patients ineligible for the randomized trial because they already owned peak
flow meters required much more medical intervention during the year to maintain their
pulmonary function, implying that their asthma was either more severe or more difficult to treat
than those eligible for randomization.

One may speculate that, since the performance of the impaired cardiac pump at maximum
stimulation is lower than that expected to sustain a normal sedentary existence, such cardiac
insufficiency leads to other organ failure and eventual death.

Hpocn,le MPEATIOXKCHUA BCTPEUAIOTCA B pa3JIMUHBIX pasaciax CTaTbu U UX ynOTpe6J'I€HI/I€
CBA3aHO C PCIICHUEM CICAYIOINX KOMMYHHUKATUBHBIX 3a/1a4:

e cooOuieHne HanboJee CyIEeCTBEHHONW MBICIIH aBTOpa:
On theoretical grounds, however, maximum cardiac output is preferable.

e  BBEJECHHUE pAJA IOBOJIOB, ApI'yMEHTOB, PACCYXKIEHUM, a TAKKE MEPEUNCICHUM:
However few data exist on the link between birth weight and later cognitive function.

e (hopMyIHpPOBKA pe3ysibTaTa HIKCIEPUMEHTA!



None gave a history of pink disease in childhood.
e 0oQopMIICHHE CCBUIOK Ha TaOIUIIBI, rPaUKU, TUATPAMMBI U T. 11.:

Figure 2 shows the average yearly age specific and sex specific deaths rates over the study
period.

e IIOJBEICHME UTOrA LIEIU PACCYKICHUM, MOTUBUPOBOK U T. II.:
We found no differences in the pulmonary function of patients after 1-2 months.

B xoze 3aHATHS 00yJaronrecs 3aKperuisiioT 3HaHUS O CTPYKTYpe HAyYHOH CTaThU HA
AHTJIMHCKOM SI3BIKE:

PARTS OF AN ORIGINAL ARTICLE

Introduction. This should briefly outline the problem with particular emphasis on the present
state of knowledge, followed by a short statement on the aim of the investigation

Material and Methods. This section should contain a brief description of the equipment and
material employed and the explanation of the way in which the work was done.

Results. This part of the paper provides a brief description of the results obtained. Data as far as
possible, should be presented in tables or graphs; double documentation in text, tables, or figures
should be avoided.

Discussion. The author is advised to discuss the results, giving particular emphasis to unsettled
and controversial points and indicating some conclusions.

References. Citations (uutuposanue in the text should appear as ciphers (apabcekas mudpa) in
parentheses (kpyribie ckobku) referring to the reference list. All authors cited, and only these,
must be listed at the end of the paper in alphabetical order according to the name of the first
author and with running numbers of citations

Illustrations: Each graph, drawing, or photograph must be numbered in sequence with Arabic
numerals.

Tables: The data must be arranged so that the tables read in the same direction as the text. They
should be numbered consecutively with Arabic numerals...

ABSTRACT
The abstract is the author's summary of a scientific paper. It is printed under the heading at the

beginning of the article. The abstract serves as a convenience to the readers of the journal and to
expedite the work of the abstracting journals. ..

The opening sentence should indicate the subjects of the investigation. The abstract should
comprise a brief and factual summary of the content and conclusions of the paper, a pointer to
any new information which it may contain, and indication of that information's relevance.

When giving experimental results, the abstract should indicate the method used; for new
methods, the basic principle should be given.



The abstract should be intelligible in itself without reference to the paper and should only in
exceptional cases exceed 200 words.

Key words

From four to nine key words for indexing should be given by the author together with the
abstract. They should be placed in alphabetical order...

HUrorn

OCOOEHHOCTM HaNUCaHMs PE3IOME HAy4YHOW CTaTbM Ha AaHTJIMKUCKOM SI3bIKE CIEAyeT
YUYUTBIBATh IIPU MOJAIOTOBKE HAYUYHBIX IyOJIMKALMI B CBSA3M C TEM, YTO PE3IOME BBICTYIIAET
BOXHBIM JJIEMEHTOM IIOMCKa HAay4YHBIX CTaTel B 0a3ax JaHHBIX M HECET CEepPhe3HYIO
CMBICJIOBYIO HarpysKy.

IIpumepnas rematnka HUPC no teme

1. Academic writing
2. Scientific reading
3. Designing a scientific paper

OcHoBHasi iuTEepaTypa
I'aBpumtok, O. A. [JlenoBas mepenucka Ha aHIJIMHCKOM SI3bIKE JUISL CHELMAIMCTOB
MenuuuHcKoro mpoduist : yuyeOnoe mocobme / O. A. TaBpumox, O. W. JlomuHuHa ;
KpacHospckuii MenunuHckuil yHusepcuter. - Kpacnosipck : KpacI'MYVY, 2020. - 117 c. -
Texcr : anextponnsii 790.00
JlonoIHUTeIbHAS JTUTEpaTypa
1. PsbueBa, H. K. Hayunas peub Ha aHrimiickom si3bike. PyKOBOACTBO MO Hay4HOMY
uznoxkeHuto. CroBapb 000POTOB U COUETAEMOCTH OOIIEHAYYHOW JIEKCHKU : HOBBIH CIIOB.-
CIIpaB. aKTUBHOTO TuMa (Ha aHriI. s3eike) / H. K. Pabuesa. - 7-e u3zn., crep. - M. : @nunra ,
2019. - 599 c. - TeKcT : AIEeKTPOHHBIH.
2. ®epopoBa, M. A. OT akageMHUYeCKOro THChbMAa - K HAYYHOMY BBICTYIUICHHUIO.
AHrIuicKuil s3bIK : yaeOHOoe mocodue / M. A. denoposa. - 4-e uzn., crep. - M. : @nunTta ,
2018. - 168 c. - TeKcCT : AIEKTPOHHBIH.
DJIEKTPOHHBIE pecypchl
Tips for describing graphs (http://speakspeak.com/vocabulary-articles/dynamic-verbs-for-
describing-a-graph-and-making-a-clear-presentation http://www.learn-english-
today.com/business-english/graphs-charts.html)
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IIpakTuyeckoe 3ansaTue Neld

Tema: Opranuzanus yuacTus B Hay4HOH KOH(EpEHIIUH.

Pa3HOBHAHOCTD 3aHATHUSA: KOMOMHUPOBAHHOE.

MeToabl 00yueHusi: pePOTyKTHBHBINA, METO]] IPOOIEMHOTO U3JI0KECHHS, YACTUYHO-TTOMCKOBBIN

(aBpHUCTHYECKHIN)

3HaueHne TeMbl (aKTyaJdbHOCTh H3y4yaeMOW MpoOJeMbl): JaHHAs TeMmMa CHOCOOCTBYET

BbIPAOOTKE YMEHHI M HAaBBIKOB, HEOOXOJUMBIX ISl HCIIOJIb30BAHMSI aHTIIMHCKOTO S3bIKA, KaK

cpelacTBa OOLIEHMSI C HOCHUTEISIMM aHIJIMMCKOrO sI3bIKa B IIPOLIECCE yYACTHSl U IIPOBEICHUS

KOH(EepEeHIIHH.

®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.

MecTo npoBeieHHs U OCHALIIEHHE MPAKTHYECKOTr0 3aHATUNA: Ayautopust Ne 1 — KOMIUIEKT
pa3aTOYHBIX MaTEPHAIIOB, KOMILIEKT yueOHON MeOelu, MOCal0YHbIX MECT, HOYTOVK,
MIPOEKTOP, IKPaH.

CTpyKTypa cogepkaHusi TeMbl (XpOHOKapTa IPAKTUUECKOIO 3aHATHSA)

OTanel IMPAKTHUICCKOIO HpO,Z[OJDKI/ITCJ'ILHOCTB

T/T1 | 3aHATHUS (MuH.) Coneprxanue sTarna u OCHAIIEHHOCTh
Opranuzanus [TpoBepka nmocenaeMocTy U BHEIIHETO
1 |3ansatusa 5.00 BHJIa 00YJaIOIUXCs

Tema «Scientific Conference:
Application, Registration, Speaking in a
DopMynMpOBKa TEMBI Debatey, ee akTyaabHOCTb U LEIN

2 J5 @8 (SN 05 10.00 3aHATUS

[penBapuTenpHas peueBas pa3sMHUHKA
(warming-up) B pexume Teacher —

KoHTpoI1b HCXOAHOTO Group, npoBepka 3HaHUS JIEKCUKHU U
YPOBHSI 3HaHUH, rpaMMAaTUKH, HABBIKOB MOHOJIOTMYECKON
3 | yMeHwmi 20.00 peuu 1o paHee U3yYEHHBIM TEMaM

a) BBenenne HOBOTO JIEKCHYECKOTO
PackpeiTue yuebHO- MaTepuana. b) rpaMMaTUYeCcKui
4 | meJeBBIX BOIPOCOB 30.00 matepuan: Gerund, Infinitive

a) BeimonHeHnue TpeHuPOBOYHBIX
ynpaxHeHuil. 1. Berbepure
Mmeponpustue: 2. Pacckaxure, 4To
npoucxoauT Tam? Kakue ocobeHHOCTH

CamocTosTenpHas Ka)KI0ro Hay4yHOro Meponpusatusi? Uto
pabota oOyyaromuxcs Bo1 Mornu caenars Tam? 3. M3yuunte
5 | (Texymuii KOHTPOJIb) 180.00 6a3oByto Jekcuky b)Pabora B mapax.

a) OTBETUTh Ha BOIPOCHI; b) pelIuTh
HToroBbIii KOHTPOJIb CUTYaIlMOHHBIE 33714 TI0 TEME; C)
6 3HAHUN 20.00 TECTOBBIE 3aJJaHUs 110 TPAMMAaTHKE.

a) KOHTPOJIbHBIC BOTIPOCHI TI0 TEME
7 3amaHue Ha JOM 5.00 3aHITHUS;




b) TecToBBIE 33/1aHUS; C) CUTYyallUOHHbIE
3a1a4u

BCEI'O 270

AHHOTaNuUA (KpaTKoe COACp>KaHUE TEMBI):

Tema «Scientific Conference: Application, Registration, Speaking in a Debate» npeanonaraer
O3HAKOMJICHHE C TIOHSTHEM Hay4YHBIH CTUIIb, €0 (QYHKIMSIMH, & TAK)KE TPAMMaTHYECKUMU U
nexcudyeckumu Hopmamu. Yrenue Tekcta «Conferences, Invitationy.

OcBoeHHE TpaMMaTUKH MIPEIOJIaracT n3y4eHne NH(OUHUTUBA U TePYHAMS B AaHTJIMIICKOM SI3BIKE.
H3zyyaemca nexcuka no meme "Academic Speaking"
Questioning

planning the questions to be asked
writing out the key questions

wording questions appropriately

asking concise and specific questions
using peers’ existing knowledge

asking relevant questions

asking questions in a logical order
varying the manner of asking questions
asking questions in a non-threatening manner
10. allowing enough time for trainees to think
11. rephrasing questions for clarification

12. following-up on answers

CoNoOA~WNE

« Preparation and delivery

mastering the topic

preparing notes

practicing or rehearsing

recording oneself

getting feedback from others

making sure you can be seen

speaking in a clear and well-modulated voice
maintaining eye contact

using natural and communicative gestures

CoNoOARWNE

Providing input

stating the objectives and/or focus of the topic
using visuals and other aids appropriately
using handouts appropriately

using appropriate language (not too technical)
including only essential information
presenting points in a logical order

giving examples to concretize ideas

NoabkowhE




8. using humor, anecdotes an analogies to clarify and liven up the ideas
9. linking ideas constantly

10. repeating and reinforcing the main points

11. closing clearly with a re-iteration of the focus of the topic

o Processing group presentation

1. making sure that presenters can be seen and heard
2. listening attentively to the presentation
3. taking down notes about the group output
4. planning the discussion strategy as the group presents
5. keeping to the chosen structure for discussion during the feedback session
6. using notes only as a guide during the discussion
7. asking questions to elicit the peers’ comments
8. getting the peers to make the evaluation
9. making the peers give reasons and details to support their views
Jlekcruueckas
Yacte peun 3HaueHue
eJIMHUIIA
RATE CYILIECTBUTENBbHOE 1. CKOPOCTH, OBICTPOTA; TEMII, PUTM; UHTEHCUBHOCTD
2. cTeneHb; NPOIeHT; K03 (PUIIMEHT; UHAEKC; YPOBEHb;
MIPONIOPLUSA, 10JIS
3. MOLIHOCTb, HHTEHCUBHOCThH
4. gactora
5. 103a; HOpMa; KOJIMYECTBO; TPOU3BOIUTEIIBHOCTh
6. 11eHa; olleHKa
RATE rj1aroi 1. IEHUTb, OLIEHUBATH, U3MEPSIThH

2. CUnTaThb, pacCCMaTpruBaTh, I0JIaraTb

CrnoBocoueraHusi co CIOBOM ‘rate’, ynorpedisieMble B MEAUIIMHCKON Hay4yHOU peun

Birth rate Poxxnaemocthb
Death rate YpOoBEeHb CMEPTHOCTH
Dose rate MorttHOCTb 103BI (JIEKapCTBA)
Heart rate YacroTa cepieuHBIX COKpaIeHUH
Infant mortality rate KoaddunmeHT nerckoii cMepTHOCTH
Metabolic rate CKOpocTh 0OMEHHBIX MIPOIIECCOB; YPOBCHb MeTabOIU3Ma
Morbidity rate 3a001eBaeMOCTh, PacIpOCTPAHEHHOCTh 0OJIC3HH
Sinoatrial rate CUHYCHBII pUTM
Survival rate KoaddummeHT BEDKHBaeMOCTH
Hrorun

Tema «Scientific Conference: Application, Registration, Speaking in a Debate» npenmnonaraer
03HAKOMJICHHE C TOHATUEM HAyYHBIH CTUIIb, €r0 (PYHKIUSAMH, a TAKXKE IPAMMATHUYECKUMH U
nexcudyeckumu Hopmamu. Urenue tekcta «Conferences, Invitation». OcBoeHue rpaMMaTUKu
npeznonaraeT u3y4yeHrne HHPUHUTUBA U TePYHIMS B QHTIIMICKOM SI3BIKE.



Ipumepunas rematuka HUPC no rteme

1. Scientific Conference
2. Academic speaking
3. Designing a scientific paper

OcHoBHasl JuTepaTypa
I'aBpumtok, O. A. [JlenoBas mepenucka Ha aHIJIMHCKOM S3bIKE JUISl CHELMAIMCTOB
MenuuuHCeKoro mpoduist : yyeObnoe mocodbme / O. A. TaBpumox, O. W. JlomHuHa ;
Kpacnosipckuii menunuHckuii yauepcuteT. - Kpacnosipck : KpacI'MY, 2020. - 117 c. -
Texcr : anextponnsii 790.00
JlonoJIHUTeIbHAS JTUTepaTypa
1. Psa6uesa, H. K. Hayuynas peur Ha aHriImiickoM s3blke. PyKOBOJCTBO MO HaydyHOMY
uznoxkeHuto. CioBapb 000POTOB U COUYETAEMOCTH OOIICHAYYHOH JIEKCHKHU : HOBBIM CIIOB.-
crpaB. akTuBHOrO TUMa (Ha aHri. s3bike) / H. K. Psbuesa. - 7-e u3x., crep. - M. : ®aunTa ,
2019. - 599 c. - TeKcT : AIEKTPOHHBIH.
2. ®epopoBa, M. A. OT akageMHUYeCKOro THChbMAa - K HAyYHOMY BBICTYIUICHHUIO.
AHIIHHACKHN s3BIK : yaeOHoe mocobue / M. A. denoposa. - 4-¢ u3a., crep. - M. : @nuHTa ,
2018. - 168 c. - TeKcCT : AIEKTPOHHBIN.
DJIEeKTPOHHbBIE pecypchl
1. Tips for describing graphs (http://speakspeak.com/vocabulary-articles/dynamic-verbs-for-
describing-a-graph-and-making-a-clear-presentation http://www.learn-english-
today.com/business-english/graphs-charts.html)
2. Tips for making a presentation (http://www.learn-english-today.com/business-
english/presentations_useful-phrases.html http://speakspeak.com/vocabulary-articles/dynamic-
verbs-for-describing-a-graph-and-making-a-clear-presentation)
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IpakTnyeckoe 3ansitue Nel6

Tema: [1yOnuuHbIe BBICTYIUICHUS C JOKJIAIaMHU.

Pa3HOBHAHOCTD 3aHATHUSA: KOMOMHUPOBAHHOE.

MeToabl 00yueHusi: pePOyKTHBHBINA, METO]] TIPOOJIEMHOTO U3JI0KECHHUSI, YACTUYHO-TTONCKOBBIN

(3BpHUCTHYCCKHIN)

3HaueHne TeMbl (aKTyaJdbHOCTh H3y4yaeMOW MpoOJeMbl): JaHHAs TeMmMa CHOCOOCTBYET

BbIpaOOTKE YMEHHMI M HAaBBIKOB, HEOOXOJMUMBIX JUIsl HCIIOJIb30BAHMS aHTIUICKOTO SI3bIKA, KaK

cpelacTBa OOLIEHMSI C HOCHUTEISIMM aHIJIMMCKOrO sI3bIKa B IIPOLIECCE yYACTHSl U IIPOBEICHUS

KOH(EpCHIIHNH.

®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.

MecTo npoBeieHHs U OCHAILIIEHHE MPAKTHYECKOI0 3aHATUNA: Ayautopust Ne 1 — KOMIUIEKT
pa3aTOYHBIX MaTEPHAIIOB, KOMIUIEKT yueOHON Mebelu, OCa0YHbIX MECT, HOYTOVK,
IIPOEKTOP, IKPaH.

CTpyKTypa cogepkaHusi TeMbl (XpOHOKapTa MPAKTUUYECKOIO 3aHATHSA)

Drarbl IPaKTUYECKOTO [IpoaomKUTENEHOCTD
I/T1 | 3aHATHS (MuH.) Coneprkanue Tarna U OCHAIICHHOCTh
[IpoBepka mocemaeMmocTu U
1 Opranu3zanus 3aHaTus 5.00 BHEIIHETO BHJ1a 00yUYarOLUXCsl
Tema «Scientific Conference: Public
DopmyJIUPOBKA TEMBI U Presentation of a Paper», ee
2 | uenwm 10.00 AKTYaJIbHOCTb W IICJIA 3aHATHUS
[IpenBaputenbHas peueBas pa3MUHKa
(warming-up) B pexxume Teacher —
KoHTtpomns ucxogHoro Group, mpoBepka 3HaHUS JIEKCUKU U
3 | ypoBHS 3HAaHMIA, yMEHUH 20.00 rpaMMaTHKH.
a) BBeneHne HOBOTO JIEKCHYECKOTO
PackpeiTe yuebHO- Matepuaia. b) rpaMMaTudecKuit
4 | 1eneBbIX BOIIPOCOB 30.00 marepuai: Infinitive
CamocrosrenbHas pabora a) PoneBble Urpsl Ha OCHOBE
oOyJaronuxcs (TeKyIuii M3y4YeHHBIX uajnoros. b) Padora B
5 | KOHTPOJIb) 180.00 napax.
a) OTBETUTb HAa BOIPOCHL; b) pelInTh
W TOrOoBBIi KOHTPOIIb CUTYallMOHHBIE 3a]1a4 10 TEME; C)
6 | 3HaHUH 20.00 TECTOBBIC 3aJ]aHUsI TT0 TPAaMMAaTHKE.
a) KOHTPOJIbHBIE BOIIPOCHI 110 TEME
3aHATHS,
b) TecToBbIE 3a1aHNUS; C)
7 3amaHue Ha JOM 5.00 CUTYAITMOHHBIE 337291
BCEI'O 270




AHHOTaNuUs (KpaTKoe COACp)KaHUE TEMBbI):

Tema «Scientific Conference: Public Presentation of a Paper» mpeanonaraer o3HakoMJeHHE C
0COOEHHOCTSIMH TIPEICTABJICHUS JOKIala Ha KOH(EpeHIMH, CTPYKTYpOH MOKJIana, a Takxke
rpaMMaTHYeCKUMU M JIGKCMYECKMMH HOpMaMu. Ha 3aHsSTHMM paccMaTpUBAaIOTCS OCHOBHBIC
MpaBujia MOArOTOBKHM YCTHBIX BBICTYIUICHHM, CIOCOOBI MO/IepKaHusl BHUMaHus ayaurtopun. Ha
OCHOBE TPEJIOKEHHOI OMOPHON CXEMBI-MOJIETN 00yUYaloIIUecs: COCTABIIAIOT CBOM IIPE3EHTALUN
U aHaIM3upyloT ux. B ¢opmMe poneBoil UTrphl UACT TPEHUPOBKA JHATIOTUYECKOW pEeUYu
BBICTYNAIOUIHI- 3puTenb. [Ipy 3TOM TpeHUPYIOTCS HE TOJIBKO SI3bIKOBOBIE M PEUYEBBIC YMEHHUS, HO
U HEKOTOpBhIC OPraHHM3AIMOHHBIC M TICUXOJOTHYECKHE AaCIEKThl y4acTus B KOH(DEpEeHIH ¢
YCTHBIM JIOKJIA/IOM.

Good morning/Good afternoon ladies and gentlemen
Starting the presentation * The topic of my presentation today is ...
* What I'm going to talk about today is ...

* The purpose of this presentation is ...
* This is important because ...
* My objective is to ...

Why you are giving
this presentation

* The main points I will be talking about are :

¢ Firstly,
Stating the main points ¢ Secondly,

O Next,

¢ Finally ... we're going to look at ...
Introducing the first point * Let's start / begin with ...

Showing graphics,

transparencies, slides, etc. « ['d like to illustrate this by showing you ...

Moving to the next point * Now let's move on to ...
* I'd like to expand on this aspect/problem/point ...
Giving more details * Let me elaborate on that.

* Would you like me to expand on/elaborate on that?
Changing to a different topic * I'd like to turn to something completely different ...

Referring to something
which is off the topic

Referring back to
an earlier point

* I'd like to digress here for a moment and just mention ...

* Let me go back to what I said earlier about ...

+ I'd like to recap the main points of my presentation:
O First I covered ...
¢ Then we talked about ...

: 0 Finally we looked at ...
Summing up or

repeating the main points * I'd now like to sum up the main points which were :

O First ...
¢ Second,
¢ Third,

* I'm going to conclude by ...
O First ...

Conclusion ¢ Second,
¢ Third,



¢ In conclusion, let me ...

O First ...

O Second,

¢ Third,

* Now I'd like to invite any questions you may have.

uestions .
Q * Do you have any questions?

Presenting Visuals - useful phrases & vocabulary :

e Asyou will see from this graph ...
o I'd like to show you this chart on which you will see ...
o Let me draw your attention to this part of the graph.
o Let's look more closely at this month's figures.
o This figure refers to the sales in China only.
« This pie chart shows our share of the European market today.
e Asyou can see, our main competitor has an even bigger share.
o The bar chart represents sales in our Asian outlets.
e Here you can see a comparison between ...
e On the line graph you will note...
Expressions to grant the right to speak
OPENING THE DISCUSSION
Professor N. Will take /will be in/is in/ the chair.
The chair will be taken by ...
The Chairman is/will be ...
Today's discussion will be chaired by our vice president...
I should like to open the discussion by asking for your comments on the paper given by...
Would you speak a little louder/speak up/, please Would you speak more slowly, please?
I think we should now take up to the discussion/come to the discussion.

The discussion will be opened by a contribution from Dr. N of the University of Stockholm.

HUrorn

Tema «Scientific Conference: Public Presentation of a Paper» mpeamnonaraer o3HakOMJIEHHUE C
OCOOCHHOCTSIMU TIPEJICTABJICHHs JOKJIaga Ha KOH(MEpEeHIMH, CTPYKTYpOW OKIana, a TaKkKe
TpaMMaTHYC€CKUMHU W JICKCMYCCKUMH HOPMaMH. Ha s3apsarnu paccMaTpuBarOTCA OCHOBHBIC
MpaBuJia OJITOTOBKU YCTHBIX BBICTYIUICHUI, CIOCOOBI MOICPKAHMSI BHUMAHUS ayIUTOPUU.

IIpumepnas rematuka HUPC no teme
1. How to make a good presentation?



2. Scientific Conference
3. Academic speaking

OcHoBHasi IuTeparypa
laBpumiok, O. A. JlenoBasg nepenucka Ha AaHIVIMHCKOM fA3bIKE JUISl  CIEIUMAJMCTOB
MEIUIIMHCKOro mpoduis : ydeOHoe mocobue / O. A. TlaBpumok, O. W. JlomHuHa ;
Kpacnosipckuit Menuiuackuii yauepcuteT. - KpacHospck : KpacI'MYVY, 2020. - 117 c. -
Tekcr : anextponnsi 790.00

JlonoJIHUTe/ILHASA JIUTEpaTypa
1. PsbueBa, H. K. Hayunas peubr Ha aHTIMICKOM s3bIKEe. PYKOBOACTBO MO HAyYHOMY
usnoxxkenuto. CrnoBapb 000POTOB U COUYETAEMOCTH OOIICHAYYHOH JIGKCHKHU : HOBBIM CIIOB.-
CIIpaB. aKTUBHOTO TuMa (Ha aHrI. s3eike) / H. K. Pabuesa. - 7-e u3zn., crep. - M. : @nunra ,
2019. - 599 c. - TekcT : PNCKTPOHHBIN.
2. ®emopoBa, M. A. Or akageMHU4YeCKOro IHMChMa - K HAyYHOMY BBICTYIUICHHIO.
AHrIMCKH s3bIK : yueOHoe nmocobue / M. A. ®enoposa. - 4-e uza., crep. - M. : @aunTa ,
2018. - 168 c. - TekcT : AIEKTPOHHBIH.

DJIEeKTPOHHbBIE pecypchl

1. Tips for describing graphs (http://speakspeak.com/vocabulary-articles/dynamic-verbs-for-

describing-a-graph-and-making-a-clear-presentation http://www.learn-english-

today.com/business-english/graphs-charts.html)

2. Tips for making a presentation (http://www.learn-english-today.com/business-

english/presentations_useful-phrases.html http://speakspeak.com/vocabulary-articles/dynamic-
verbs-for-describing-a-graph-and-making-a-clear-presentation)
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Tema: Munu-KOHpEpEHIHS.

Pa3HOBHIHOCTH 3aHATHS: KOMOWHUPOBAHHOE.
MeToabl 00yueHusi: METO MPOOIEMHOTO U3I0KEHUSI, YACTUIHO-TIOMCKOBBIN (9BPUCTHUCCKHIA)

3HauyeHue

TEMbI

(akTyasbHOCTB

HU3y4aeMoil mpoOJIeMbl):

IpakTnyeckoe 3ansitue Nel/

HN3YUCHUC HaHHOﬁ TEMBbI

CHOCOOCTBYET BBIPA0OTKE MPAKTUYECKUX HABBIKOB IMyOIMYHON pedr Ha aHTIUICKOM S3bIKE,

Pa3BUTHIO TPAMOTHOCTH, IMTOBBIICHUIO JOKAa3aTCIILHOCTU pCUU o6y11aronmxca, Pa3BUTHIO Y HUX

yMeHHsI paboTaTh B TPYIIE U BECTH JTUCKYCCHIO Ha MPO(eCcCHOHAIBHEBIE TEMBI.
®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.
MecTo npoBeieHHsI M OCHALIIEHHE MPAKTHYECKOro 3aHATUsA: Ayautopust Ne 1 — KOMIUIEKT

pa3aTOYHBIX MaTEPHAIIOB, KOMILIEKT yueOHON MeOelu, MOCal0YHbIX MECT, HOYTOVK,
MIPOEKTOP, IKPaH.

CTpyKTypa coaep:kaHusi TeMbl (XpOHOKApTa MPAKTUYECKOTO 3aHSATHUS)

Oransl npaktudeckoro | [IpolomKuTenbHOCTD
I/T1 | 3aHATHS (MuH.) Coneprkanue Tana U OCHaIICHHOCTh
[IpoBepka mocenaeMocTy U BHEIIHETO
1 Opranu3zanus 3aHATus 5.00 BUJa 00yYarommxcs
Tema «Mini-conference: Students’
DopmyIUPOBKA TEMBI U Presentations of Papers», ee
2 | uenwm 10.00 AKTYaJIbHOCTb U IICJIA 3aHATHUS
[IpenBaputenbHas peueBas pa3MUHKa
KoHTpob HCX0HOTO (warming-up) B pexxume Teacher —
YpOBHS 3HAHUH, Group, mpoBepKa 3HAHUS JICKCUKHU U
3 | yMeHwmi 20.00 IrpaMMaTHKH.
a) BBeseHre HOBOTO JIEKCUYECKOTO
PackpeiTe yuebHo- Matepuaia. b) rpaMMaTudecKuit
4 | meJeBBIX BOMPOCOB 30.00 Matepuan: Relative Clause
a) [ToBTOpeHUE NEKCUKH 110 TEME
3aHsTHS. b) PosieBble UTrpbl HA OCHOBE
U3YYEHHBIX paHee JEKCUKU U
CaMocTosiTenpHas IrpaMMaTUKH: Y9aCTUE B KOHPEPEHITUH C
paboTa oOyJarommxcs BBICTYIUICHHUEM, YYaCTHE B MPEHUSX,
5 | (Texymuii KOHTPOJIb) 180.00 BOTIPOCHI.
a) OTBETUTH Ha BOMPOCHL; b) PEeIINTh
NToroBeiii KOHTPOIH CUTYAIIMOHHBIC 33/1a4H TI0 TEME; C)
6 | 3HaHUH 20.00 TECTOBBIE 3aJ]aHUsl IO TPAaMMAaTHKE.
a) KOHTPOJIbHBIE BOMPOCHI TIO TEME
3aHSITHS,
b) TecToBBIE 3aaHKS; C) CUTYallMOHHBIS
7 3amaHue Ha JOM 5.00 3a/1a49u
BCET'O 270




AHHOTaNUA (KPAaTKOE COAEPKAHUE TEMBI):

Tema «Mini-conference: Students’ Presentations of Papers» npenmnonaraet TpeHUPOBKY HaBBIKOB
Hpe/ACTaBIeHUsT W OOCYXKIEHHMsS HAy4dHOTO JOKJIana Ha KoHpepeHiuu. B pamkax TeMmsl
oOydJarolmyecs: 3aKpeIUIfloT CBOM 3HAHUS B O0JIaCTH CTPYKTYpBl JOKJIaAa, a TaKkKe
rpaMMaTHYECKHX U JIEKCHYECKHX HOPM ITyOJIMYHBIX BBICTYIUICHHH Ha aHTJIMHCKOM SI3BIKE.

Tak, oOyuarommiics, MOJIyYUBIIMKA POJIb MOJIEpaTOpa, paboTaeT Ha OCHOBE TekcTa «Opening
Address»:

Opening address
Ladies and Gentlemen,

It is a great pleasure for me to welcome you all to this symposium. It seems safe to say that
what was originally planned as a nonrecurring event has now established itself to a tradition. The
fact that so many of you have wanted to return year after year, certainly proves that the earlier
conferences have been successful and valuable.

The subject for this year's symposium "Food and Fiber" seems to me to be not only the most
timely that we have ever chosen but also the most ambiguous. It is interesting to note that the
whole question of fiber and its medical importance started in the depth of Africa and thus is the
second nutritional problem of great importance which comes to us from the developing world.
As far as | know very few conferences have been held on the subject and | think that this at
least is the first to be held in Europe. I certainly hope that the symposium shall be able to
answer at least some of the very complex questions involved in this subject.

CTyaeHTHI IeNATCS Ha TPYIIIBL: BRICTYNAIONINE U ayAUTOpus. BricTynatonme 0003Havar0T TeMBbI
CBOMX BBICTYIUIEHUH, IUIAHUPYIOT CBOM BBICTYIUIEHUS, COCTABIISIIOT UX cXeMy. CTyJeHTbI-
CIIyIIaTeIN TOTOBAT BOIIPOCHI BBICTYMNAOUM. BriOuparoTcs Benyme- npe3suanym, OHU TOBOPST
IPUBETCTBEHHBIE CJIOBA (HA OCHOBE U3yYEHHOT'O TEKCTA), IPEACTABIISIIOT BHICTYHAIOIIUX.

Bce nonb3yroTcs u3y4eHHOM JIEKCUKOM 110 TEME:
Questioning

planning the questions to be asked
writing out the key questions

wording questions appropriately

asking concise and specific questions
using peers’ existing knowledge

asking relevant questions

asking questions in a logical order
varying the manner of asking questions
asking questions in a non-threatening manner
10. allowing enough time for trainees to think
11. rephrasing questions for clarification

12. following-up on answers

©CoNoR~WNE

o Preparation and delivery



mastering the topic

preparing notes

practicing or rehearsing

recording oneself

getting feedback from others

making sure you can be seen

speaking in a clear and well-modulated voice
maintaining eye contact

using natural and communicative gestures

CoNoOR~WNE

Providing input

stating the objectives and/or focus of the topic

using visuals and other aids appropriately

using handouts appropriately

using appropriate language (not too technical)

including only essential information

presenting points in a logical order

giving examples to concretize ideas

using humor, anecdotes an analogies to clarify and liven up the ideas
linking ideas constantly

0. repeating and reinforcing the main points

1. closing clearly with a re-iteration of the focus of the topic

RBROooNoORWNE

Processing group presentation

making sure that presenters can be seen and heard

listening attentively to the presentation

taking down notes about the group output

planning the discussion strategy as the group presents

keeping to the chosen structure for discussion during the feedback session
using notes only as a guide during the discussion

asking questions to elicit the peers’ comments

getting the peers to make the evaluation

making the peers give reasons and details to support their views

CoNoOA~WNE

HUrorn

Tema «Mini-conference: Students’ Presentations of Papers» npeanosiaraer TpeHUpOBKY HaBBIKOB
OpeACTaBiIeHUss M OOCYXKJIEHHMs Hay4dyHOro Jokjiana Ha KoH(epeHuuu. B pamkax Tembl
oOydJaromyecs: 3aKpeIuITIOT CBOM 3HAHUS B O0JACTH CTPYKTYpHl JOKJIAAa, a Takke
IrpaMMaTHYEeCKUX U JIEKCHUECKUX HOPM MyOIMYHBIX BBICTYIJICHUH HA aHTJIMHCKOM SI3bIKE.

IIpumepnas rematuxka HUPC no teme
1. How to make a good presentation?

2. Scientific Conference

3. Academic speaking

OcHoBHas JuTepaTypa



lapumok, O. A. JlenoBas nepenucka Ha AaHIVIMICKOM A3bIKE JUISl  CIEIUMAIMCTOB
MeaumuHCcKoro mpoduns : yae6Hoe mocodme / O. A. TaBpumiok, O. WU. JlomHuHa ;
KpacHospckuii MenunuHckuil yHusepcuterT. - Kpacnosipck : KpacI'MY, 2020. - 117 c. -
Texcr : anextponnsii 790.00

JlonoIHUTEeIbHAS JTUTEpPaTypa
1. Psa6uesa, H. K. Hayuynas peur Ha aHriImiickoM s3blke. PyKOBOJCTBO MO HaydyHOMY
uznoxkeHuto. CioBapb 000POTOB U COYETAEMOCTH OOIICHAYYHOH JIEKCHKHU : HOBBIM CIIOB.-
cripaB. akTuBHOrO TUMa (Ha aHri. s3bike) / H. K. Pabuesa. - 7-e u3z., crep. - M. : ®nunTa ,
2019. - 599 c. - Tekcr : ANEKTPOHHBIH.
2. @emopoBa, M. A. Ot akageMHUYeCKOro MHUChMAa - K HAYYHOMY BBICTYIUICHUIO.
AHTIHHCKHN s3bIK : yaeOHOoe mocobue / M. A. denoposa. - 4-¢ uza., crep. - M. : @nuHTa ,
2018. - 168 c. - TeKcCT : 2JIeKTPOHHBIH.

DJIEKTPOHHbIE pecypchl

1. Tips for describing graphs (http://speakspeak.com/vocabulary-articles/dynamic-verbs-for-

describing-a-graph-and-making-a-clear-presentation http://www.learn-english-

today.com/business-english/graphs-charts.html)

2. Tips for making a presentation (http://www.learn-english-today.com/business-

english/presentations_useful-phrases.html http://speakspeak.com/vocabulary-articles/dynamic-
verbs-for-describing-a-graph-and-making-a-clear-presentation)
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https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=116228
https://krasgmu.ru/index.php?page%5bcommon%5d=elib&cat=catalog&res_id=108283
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IIpakTnyeckoe 3ansaTue Nel8

Tema: Utorosoe 3ansitue.

Pa3HOBHIHOCTH 3aHATHS: KOMOMHUPOBAHHOE.

MeToabl 00yueHusi: pePOTyKTHBHBINA, METO]] IPOOIEMHOTO U3JI0KECHHS, YACTUYHO-TTOMCKOBBIN

(aBpHUCTHYECKHIN)

3HayeHHe TeMbl (AKTYaJbHOCTh H3ydaeMOW MpoOJeMbl): JaHHAas TeMa CIOCOOCTBYET

BBIPa0OTKE YMEHUH W HABBIKOB, HCOOXOAMMBIX JIJISI UCIOJIB30BAaHUSI aHTIUHCKOTO SI3bIKA, KaK

CpeACTBa OOIIEHUS C HOCUTENISIMU aHTJIMACKOTO S3bIKa B Tpoliecce co0ece10BaHMs.

®opmupyembie komnerenunu: YK-4.1, YK-4.3, YK-4.5.

MecTo npoBeieHHs U OCHALIIEHHE MPAKTHYECKOr0 3aHATUA: Ayautopust Ne 1 — KOMIUIEKT
pa3aTOYHBIX MAaTEPHAIIOB, KOMIUIEKT yueOHON Mebemnu, MOCal0YHbIX MECT, HOYTOVK,
IIPOEKTOP, IKPaH.

CTpykKTypa coaep:kaHus TeMbl (XpPOHOKApTa MPAKTUYECKOTO 3aHSATH)

Oransl IPaKTUYECKOro [TpoomKUTETLHOCTD
I/T1 | 3aHATHUS (MuH.) Coneprxanue sTarna u OCHaIEHHOCTh
[TpoBepka nmoceraeMocTu 1
1 Opranu3zanus 3aHaTus 5.00 BHEIITHETO BHJIa 00YJaIOIINXCS
DopMyIMpPOBKA TEMBI U Jlexcuko-rpammaTuueckuii TecT (1o
2 eau 10.00 u3ydeHHbIM TeMaM) CobeceoBaHue
[TpenBapuTenpHas peueBasi pa3MHUHKa
(warming-up) B pexxume Teacher —
KoHTpoib HexoaHOro Group, npoBepka 3HaHUS JIEKCUKHU U
3 | ypoBHs 3HAaHUI, yMEHUH 20.00 rpaMMaTHKH.
a) [loBTOpeHue nekcuyecKoro
MmatepHaa 1o BceMy Kypcy
nucuuriuHel. 0) [loBTopenue
PackpbiTre yueOHo- IPOIIEHHOT'0 TPAaMMAaTHYECKOTO
4 | meJeBBIX BOMPOCOB 30.00 MaTepuaa.

CamocrosTenbHas padboTa
oOyuaromuxcst (TeKyImuin a) BeimonHeHue ekcuko-
5 | KOHTpOIB) 180.00 rpaMMaTHYECKOTO TeCTa

a) OTBETUTH Ha BOIIPOCHI; b) peInTh
NToroBeiii KOHTPOIB CUTYAIIMOHHBIC 33/1a4H TI0 TEME; C)
6 |3HaHMi 20.00 TECTOBBIE 3aJJaHMs 110 TPaMMaTHKE.

a) KOHTPOJIbHBIC BOTIPOCHI TI0 TEME
3aHATHUS,

b) TecToBbIE 3a/1aHNUS; C)

7 3agaHue Ha IOM 5.00 CUTYaIlMOHHBIE 3a/1a41

BCEI'O 270




AHHOTauUs (KpaTKoe COACp>KaHUE TEMBbI):

3aHsATHE ABISETCS KOHTPOJIBHBIM JUUIsl JAHHOTO 3Tarna o0ydeHus. O0ydJaronirecs J0IKHBI
IPOJEMOHCTPUPOBATh 3HAHHUE JIEKCUKU U TPAaMMAaTHKU 110 U3YYE€HHBIM TEMaM Kypca
JucuUIUIMHBL [ToaHbIN nepeyeHb TECTOBBIX 3a/laHuil IpeiaraeTcsi B 0aHKE TECTOB.

B PpaMKax 3aHATUS ITPOXOAUT CO6€CCI[OBaHI/Ie C O6y‘laIOH_[I/IMI/IC$[ I10 OCHOBHBIM TEMaM Kypca C
HCIIOJIb30BAHUECM CIICAYIOIINX BOIIPOCOB :

What may happen if a traveller fails to go through the customs properly?
What's the next stage of going through the customs after passport control?
What articles are to be declared?

What is duty-free?

What do you do if you have nothing to declare?

When is one through with the customs formalities?

Is the passenger's vaccination certificate always checked? Why?

Some passengers' luggage may be gone through carefully. Is it a regular occurrence?
Why is it done?

9. What are the cheapest rooms in hotels?

10. When are the hotels at seaside resorts usually full?

11. What must you do when you leave the hotel?

12. What is the main duty of the hotel porter?

13. Can hotel guests receive letters or post-cards?

14. What should you do arriving at the hotel?

15. What questions must the guest must answer when he/she fills the arrival form?
16. What are the main tips for the telephone etiquette?

17. What do you say if you can’t hear well?

18. What do you say if you want your conversation partner to speak louder?

19. What do you say if you want the person you are talking to repeat his/ her name?
20. What do you say if you didn’t understand what was said?

21. What do you say if you want to ask your conversation partner to wait?

22. What mistakes do people make while booking hotels?

23. What is necessary to say when setting a meeting?

24. Is it necessary to make a reservation in a restaurant in advance?

25. When cancelling an appointment, what should you say?

26. Is it possible to cancel an appointment in a written form?

27. Is it important to understand nonverbal messages? Is it helpful for business?
28. How can we see hidden emotions of a person? Can they contradict verbal statements?
29. What are the other forms of body language (apart from facial expressions)?
30. What cities are the biggest in Siberia?

31. What lions can show in your town?

32. Are there any interesting places in your own city? Describe them.

33. What famous persons do you know from your town?

34. What is the first (traditional) dish in Russia?

35. Is it necessary to tip the waiter?

36. What is your favourite place in Krasnoyarsk?

37. What are usual Russian dishes?

38. What are international dishes?

39. What is the order of writing addresses?

40. Is it necessary to make sure you use the recipient’s name correctly?

41. What is the structure of the ordinary business letter?

42. Where should you place your signature?

NG~ WNE



43.
44,
45.
46.
47.
48.
49.

50.
5l.
52.
53.
54.
55.
56.
S7.
58.
59.
60.
61.
62.
63.

64.
65.
66.
67.
68.
69.
70.
71.
72.

How may business letters be divided?

What people are official letters characteristic of?

Should orders be acknowledged as soon as received?

Who and where writes memos?

What are the rules of memo-writing?

What is the structure of the ordinary CV?

What methods can you use to understand the text better while working with the certain
text?

What phrases can help you to summarize the information for presentation?
What is skimming is used for?

Describe scanning as an academic technique.

What is a shorter version of the original text?

What does a written summary start with?

What are the main stages of investigation?

What are the main rules in organizing an essay?

What is a quotation?

What verbs and phrases can you use to introduce your quotation?

What is a summary?

What should you do when you go to an international professional conference?
What is the difference between a round table and a presentation?

Is it common for presenters to read from a prepared script?

Is it necessary for presenters to base their talk around a visual presentation that displays
key figures and research results?

What is the best reason for offering a poster rather than a presentation?
How can you develop the content of your presentation?

Is the strict time limit one of the main conditions?

What are the main sections of a presentation?

Are visual aids important for an oral presentation?

How many slides can a presenter be allowed?

What is the key to doing text slides right?

How can you attract people’s attention?

What are the phrases to sum up your presentation?

HUrorn

3aHsTHE SBISIETCS KOHTPOJBHBIM Ji JaHHOTO dTama oOyudeHus. OOydwaromuecs JOTKHBI
MPOJIEMOHCTPUPOBATh 3HAHUE JIEKCHKM M TpaMMaTHKU TI0 HW3YyYEHHBIM TeMaM Kypca
IUCILIUILINHEL.

IIpumepnas rematuka HUPC no teme
1. Scientific Conference

2. Academic speaking

3. Scientific reading

OcHoBHas JuTepaTypa

lagpumok, O. A. JlenoBasg mniepenucka Ha AaHIVIMICKOM A3bIKE JUISl CIEIUMAJIMCTOB

MeAuIMHCKOoro mpoduns : ydebHoe mocobue / O. A. TaBpumiok, O. WU. JlomHuHa ;

KpacHospckuii MequnuHckuil yHusepcuteT. - Kpacnosipck : KpacI'MY, 2020. - 117 c. -
Texcr : snextponusit 790.00
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JlonoJIHUTe/IbHASA JIUTEpPAaTypa
1. Psabuesa, H. K. Hayunas peur Ha aHTTHIICKOM si3bIKe. PyKOBOJACTBO MO Hay4HOMY
u3noxennto. CioBapb 000OPOTOB M COYETAEMOCTH OOIIECHAYYHOHW JEKCHKH : HOBBIM CJIOB.-
CIpaB. aKTUBHOTO TuMa (Ha aHrI. s3bike) / H. K. Pabuesa. - 7-e usn., crep. - M. : @nunra ,
2019. - 599 c. - TeKcT : AIEeKTPOHHBIH.
2. ®emopoBa, M. A. Or akageMHU4YeCKOro IHChMa - K HAyYHOMY BBICTYIUICHHIO.
AHrIMiCKAN 3bIK : ydeOHOoe mocobue / M. A. denoposa. - 4-e¢ usn., crep. - M. : @naunTa ,
2018. - 168 c. - TekcrT : AIEKTPOHHBIH.
JIeKTPOHHBbIE pecypchbl
Tips for describing graphs (http://speakspeak.com/vocabulary-articles/dynamic-verbs-for-
describing-a-graph-and-making-a-clear-presentation http://www.learn-english-
today.com/business-english/graphs-charts.html)
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